
 

Job Description 
 

Post Title:  Cleaner    
 
Salary Grade: Scale 1 
 
Contract Type: Permanent, Part Time. Term Time, 41 weeks per annum   
 
Working Hours: 12.5 hours per week.   512.5 hours per annum.   Typical hours would be 3.15 pm 

until 5.45 pm Monday to Friday. 
 
Responsible to: Caretaker with responsibility for cleaning 
 
 
Role Description 
 
As part of the Premises Team to provide an efficient, effective and responsive cleaning service.  As a key 
member of the support team to work collaboratively with colleagues to achieve the College’s objectives.   
 
Job Description 
 
Duties 

 To clean the college premises to a high standard.  This will include toilet areas, replenishing 
consumable items (soap, toilet rolls, paper towels) when required, washing, sweeping, vacuum 
cleaning, dusting, polishing, litter picking and emptying bins 

 To move rubbish to designated collection points 

 To use cleaning products and equipment safely 

 To use electrically powered machines as required 

 To be involved in specialist and periodic cleans as required 

 To work flexibly and be adaptable with colleagues in the Premises Team to ensure the highest 
standards of safety, security, cleanliness and service are achieved 

 To be proactive in reporting items requiring repair or replacement to the Line Manager 

 To identify and report health and safety matters to the Line Manager 

 To maintain effective communication with both staff and students at all times 

 To adhere to working practices, methods and procedures, undertaking relevant training and 
development activities and responding positively to new and alternative systems 

 To carry out any other reasonable duties and responsibilities within the overall function, 
commensurate with the grading and level of responsibilities of the post 

 
 



Support team 

 To support the achievement of the College’s objectives by working proactively with colleagues 
on projects or activities outside direct area of responsibility as required 

 
Other Duties 

 To be aware of and assume the appropriate level of responsibility for safeguarding and 
promoting the welfare of children and to report any concerns in accordance with the college’s 
safeguarding policies 

 To place the safeguarding of all children in the college as the highest priority 

 To comply with legislation, policies and procedures relating to confidentiality and data 
protection, reporting any concerns to the appropriate person 

 To work in compliance with the Codes of Conduct, Regulations and policies of the College and its 
commitment to equal opportunities 

 To comply with the College’s Health & Safety policy and statutory requirements as detailed in 
the Health & Safety at Work manual 

 To undertake training and personal development as and when identified by Line Manager 

 To undertake any other duties as deemed appropriate by the Principal 
 
Equipment will be provided. 
 
This is not an exhaustive list of duties; they may be varied from time to time without changing the 
general character of the job or the level of responsibility.  A high degree of flexibility and adaptability 
is an important element of this role. 
  
This is a description of the role as it is now.  We periodically examine employees' job descriptions and 
update them to ensure that they reflect the job as it is then being performed, or to incorporate any 
changes being proposed.  We aim to reach agreement on reasonable changes, but if agreement is not 
possible, we reserve the right to insist on changes to your job description after consultation with you. 
 
 
 
Signed: ………………………………………………………………. Date: ……………………………………………………………. 
 
 
Signed: ………………………………………………………………. Date: ……………………………………………………………. 
                   Principal  
 
 
 
 
 
 
 
 
Newton Abbot College is committed to safeguarding and promoting the welfare of children and young people and expects all 

staff and volunteers to share this commitment.  All employees are expected to undergo Disclosure and Barring and 
employment checks.    


