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JOB DESCRIPTION –  ASSISTANT HEAD TEACHER (Assessment and Progress)
Key Responsibilities:

Core Purpose:

· Support the leadership and corporate responsibility of the school.
· Support the Head Teacher in implementing policies and practices of continuous school improvement, performance management and staff development.
· Support the vision, ethos and policies of the school and promote high levels of achievement.
· Leadership responsibility for a pathway / department within school.
· Undertake full responsibility for all matters relating to the school in the absence of the Head Teacher and Deputy Headteacher, in accordance with the school policies and the agreed approach of the head teacher.
· Work with the Head Teacher and Governors to ensure the safety and well-being of all pupils and follow school policies relating to Safeguarding and Child Protection.
·  Assume role of Deputy Designated Safeguarding Lead.
Professional conduct

· Assist the Head Teacher in the establishment and maintenance of good relationships through solid communication and consultation procedures with the whole school community.
· Work with the Head Teacher in offering support, guidance and motivation to all members of staff, both teaching and support.
· Assist with the development of school policies and follow school procedures.
· Undertake other duties that may be reasonably assigned by the Head Teacher.
· Be loyal to the Head Teacher and maintain confidentiality where required.

Strategic direction and development of the school

· Take a lead role in the on-going development of the School Improvement Plan.
· Embed the vision, values, ethos and ambitions of the school in partnership with the Head Teacher, Governors and stakeholders.
· Keep up to date with and share knowledge of current issues in education.
· Contribute to effective school self-evaluation.
· Lead the school in all matters of assessment, ensuring that parents are well informed about the school curriculum, targets, children’s attainment and their part in the process of improvement.
· Strategically support the leadership of the school.
Teaching & Learning

· Deal promptly and effectively with any poor performance of staff, teams or pupils.
· Take a lead role in raising the quality of teaching and learning across the school through lesson observations and shared planning/team teaching with teachers at all levels of experience and competency.
· Work as part of the Leadership Team to present an accurate and coherent account of the school’s performance based on thorough and rigorous school self-evaluation to a range of audiences, enabling them to play their part effectively.
· Provide an outstanding role model as a teacher and leader.
· Take a leading role in the development of the school curriculum and support subject leaders through effective line management.
· Promote and maintain an effective behaviour management policy and procedures.
· Ensure their own continuing professional development.

Assessment & Progress

· Take the leading role in the development of all aspects of assessment, in tracking pupil attainment and progress and in target setting.
· Be analytical, focused and highly motivated, responsible for monitoring, assessing and implementing strategies to ensure a consistently high standard of assessment and reporting. You will ensure that assessment systems are robust, reliable and valid so that they can be used to inform future teaching and track student progress.
· Implement and monitor the school’s assessment calendar,  including planned opportunities for internal standardisation and moderation.
· Manage CPD around assessment practices for classroom based staff ensuring their needs are identified and met through quality training opportunities.
· Maintain and develop links with other schools to provide opportunities to moderate judgements and share good practice .
· Oversee the EHCP Annual Review process, ensuring that Key Stage outcomes and short term steps are challenging and that annual reviews are completed in the required time frame.
Other Specific Duties

· Encourage all children and colleagues to achieve highly by having a positive, pro-active and supportive attitude.
· Support the Head Teacher to ensure school procedures empower staff by making them feel valued and provide them with opportunities to develop.
· Play an active role in the leadership of the school and develop the potential for leadership in others.
· Work with the Head teacher on the organisation and day to day running of the school and on the efficient management of school resources.
· Support the Head Teacher to work with other schools and settings to promote effective transitions.
· Support the Head Teacher as an Educational Visits Coordinator following national and local guidance.
· Support the Head Teacher in promoting good relations with parents, encouraging parental and community involvement and good professional relationships with other agencies, including Education, Health and Care Professionals.
· Promote spiritual, moral, social and cultural (SMSC) development throughout the school.
· Work with the Head Teacher to ensure that the school takes account of local and national initiatives and policies relevant to teaching and learning in the delivery of a broad and rich curriculum.
· Provide appropriate induction, mentoring and support for newly qualified teachers (NQTs), supply teachers, teachers and teaching assistants, including the provision of in-service training (INSET).
· Pay due regard to the legal requirements of a school leader, particularly with regard to health and safety and child protection issues .
· Attend meetings of the Governing Body, when required


· 
Teaching

· The minimum teaching requirement of the post holder will be 1 day per week. The Assistant Head Teacher will be responsible for supporting the Head Teacher to secure excellent teaching and actively manage the quality of teaching and learning.

