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A member of the Tapton School Academy Trust



	
	JOB DESCRIPTION

	SCHOOL
	FORGE VALLEY SCHOOL


	POST TITLE
	SCIENCE TECHNICIAN



	ROLE PROFILE
	TE 1.5 



	JOB NUMBER
	

	GRADE
	Grade 3


	RESPONSIBLE TO
	Senior Science Technician

	RESPONSIBLE FOR
	N/A

	HOLIDAY AND SICKNESS COVER
	See conditions of service

	PURPOSE OF JOB
	To contribute to the overall organisation and management of an effective and efficient science technician service that is committed to the health, wellbeing and safe practice at Forge Valley.

To provide an efficient service to members of the science team on a day to day basis.




	JOB DESCRIPTION FOR POST OF:-   Science Technician

	

	SPECIFIC DUTIES AND RESPONSIBILITIES


The postholder must, at all times, carry out his/her duties and responsibilities within the spirit of Forge Valley School Policies, Standing Orders and current legislation with an emphasis on Customer Care, Equal Opportunities, Data Protection and Health and Safety and within the framework of the Education Act 2002, and School Standards and Framework Act 1998 with particular regard to the statutory responsibilities of the Governing Bodies of Schools.

MAIN DUTIES AND RESPONSIBILITIES

	· To contribute to the effective and efficient service delivery of the science technician team.

· To ensure maintenance of a purposeful, orderly and productive working environment.

· To prepare the use of specialist equipment/resources/materials in an accurate and timely manner.

· Assist the Senior Science Technician with the safe disposal of chemicals and radioactive sources following specified guidelines and procedures.

· To contribute to the development and maintenance of an inventory of equipment, chemicals and radioactive sources.

· Support in the management of records, information and data, producing analyses and reports.

· Promote a healthy and safe working environment and ensure the promotion of health and safety and good behaviour of pupils at all times.

· To maintain stock levels and liaise with the Senior Science Technician to ensure adequate stock.

· To support the Senior Science Technician in the maintenance/quality and safety of specialist equipment (including minor repairs).

· To assist with the operation, maintenance and development of administrative procedures relating to the science technician service.

· Demonstrate and assist in the safe and effective use of specialist equipment/materials.

· Provide highly specialist advice and guidance as required.

· Be aware of, and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

· Contribute to the overall ethos/work/ethics of the school 

· To specialise in science but be prepared to work flexibly across all areas of the curriculum.

· Participate in training and other learning activities and continuous professional development as required.

· To provide First Aid duties as directed to meet the school’s needs; appropriate training will be provided.

· To undertake any other duties as may be determined after negotiation between management, the post holder and appropriate Trade Unions, and commensurate with the grade for the post.
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