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Blackfen School for Girls Generic Job Description – October 2017 
Title: 
Qualified Teacher 

Purpose:  To carry out the professional duties of a school teacher as set out in the current School Teachers’ Pay and Conditions Document and to maintain the professional teaching standards.

This job description applies to any teacher at Blackfen School irrespective of additional responsibilities.
Reporting to:  Line Manager (In most cases this will be the Faculty Leader or Subject Leader.  For a Faculty Leader this will be an Assistant Head Teacher.  For a member of the Leadership Team this will be their Line Manager).
Core purposes of post:

· to provide a high quality educational experience for all students
· to meet the school aims
Knowledge and understanding:

· understanding of the school’s aims, priorities, targets and raising attainment plan
· have a secure knowledge and understanding of specialist subject(s)
·  have a detailed knowledge of the relevant aspects of the curriculum and other statutory requirements
· understand progression in specialist subject(s)
· confidently address subject-related questions which students raise and know about students’ common misconceptions and mistakes in their specialist subject(s)
Planning and setting expectations

· identify clear learning objectives, content, lesson structures and sequences appropriate to the subject matter and the students being taught
· set appropriate and challenging expectations for students’ learning and motivation
· set and monitor clear targets for students’ learning, building on prior attainment
· identify students who have special educational needs, and know where to get help in order to give positive and targeted support  


Teaching and managing student learning

· ensure effective teaching of whole classes, groups and individuals so that teaching objectives are met, momentum and challenge are maintained, and best use is made of teaching time
· set high expectations for students’ behaviour, establishing and maintaining a good standard of discipline through well-focused teaching and through positive and productive relationships, following the school systems
· use teaching methods which keep students engaged, including stimulating students’ intellectual curiosity, challenging students to promote a Growth Mindset, effective questioning, clear presentation and good use of resources
Assessment and evaluation

· assess how well learning objectives have been achieved and use this assessment and school provided data on a regular basis for future teaching and target-setting
· mark and monitor students’ class and homework providing constructive oral and written feedback, setting targets for students’ progress as set out in the school policy
· understand the demands expected of students in relation to the curriculum, ks4 and post-16 courses
· record and report on student progress, following school policy
Relations with parents and the wider community

· prepare and present informative reports and progress updates to parents
· recognise that learning takes place outside the school context and provide opportunities to develop students’ understanding by relating their learning to real and work-related examples
· be prepared to liaise with agencies responsible for students’ welfare
Managing own performance and development

· take responsibility for own professional development and to keep up-to-date with research and developments in pedagogy and in the subjects taught, within the context of the raising attainment plan
· understand professional responsibilities in relation to school policies and practices
· set a good example to the students in presentation and personal conduct
· evaluate own teaching critically and use this to improve effectiveness
· participate in the school system of appraisal
· attend meetings and training as required
Managing and developing staff and other adults

· establish effective working relationships with professional colleagues including associate staff
Managing resources

· select and make good use of textbooks, ICT and other learning resources which enable learning objectives to be met
Contribution to school improvement
· carry out supervision to ensure welfare and safety of students
· participate in activities which support the school ethos of self-evaluation and improvement
· carry out the duties of a tutor as part of a community team
· any other professional requirements specific to this post
This job description may not necessarily be a comprehensive definition of the post.  It will be reviewed at least once a year and may be subject to modification or amendment at any time after consultation with the holder of the post.
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