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	North Ridge Community School

Learning Support Assistant

Generic Role Description




Post: Learning Support Assistant

Scale: Grade 5 Scale Point 16-17 (Term time only + requested training days)


Responsible to: Head teacher/Designated Teaching Staff


Job purpose: :   Working as part of a team within school to promote the learning and welfare of the  pupils by providing practical and learning support to special needs pupils, under the direction of the class teacher.

Responsible for:  No specific responsibilities.
Duties:
This job description describes in general terms the normal duties which the post-holder will be expected to undertake. However, the job or duties described may vary or be amended from time to time without changing the level of responsibility associated with the post.
Teaching and learning
1. Assist in the educational and social development of pupils under the direction and guidance of the head teacher and class teachers 

2. Assist in the implementation of Individual Education Programmes for students and help monitor their progress 

3. Provide support for individual students & small groups inside the school, in the playground and on educational visits, to enable them to fully participate in activities. 

4. Work with other professionals, such as speech therapists and occupational therapists, as necessary 

5. Assist class teachers with maintaining student records, completing home/school diaries etc.
6. Support students with severe emotional and/or severe behavioural problems and help develop their social skills 

7. To be familiar with the different learning and teaching styles in order to support a purposeful learning environment, taking into account the school’s agreed merit and sanctions policy

8. To be involved with curriculum and lesson planning

9. To undertake training in Moving & Handling relating to pupils needs as and when required.
10. To attend to the pupils’ personal needs including social, health, physical, hygiene and general welfare ensuring their safety and access to learning.

11. To prepare and clear away after lessons including assisting in displaying pupils’ work.

12. To provide clerical support to the class teacher including:

· Filing and sorting documents

· Obtaining information from parents/carers

· Distributing letters

· Photocopying and collating documents.

Standards and quality assurance
1. Support the aims and ethos of the school as agreed by the whole workforce

2. Achieve NVQ2 or equivalent in Teaching & Learning

3. Set a good example in terms of dress, punctuality and attendance 

4. Attend team and staff meetings 

5. Undertake professional duties that may be reasonably assigned by the head teacher such as professional development.
6. Be proactive in matters relating to health and safety 

Other duties and responsibilities 

To be agreed as necessary.

The postholder’s duties must be carried out in compliance with the school’s policies and procedures including child protection procedures and the Council’s Equal Opportunities Policy, Information Security Policies, Financial Regulations and Standing Orders, the Health and Safety at Work Act (1974), and subsequent health and safety legislation.

These duties and responsibilities should be regarded as neither exhaustive nor exclusive as the postholder may be required to undertake other reasonably determined duties and responsibilities, commensurate with the grading of the post, and in particular as contained in the employers guide entitled ‘School Support Staff – The Way Forward’ commensurate up to and including Level 2.

Updated January 2013.
This job description is subject to review as and when appropriate and may be amended following negotiation.

Signed:…………………………………………………………………………              

Date:…………………………
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