· The Assistant Head Teacher may be asked by the Head Teacher to undertake other duties reasonably regarded as falling within the duties and responsibilities of the post, including additional teaching over the minimum requirement. This job may be reviewed annually at the end of the academic year or earlier if necessary. It may be amended at any time after consultation with the post holder


This job description may be amended at any time following discussion between the Head Teacher and Assistant Head Teacher and will be reviewed annually.
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PERSON SPECIFICATION FOR ASSISTANT HEAD TEACHER
	Category
	Essential
	Desirable

	 Qualifications
	· Qualified Teacher Status.
	

	 Experience
	· Substantial, successful teaching experience of pupils with SEND ideally in a special school setting.

· Phase management experience
· Experience of successfully managing challenging behaviour.

· Experience of working with all stakeholders.

· Experience of leading school assessment.

· Experience of dealing with Safeguarding issues.
	· Teaching experience across a range of Key Stages.

· Experience of teaching in more than one school.

· Working with governors.


	Professional

Development
	· Evidence of continuing professional development relating to school leadership, management or curriculum / teaching and learning.
	· Experience of working with other schools / organisations / agencies.

· Experience of leading / coordinating professional development opportunities.

· Ability to identify own learning needs and to support others in identifying their learning needs.

	Strategic

Leadership
	· Ability to articulate and share a vision of education.

· Evidence of having successfully translated vision into reality at whole-school level.

· Ability to inspire and motivate staff, pupils, parents and governors to achieve the aims of the school.

· Evidence of successful strategies for planning, implementing, monitoring and evaluating school improvement.

· Ability to analyse data, develop strategic plans, set targets and monitor/evaluate progress towards these.

· Knowledge of what constitutes quality in educational provision, the characteristics of effective schools and strategies for raising standards and the achievement of all pupils.

· Understanding of and commitment to promoting and safeguarding the welfare of pupils’.
	· Knowledge of the role of the governing body.

	Leading Teaching and

learning
	· A secure understanding of the requirements of the National Curriculum Development.

· Knowledge and experience of a range of successful teaching and learning strategies to meet the needs of all pupils.

· A secure understanding of assessment strategies and the use of assessment to inform the next stages of learning.

· Experience of effective monitoring and evaluation of teaching and learning.

· Secure knowledge of statutory requirements relating to the curriculum and assessment.
	

	Leading and

Managing Staff
	· Experience of working in and leading staff teams.

· Ability to delegate work and support colleagues in undertaking responsibilities.

· Experience of performance management and supporting the continuing professional development of colleagues.


	· Understanding of how financial and resource management enable a school to achieve its educational priorities.

	Accountability
	· Ability to communicate effectively orally and in writing to a range of audiences – e.g. staff, pupils, parents, governors.

· Experience of effective whole-school self-evaluation and improvement strategies.

· Ability to provide clear information and advice to staff and governors.


	· Secure understanding of strategies for performance management.

· Experience of presenting reports to governors.

· Leading sessions to inform parents.

· Experience of offering challenge and support to improve performance.

	Skills, Qualities

& Abilities
	· Outstanding teaching skills.

· High expectations of pupils’ learning and attainment.

· Strong commitment to school improvement and raising achievement for all.

· Ability to build and maintain good relationships.

· Ability to remain positive and enthusiastic when working under pressure.

· Ability to organise work, prioritise tasks, make decisions and manage time effectively.

· Empathy with children.

· Excellent communication skills.

· Excellent interpersonal skills.

· Stamina and resilience.

· Confidence.

· A good sense of humour.

· Self–motivated.
	

	Application
	High quality application, clearly written in line with the job description and person specification 

Application reflects that the candidate has an understanding of the context of Penn Hall School 
	

	 References
	· Positive recommendation in professional references.

· Good health and attendance record.
	

	Safeguarding Children: Safer Recruitment and Selection 
In addition to the candidate’s ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children, including: 

- Motivation to work with children and young people 

- Ability to form and maintain appropriate relationships and personal boundaries with children and young people 

- Emotional resilience in working with children with complex needs including behaviours that challenge 

Penn Hall School and Amethyst Academies Trust  are committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment. An enhanced Child and Adult DBS will be required for this position within school. It is a criminal offence to apply for and undertake a position for which you are barred from doing so and any such instance will be reported to the police and the Disclosure and Barring Service.
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