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	Job Description



	Title:
	Decorator

	Summary of the Role:


	To care for and maintain the Schools properties and provide a safe environment

	Line Manager:


	Estates Team Maintenance Foreman

	
	

	Main Duties and  Responsibilities:
	Site

· Carry out internal and external decoration including preparatory and associated works.
· Carry out repairs, maintenance and gardening as directed.
· Following procedures on the upkeep and maintenance of the site including the and reporting of damage and maintaining appropriate records
· Organise emergency repairs to building, furniture and equipment as directed
· Carry out the movement of furniture and equipment within the site and assisting in the preparation of various events and functions
· Undertaking any necessary action in the event of bad weather or emergency e.g. clearing of snow or ice from paths, dealing with floods, fires, break-ins, removal of graffiti etc.
· Assist other staff in the testing and recording of fire alarm, emergency lighting and other systems when required and assist at fire drills and evacuations
· Liaise with contractors working on site
Resources and Materials

· To use and look after personal protective equipment

· Control Keys – if you are using them they are your responsibility. Keys are to be kept safe at all times

Health and Safety

· Report any accidents

· Ensure that all Health & Safety requirements are carried out including the safe and secure storage of materials and equipment

· Comply with risk assessments and method statements and assist in the production of the maintenance department COSHH assessment file

The essence of working within any successful team revolves around enthusiasm and willingness to co-operate wherever necessary within the team. The above points outline the principal duties involved. Carry out other duties as reasonably required or requested.



Person Specification

	
	Essential
	Desirable
	Method of Assessment

	Qualifications 
	Must be able to demonstrate literacy and numeracy skills


	Formal training or experience in decoration
Health & Safety Certificate

COSHH training

PASMA tower training

Access Platform training

Emergency First Aid at Work training

Hold a full driving licence (including category D1 test if licence issued after 1 January 1997)
	Contents of Application Form

Interview

Certificates



	Experience / Knowledge
	Previous experience in a similar role 


	Previous experience of relevant work e.g. decorator, carpenter, handy person, kitchen fitter etc.


	Contents of Application Form

Interview

	Skills / 

Competence
	The role includes lifting and working at height

Professional manner

Good communication skills

Polite and helpful

Ability to work on own initiative and prioritise work schedules

Reliable

Commitment to own professional development


	
	Contents of Application Form

Interview

Professional References


*Please note that at interview you may be required to carry out a decoration task taking no longer than 30 minutes.
