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JOB DESCRIPTION
EDUCATION TO UNDERSTAND THE WORLD AND CHANGE IT FOR THE BETTER

	Post
	Education Assistant (Curriculum based) 

	Grade
	ATPTEC Scale 5 Point 22-25

	Responsible to
	Curriculum Leader

	Working  hours
	32.5 hours per week, 39 weeks per annum, 8:15am – 3:30pm 
(6.5hrs per day)


Everyone at Thomas Tallis works to fulfil our School Plan.
Job Description  






    Education Assistant

Purpose of the role:
· To complement the professional work of teachers by taking responsibility for learning activities under an agreed system of supervision. This will involve planning, preparing and delivering learning activities for individuals/groups and monitoring students and assessing, recording and reporting on students’ achievement, progress and development. 
· Under an agreed system of supervision, take a lead role within the school to address the needs of students who need particular help to overcome barriers to learning 

· To provide support for students, teachers and the school in order to raise standards of achievement for all students, by assisting with planning, monitoring, assessing and managing classes, and to encourage students to become independent learners, to provide support for their welfare, and to support the inclusion of students in all aspects of school life 
Main responsibilities:

· In collaboration with teachers, design learning for small groups. 
· To prepare students beforehand for learning experiences.
· Plan for, teach and assess small groups of students in literacy or numeracy. 

· Monitor and evaluate outcomes for students from learning activities through observation and recording of achievement against predetermined learning objectives. 
· Develop and prepare resources for learning activities in accordance with lesson plans and in response to student’s needs.
· Provide detailed verbal and written feedback on student progress and responses to learning activities and student behaviour as required. 
· Developing differentiated resources for students

· Providing specialist advice and support on students’ specific needs including a wide range of learning disabilities and educational needs  

· Contribute to the creation of a purposeful learning environment using the school’s policy and procedures for behaviour management
· Supervise students at lunchtimes
· To supervise practical tasks.

· To carry out structured classroom assessment/ observation and feedback outcomes.

· To be involved in keeping records and evaluating identified students’ progress. 

· To work as part of the team in relation to individual students, liaising, advising and consulting where appropriate.

· To support implementation of school policies and procedures, including those relating to confidentiality and behaviour.

· To scribe for SEN students during examination periods.

· Any other tasks as directed by the Head teacher, which fall within the purview of the post.

Additional Duties:
· To carry out additional duties, as the Curriculum Leader may reasonably request from time to time

· To attend and participate in relevant meetings as required

· To undertake professional development as identified in the staff review process

· To be responsible for promoting and safeguarding the welfare of students you have responsibility for and for those whom you come into contact with

· To comply with the school’s Health & Safety Policy and to undertake risk assessments as appropriate

· To work within the school’s Equality Policy

PERSON SPECIFICATION
	Post
	Education Assistant  (Curriculum based) 

	Grade
	ATPTEC Scale 5 Point 22-25

	Responsible to
	Curriculum Leader

	Working  hours
	32.5 hours per week, 39 weeks per annum, 8:15am – 3.30pm (45mins lunch)


Selection Criteria

	Training Qualifications and Experience
	Candidates must demonstrate that they have:

· A good quality degree or relevant experience.

· Level 2 qualifications in English and Maths, preferably GCSE.

· Evidence of further work related qualifications.

· Competence in using ICT.
· Experience of secondary age children.


	Personal, Professional Qualities and Attributes
	Candidates should demonstrate that they:
· Can support the Head Teacher in fulfilling the School Vision and Plan.

· Have the ability to work in partnership with other members of a team.

· Have excellent organisational skills.

· Have a professional, kind and calm manner.

· Communicate effectively with, and command the confidence and respect of students and parents/carers.

· Have an excellent attendance and punctuality record.

· Ability to be flexible within the demands of the role.

· Have DBS Clearance.


	Professional Knowledge and Understanding
	Candidates should demonstrate that they have:
· The ability to form and maintain appropriate relationships and personal boundaries with children and young people.
· A strong grasp of the principles and practice of educational inclusion, diversity and access.

· A commitment to safeguarding all young people.

They should be able to:

· Develop an understanding of the special educational needs of the student/s concerned.

· Take into account the student/s’ special needs and ensure their access to the lesson and its content through appropriate clarification, explanations, equipment and materials.
· Build and maintain successful relationships with student, treat them consistently, with respect and consideration.

· Help promote independent learning, study and organisational skills and reinforce learning. 

· Assist students with physical needs.

· Model good practice.
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