GOLBORNE HIGH SCHOOL

Job Description
	Post Title:
	Lead Practitioner in the Modern Foreign Languages Department

	Reporting to:
	The Headteacher, line managed by the Curriculum Leader in Charge of MFL.


	Responsible for:
	· The development of teaching and learning within the MFL Department and, as directed, across the school.
· The provision of effective performance management for a group of teachers, as directed.
· Provision of effective and targeted CPD and support for teachers within MFL and, as directed, across the school.


	Liaising with:
	Headteacher, senior leadership team; managers; teaching and support staff; governors; Trust members; LA representatives, external agencies, parents and members of the community.

	Working Time:
	FTE and as described in the School Teachers’ Pay and Conditions Document.

	Salary/Grade:
	LP1 - LP5

	Disclosure level:
	Enhanced



	JOB PURPOSE


	· Under the reasonable direction of the Headteacher, carry out the professional duties of a school teacher as set out in the current School Teachers' Pay and Conditions Document (STPCD).
· To support the Department Leader to ensure that, the standards of teaching and learning within a faculty team are consistently good or better, by being at the cutting edge of development in their subject, modelling and sharing good practice.
· Develop strategies for excellent teaching and learning and embed them across the Department, leading to consistently high student achievement.
· Develop high quality resources and schemes of learning and work with colleagues to ensure that they have a positive impact.
· Undertake research into best practice and draw upon it to ensure that teaching and learning within the Department is at the cutting edge, with corresponding impact upon student achievement.
· Contribute to performance management within the Department through lesson observation and support for colleagues, including provision of support for underperforming teachers.
· Contribute to the work of the wider team of Leading Practitioners, especially in contributing to whole school CPD and the provision of targeted support for underperforming teachers as required.
· Work alongside SLT and other Leading Practitioners to develop, implement and evaluate policies and practice that lead to raised student achievement.
· Contribute to the induction and support for NQTs, RQTs and ITT students as required.





	KEY RESPONSIBILITIES


	Teaching 
	· Plan work in accordance with curriculum area pathways and so that it addresses the personalised learning needs of every student and in line with the vision of Golborne High School
· Liaise with relevant colleagues on the planning of units of work for collaborative delivery 
· Work in collaboration with associate staff attached to any teaching group 
· Take account of students’ prior levels of learning and achievement and use them to set targets for future improvements 
· Set work for students absent from school for health or disciplinary reasons 
· Maintain positive relationships by adherence to the advice given to staff in the Positive Behaviour Management Policy 
· Set high expectations for students’ behaviour by establishing a purposeful working atmosphere in accordance with the Behaviour for Learning strategies. 
· Provide students with the opportunities to develop the skills required in order to learn 
· Listen to the views of students about their preferred methods and styles of learning 
· Enable students to use their preferred methods and styles of learning where appropriate 
· Set appropriate and demanding expectations for students’ learning, motivation, and presentation of work. 
· To enable the sharing of good practice across a Faculty. 


	Strategic Direction and Development







	· To be a dynamic and supportive member of the Faculty team, playing an important role in its drive to become a leading edge, innovative, high performing faculty. 
· To support the Leadership Team in MFL to make a significant and notable contribution to the strategic development of the Department. 
· To support the Head of EBacc Faculty to strategically plan and implement a regular series of meetings with subject staff to ensure that they are working in unison to produce the highest quality of teaching and learning within their lessons. 
· To assist the Assistant Headteacher in charge of Learning and Teaching in coaching staff within a Faculty. 
· To ensure that the highest standards in teaching and learning are continually modelled to all staff to help improve their personal classroom performance. 
· To work with the Senior Leadership Team in actively and continuously improving the overall quality of teaching and learning in the classroom.
· Contribute to the EBacc Faculty’s systems for quality assurance, including conducting lesson observations and engaging with student attainment data to assess performance.
· Provide performance management and line management to selected staff, including through the setting and evaluation of challenging objectives and comprehensive reviews of performance.
· Engage with a wide variety of evidence, including student attainment data, to assess colleagues’ performance and devise tailored support.
· Engage positively in the school’s programme of Learning Walks and Departmental Reviews.

	Assessment, recording and reporting
	· Maintain notes and plans of lessons undertaken and records of students’ work in line with Golborne High School’s Teaching and Learning policy. 
· Mark, monitor and return work within a reasonable and agreed time span, as determined by Golborne High School’s Assessment Policy, providing constructive oral and written feedback and clear targets for future learning as appropriate. 
· Complete student reports in line with policy and as specified in the published calendar. 
· Attend the appropriate Parents’ Evenings to keep parents informed about the progress of their child. 
· Be familiar with the code of practice for identification and assessment for Special Educational Needs and keep appropriate records and personalised learning plans.


	Care and guidance
	· Undertake responsibility for a tutor group or for any other arrangement for the care and guidance of students as required, including tutor, student, interviews and coaching and mentoring.
· Be the first point of contact for parents.
· Monitor (and set targets for) the social, personal, academic and vocational progress of individuals in their designated group.
· Promote good attendance and monitor in accordance with the school’s policy. 


