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Job Description

The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Role:		Pre-Prep Class Teacher
Reporting to: 	Head 
Summary role:  To be responsible for the education and pastoral care of a class of Key Stage 1 children, in accordance with our school policies.

Key Responsibilities 

· To promote and deliver the highest quality learning and teaching.
· Working hours are Monday to Friday, 8.00am-4.00pm.
· To supervise and support children while delivering lessons and free flow learning.
· To create and maintain an engaging, fun and supportive environment, demonstrating flexibility in planning and running lessons in response to varying/changing needs of children. 
· To maintain regular communication with parents, keeping them informed on children’s progress.
· To assess and record each pupil’s progress systematically and use the results to inform planning.
· To be aware of and comply with all school policies and procedures. 
· To participate in training and other learning activities/meetings as required. 
· To administer basic first aid as the need arises. 
· To undertake all duties reasonably requested by the Head.

Learning and Teaching

· Monitor and report on pupil progress by using pupil tracking and effective use of data; to analyse teaching, learning and pupil progress to ensure value added gains. 
· Ensure a process of reporting regularly to parents on pupil academic and social development so that parents are informed of their children’s progress. 
· Foster the development and implementation of new and emerging technologies to enhance and extend the learning experiences of all pupils.  
· Ensure that children are always engaged in safe, healthy, carefully planned, high quality lessons in an environment that is stimulating, child centred and designed to promote enjoyment and excitement.
· Develop and maintain high standards to support children's understanding of behaviour for learning, and the routines and expectations of the school.

Staff

· Take part in the wider Exeter School CPD programme as necessary.  
· Regularly review one’s own performance in partnership with a line manager, to set personal targets and take responsibility for one’s own professional development. 
· Keep up to date with current developments in learning and teaching.

Parents

· Build, develop and maintain excellent relationships with parents.
· Work directly and proactively with the parent community, dealing with concerns and issues, and ensuring high quality communication at all times.   
· Encourage parents to be involved in their children’s education and in the life of the school. 

General responsibilities

· To ensure all duties are carried out in accordance with health and safety regulations. 
· To undertake any training and development for the better fulfilment of the post.
· To undertake any ad hoc duties or projects as requested.
· To assist with the general supervision of pupils, including the management of behaviour and the enforcement of school rules.
· To undertake any other duties and responsibilities as determined by the Head.

Safeguarding

This role will require regular interaction with pupils which equates to regulated activity with children. The post holder must at all times act with due regard to the school’s child protection and safeguarding policies and procedures and the school’s code of conduct. 

The following duties will be deemed to be included in the duties which you may be required to perform:

· child protection
· promoting and safeguarding the welfare of children and young persons for whom you are responsible and with whom you come into contact.


This job description contains an outline of the typical functions of the job and is not an exhaustive or comprehensive list of all responsibilities, tasks and duties.  The post-holder’s actual responsibilities, tasks and duties might differ from those outlined in the job description and other duties commensurate with this level of responsibility may be either permanently or temporarily assigned as part of the job.

This job description is subject to review in line with the developing needs of the school.











Person Specification
Pre-Prep Class Teacher
	CRITERIA
	ESSENTIAL
	DESIRABLE
	EVIDENCE/ 
ASSESSED BY


	Safeguarding and pastoral care 
	· Demonstrates a commitment to the highest level of safeguarding standards and has strong knowledge of the application in practice.
· Has a genuine commitment to pupil wellbeing and pupil personal development. 
	· Experience of using CPOMS to record concerns.
	· Interview
· References

	Qualifications and Education 
	· University educated with an honours degree and recognised teaching qualification.
	· Specific KS1 or early years qualification.
	· Application
· Career record 


	Experience
	· Strong track record in teaching a variety of subjects in Key Stage 1 and/or EYFS.
	· Paediatric first aid qualification
· Experience of using Tapestry of similar online learning journal.
	· Application
· Interview


	Knowledge and understanding
	Strong knowledge and understanding of:
· Assessment for learning, data handling, tracking and monitoring pupil progress.
· Teaching strategies and pedagogy that both engages pupils and achieves the highest outcomes.
	· The EYFS Framework and age-related expectations.

	· Application
· Interview


	Enrichment and character
	· Demonstrates commitment to developing pupil character through enrichment activities within the school context, both in-class and extra-curricular.
· Desire to promote the school’s aims and values.
	· Leading additional enrichment and extra-curricular activities.
	· Application 
· Interview
· Lesson observation 

	Skills

	· Excellent interpersonal and communication skills.
· Ability to establish good working relationships throughout the school community. 
· Good planning and time management skills.
· Ability to use IT systems to manage work and enhance pupils’ learning.
	· Ability to use initiative and maintain systems and procedures already in place.
· Ability to use iPad and Smartboard technology.

	· Application
· References
· Interview


	Personal Qualities

	· A willingness to undertake relevant continuous professional development.
· A flexible, adaptable and proactive work ethic.
· A positive, “can do” attitude.
· Punctual, reliable and organised. 
· Patient, calm and caring manner.
· A sense of humour.
· An ability to maintain confidentiality at all times.
	
	· Application
· Interview
· References






Exeter Pre-Prep School is an equal opportunities employer and welcomes applications from any appropriately qualified person. 
Exeter Pre-Prep School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. All applicants should read the school’s safeguarding policy before applying. Applicants must be willing to undergo child protection screening including checks with past employers and the Disclosure and Barring Service. 
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