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Learning Support Assistant 

Job Description
APT&C Scale 1

Hours:


Up to 27.6 per week 
Job Purpose 
To provide specific curriculum area learning support at all levels to enrich, enhance, underpin and deliver the learning experience and support pupil development specifically for students with special educational needs under the guidance of senior staff. 
Reporting To:


The SENCO
Key Accountabilities
· Provide specific support for teaching activities to support and engage all pupils and ensure that lessons are conducted in a positive atmosphere.
· Assist in the design and development of related programmes and other teaching aids to support teaching, respond to pupil need and enhance the learning experience.
In relation to the individual student

· To develop an understanding of the special educational needs of the student/s concerned.

· To take into account the student/s’ special needs and ensure their access to the lesson and its content through appropriate clarification, explanations, equipment and materials.

· To build and maintain successful relationships with student, treat them consistently, with respect and consideration.

· To help promote independent learning.

· To help reinforce learning.

· To assist students with physical needs.

· To help students record work in an appropriate way.

· To develop study and organisational skills.

· To help keep the students on task and to build motivation.

· To model good practice.

· To help build the student/s’ confidence and enhance self-esteem.
In relation to the Teacher
· To have formal and informal meetings with teachers to contribute to planning lessons / activities.

· To prepare materials and resources.

· To prepare students beforehand for a task.

· To work on differentiated activities with identified groups.

· To support the teacher in implementing specific teaching programmes.

· To supervise practical tasks.

· To carry out structured classroom assessment/ observation and feedback outcomes.

· To be involved in keeping records and evaluating identified students’ progress.

In relation to the School

· To work as part of the team in relation to individual students, liaising, advising and consulting where appropriate.

· To support implementation of school policies and procedures, including those relating to confidentiality and behaviour.

· To identify personal training needs and to attend appropriate internal and external in-service training.

· The post holder has no supervisory responsibility for staff, but will assist in the familiarisation of duties to other colleagues, where appropriate.  

· Undertake any other duties which may reasonably be regarded as within the nature of the duties, responsibilities and grade of this post. Any changes of a permanent nature will be incorporated into the job description in specific terms, following consultation with the postholder.

The QED Academy Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Applicants for this post must be willing to undergo child protection screening, including reference checks with previous employers and a criminal record check with the Data Barring Service
Learning Support Assistant
Person Specification
	Criterion
	Essential/
Desirable
	How Assessed

	Education and Qualifications

	· 5 GCSE’s A*-C or equivalent

Including English & Maths


	E
	Application form / Certificates



	Work Experience

	· Experience of working with children 
· Experience of working with EAL students

· Experience of working with students with learning difficulties
· Experience of working with students who have sensory and/or physical disabilities
· Experience of dealing with difficult and sensitive situations in a
diplomatic confidential and non-
confrontational manner


	D

D

D

D

E
	Application form / Interview



	Knowledge, Skills and Ability

	· Up to date knowledge and skills in dealing with young people
· Effective written and verbal
communication skills

· Excellent organisational skills
· Ability to prioritise and delegate


	E

E

E
	Application/Interview/test



	Safeguarding
	
	

	· Sound understanding of Child

Protection and Safeguarding

procedures


	E


	Interview
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