	Professional standards
	· Support the ethos, vision, principles and values of Golborne High School. 
· Treat colleagues, students and all members of the community, with respect and consideration.
· Treat all students fairly, consistently and without prejudice.
· Set a good example to students in terms of appropriate dress, standards of punctuality and attendance and vision.
· Support the aims of Golborne High School through attendance at and participation in events such as Open Evenings, Option Evenings and the like (as appropriate to responsibilities). 
· Support the ethos of Golborne High School by upholding the code of conduct, uniform rules, etc.
· Take responsibility for own professional development and participate in arrangements as adopted by Golborne High School for the assessment of performance and that of other teachers.
· Reflect on own practice as well as the practices of Golborne High School with the aim of improving all that we do and achieving ‘outstanding’.
· Read and adhere to the various policies of Golborne High School and implement Golborne High School improvement plans.
· Undertake duties as prescribed within the school’s policies.
· Ensure that all deadlines are met as published in the school calendar.
· Undertake professional duties that may be reasonably assigned to them by the Headteacher.
· Be proactive and take responsibility for matters relating to health and safety.


	Knowledge and understanding
	· A clear and well thought out understanding of current educational issues, theory and practice.
· Have a detailed knowledge of the relevant aspects of the National Curriculum and other statutory requirements.
· Have a secure knowledge and understanding of their specialised subject(s) equating to degree level, including the subject knowledge. 
· Understand progression in their specialised subject(s). 
· Cope securely with subject-related questions which students raise and know about students’ common misconceptions and mistakes as related to their specialised subject.
· Have a detailed knowledge of the new GCSE syllabi and assessment criteria.


	Planning and setting expectations
	· Identify clear teaching and learning objectives, content, lesson structure and sequences appropriate to the subject matter and the subject being taught. 
· Set appropriate and demanding expectations for students’ learning and motivation. Set clear targets for students learning building on prior attainment. 
· Identify students who have Special Educational Needs, and speak English as a second language and know where to get help in order to give positive and targeted support. Implement and keep records on personalised learning needs. 


	Teaching and managing students’ learning
	· Ensure effective teaching of whole classroom, groups and individuals so that learning objectives are met, momentum, pace and challenge are maintained and the best use is made of learning time. 
· Use teaching methods which keep students engaged, including stimulating students’ intellectual curiosity, effective questioning and response, with clear presentation and good use of resources. 
· Set high expectation for students’ behaviour establishing a good standard of discipline through well focused teaching and through positive and productive relationships. 


	Assessment and evaluation
	· Assess how well learning objectives have been achieved and use this assessment to establish future learning objectives. 
· Mark and monitor students’ classwork and homework providing constructive oral and written feedback, setting targets for students’ progress. 
· When applicable, understand the demands expected of students in relation to Key Stage 3 and Key Stage 4 courses. 


	Student achievement 
	· Secure progress towards student targets. Reward achievement using the guidance from Golborne High School’s Rewards’ Policy.


	Relationships with parents and the wider community
	· Know how to prepare and present informative reports to parents. 
· Recognise that learning takes place outside the classroom context and provide opportunities to develop students’ understanding by relating their understanding to real and work related examples. 
· Understanding the need to liaise with partner professionals responsible for students’ welfare, care and guidance. 


	Managing own performance and professional development
	· Understand the need to take responsibility for their own professional development and keep up to date with research and developments in pedagogy and in the subjects that they teach.
· Understand the professional responsibilities in relation the Golborne High School policies and practices. 
· Set a good example to the students in their presentation and in their personal conduct.
· Evaluate their own teaching critically and use this to improve their effectiveness. 
· Engage positively in the school’s arrangements for Performance Management, using the process as an opportunity to develop and improve practice.


	Managing and developing staff and other adults
	· Establish effective working relationships with professional colleagues including, where applicable, associate staff and colleagues from the Golborne High School community.
· Take a lead role in the provision of high quality CPD within the Faculty and, where required, across the school.
· Encourage the sharing of best practice through lesson observation and by delivering model lessons.


	Managing resources
	· Select and make good use of resources.


	Safeguarding Children
	· Golborne High School is committed to safeguarding and promoting the welfare of children and young people. We expect all staff to share this commitment and to undergo appropriate checks, including enhanced DBS checks. 


	Other 
	· Promote actively the school’s corporate policies.
· Comply with the school’s health and safety policy and undertake risk assessments as appropriate.
· This job description forms part of the contract of employment of the person appointed to the post.
· Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.  The post holder is expected to carry out such other duties as may reasonably be assigned by the Headteacher.
· The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
· This job description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.
· Golborne High School is committed to safeguarding and promoting the welfare of children and your people and expects all staff and volunteers to share this commitment.  This role requires enhanced Disclosure and Barring Service clearance.
· Shortlisted candidates will be subject to an online search. The search is not part of the shortlisting process itself and the candidates will have the opportunity to address any issues of concern that come up during the search at interview.



Effective Date:   September 2023
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