KING EDWARD VI SCHOOL SOUTHAMPTON

JOB DESCRIPTON

Learning support assistant 
1. POST HOLDER: 
TBA
2. HOURS: 
                 Full-time during term time 8.30 – 4.00pm Monday – Friday 
3. RELATIONSHIPS:

(a) Line Manager:   The post reports to the Head of Curriculum Support and shall carry out duties as requested by the Head of Curriculum Support and under their supervision.

(b) Direct Reports:  None
(c) Team Leader:  The post holder is a member of the Curriculum Support Team and will work with the Head of Curriculum Support and team members collectively to: 
· provide mutual support and learning on shared and individual   matters, 

·   promote effective communication with senior leadership and other colleagues, and

· provide effective support to the School in a manner consistent with its aims and ethos.

4. JOB DESCRIPTION REVIEWS

This job description is a working reference document, to be reviewed as part of the post holder’s annual appraisal review and revised as applicable, i.e. whenever there is a significant change to the job purpose, objectives and/or key responsibilities of the role.

Date job description last reviewed:  June 2025
5.
PURPOSE AND OBJECTIVES OF THE ROLE:

(a) To work closely with the Head of Curriculum Support, Curriculum Support Department, and main school teaching staff to contribute and impact on specific areas of SEND provision and develop an area of expertise to meet the needs of our cohort.
(b) To guide pupils through the barriers to learning they may have, in order to become the best they can be.

6.
DUTIES

· Act on the direction and recommendation of the Head of Curriculum Support and give feedback to assist further recommendations for tailored learning.
· Assist teachers to support the high quality of teaching for SEN pupils.
· Provide academic, emotional and/ or study skills based interventions to raise the achievement of SEN pupils.
· Organising support for SEN pupils during exam periods. 

· Liaise with parents and teachers to share progress and keep detailed records.
· Set achievable targets for pupils to aspire to achieve through interventions.
· Provide in class 1:1 support for identified pupils.
· Contribute to promoting Curriculum Support and Wellbeing awareness. 

· Advise teachers who may need further guidance on pupil’s needs as required.
· Keeps detailed records of all interactions with parents, teachers and pupils regarding SEND.
· Annually review pupil passports as directed from the Head of Curriculum Support.
· Analyse assessment reports and provide guidance to teaching staff on the specific provisions and support required.
· Assist with learning walks as directed by the SENCO to assist staff in the delivery of SEN provision.

· Contribute to transition activities and new pupil testing.

· Attend regular meetings with the Curriculum Support Department. 

· Assist the Curriculum Support Department in the preparation and delivery of Open Evening.

· Undertaking other relevant administrative tasks as directed by the Head of Curriculum Support.
7.        GENERAL

(a) The post holder is responsible for promoting and safeguarding the welfare of children, to comply with the School’s Child Protection Policy and to report to the Designated Safeguarding Lead or Head any concerns relating to the safety or welfare of children.

(b) The post holder must maintain a clean and safe work area, having regard to Health and Safety regulations and requirements generally and particularly in relation to their role.

(d) 
The post holder will be expected to undertake appropriate training, as required.

Signed ……………………………………………..   Date ………………………………………..
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