Job Description

Job Title: 		DT Technician
Reporting to:  		Head of Faculty
Contract:		Term time plus one week
Spinal Column Point: 	GLPC Grade 3 scp 6

Main purpose of post
To provide practical support to the Art and Technology faculty under the direction of the teaching staff and Head of Faculty in order to support our pupils develop a love of learning and make excellent progress.
Main Duties
1.  Support for students
· Supervise and provide particular support for students during lessons including those with special needs ensuring their safety and access to learning materials.
· Use strategies in liaison with teachers to support pupils to achieve learning goals.
· Establish good relationships with students, acting as a role model and being aware of and responding appropriately to individual needs.
· Encourage students to engage with the activities led by the teachers. 

2. Support for the Art and Technology team
· Prepare specialist materials and the classroom as directed for Art and Design, Textiles and Food Tech lessons, including arranging equipment, cutting fabric, weighing ingredients, cutting clay and organising materials for demonstrations.
· Support teaching staff with day-to-day organisation of the classrooms. 
· Maintaining equipment, materials, facilities and services in the Art & Design, Textiles, and Food Tech rooms.
· To assist with firing, glazing, recycling, mixing glazes and slips as well as packing and firing the kiln.
· To make canvases and frames for Art students. 
· To assist with departmental displays and the preparation, mounting and installation of work around the school.
· Supporting teaching staff during lessons involving the use of sewing machines, ovens and other specialised equipment.
· To manage the storage of materials and equipment efficiently.
· To undertake administrative tasks such as photo-copying.
· To be responsible for stock control; Undertaking stock takes, ordering materials using the finance purchase requisition process. 
· To manage deliveries, to unpack and distribute as necessary.
· To work with initiative and respond thoughtfully and creatively to the needs of the department.  

3.`Health and Safety
· To be responsible to the Head of Technology for health and safety matters and to carry out Risk and COSHH assessments as required by the Premises manager.
· To work with the Premises manager and external health and safety service to ensure that all staff have regular training. 
· To ensure that all equipment such as the kilns and sewing machines are regularly serviced and cleaned.
· To undertake regular risk assessments of workshops and equipment and upload them to the shared drive so they are available for staff to use in preparation and planning.

Work Context
· To keep abreast of developments and changes in the Art, Design and Technology field and communicate to staff as appropriate.
· To commit to the Trust performance management programme, reviewing your own contribution to the organisation and participating in CPD as required to meet the requirements of your job role and meet legislative requirements.
· Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies 
· To maintain a safe and secure environment and follow school procedures on behaviour management, child protection, GDPR and health and safety

· To play a full part in the life of the school community, to support its mission and ethos and to encourage staff and students to follow this example.

· To have professional regard for the ethos, policies and practices of the school in which you work and maintain high standards in your own attendance and punctuality

· To commit to the Trust performance management programme, reviewing your own contribution to the organisation and participating in CPD as required to meet the requirements of your job role and meet legislative requirements.

· Perform any reasonable duties as requested by the headteacher or your line manager.

Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the examinations officer will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher/line manager.




