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                   HEAD OF
MODERN LANGUAGES

The Post
An enthusiastic and dynamic Head of Department is required from September 2018 to teach Modern Languages across the age and ability range. This is an outstanding opportunity to lead and direct one of the most important departments in the school. 

The Department

The Modern Languages Department currently comprises eight teachers and four assistants, and is housed in a purpose-built block containing 7 classrooms, a digital language laboratory, and a workroom. We currently use AQA for A level and Edexcel for IGCSE. French is compulsory to the end of Year 8. A second language of Spanish or German is introduced in Year 8 with pupils given a free choice of Modern Language at the beginning of year 9. All pupils take at least one language with the majority taking two. Talented linguists who also want to continue their pursuit of classical languages or particular creative subjects have appreciated the flexibility such an option system allows. Additionally, in recent years short, non-examined courses have been offered in Mandarin, Japanese and Russian. The Department also offers a range of extracurricular activities, such as trips abroad to places such as the Opal Coast, Alicante and the Rhineland as well as a well-established Upper School exchange with Sceaux. There is a real focus on developing a passion for Languages throughout the school with cultural exchanges, German games, Film clubs, Flamenco dancing and debating in both French and Spanish. Collaboration with King’s High School for Girls (our sister school) is strong, creating opportunities for joint activities outside lessons and some co-teaching in the Sixth Form, where appropriate. The Department also boasts a strong tradition of Oxbridge success. 
 
Traditionally the Department is run so that the Head of MFL is also the Head of one of the Languages with separate Heads of the other two languages providing support, although a final decision on structure would be discussed with the successful candidate, post appointment. For this post, no particular specialism is preferred but the ability to teach German as well as French or Spanish would be an advantage. 

You will be directly responsible to: The Head Master

Primary Function
Perform ‘the duties of a school teacher’ as outlined in the teaching staff contract.

Specific Duties and Responsibilities
A. Leading the Team
· Represent the department in all matters within school relating to the curriculum
· Represent the Department at Academic and Curriculum Committee Meetings
· Produce and maintain a detailed departmental handbook, carrying forward school aims and policies
· Identify realistic and challenging targets for improvement
· Develop departmental forward plans in the context of whole school policies  
· Identify resourcing needs
· Identify in-service training needs and opportunities; provide appropriate support for experienced and inexperienced teachers, and those with identified weaknesses.  
· Induct and train staff in the department, helping each member to develop their own practice. Where appropriate, supervise trainees, newly qualified teachers and gap tutors
· Hold regular departmental meetings, which enable all staff to contribute to planning and policy making, and ensure that records of such meetings are kept and distributed accordingly
· Allocate teaching groups to staff
· Allocate additional responsibilities effectively and equitably within the department
· Advise the Head about recruiting, advertising and appointing new staff

B. Teaching
· Plan work in accordance with the department’s scheme of work
· Liaise with relevant colleagues on the planning of work for collaborative delivery
· Take account of boys’ prior levels of attainment and use them to set targets for future improvement
· Maintain good discipline by adherence to the advice given to staff in the staff memoranda and elsewhere
· Set high expectations for boys’ behaviour by establishing a purposeful working atmosphere in accordance with the school’s behaviour code
· Set appropriate and demanding expectations for boys’ learning, motivation and presentation of work

C. Assessment, Recording and Reporting
· Where appropriate, organise setting arrangements for teaching, testing and reporting
· Organise the systematic monitoring of the quality of teaching and learning through observation of lessons, monitoring of boys’ work and debate about good practice
· Analyse internal and external examination and pupil targeting data to help guide departmental target setting and forward planning
· Assess the resourcing needs of the department and produce an annual budget bid
· Keep the department spending within the agreed budget
· Ensure that the stock and equipment are readily available and used economically
· Advise the librarians on the purchase of specialist books for the library
· Maintain plans of lessons undertaken and records of pupils’ work
· Mark, monitor and return work within a reasonable and agreed time span providing constructive oral and written feedback, and clear targets for future learning as appropriate
· Report on pupil progress in line with school policy and as specified in the published calendar 
· Keep parents informed of pupil progress by attendance at Parents’ Evenings, and by other measures as appropriate
· Be familiar with the code of practice for identification, referral, assessment and monitoring of special educational needs

D. Pastoral Care
· Undertake responsibility for a form group as required, including tutor/tutee interviews
· Be the first point of contact for parents of pupils in the form
· Set targets for and monitor the social and academic progress of pupils in the form
· Promote good attendance and monitor pupils in accordance with school policy
· Ensure compliance with the School’s Child Protection Policy Statement at all times and the Department of Education’s “Keeping Children Safe in Education” publication
· Report any actual or potential risks to the safety or welfare of children in the School to the School’s Designated Safeguarding Lead.

E. Professional Standards
· Support the aims of the school
· Carry out risk assessments in line with the school’s Health & Safety policy
· Oversee arrangements for the safety of pupils and staff in school and on visits and excursions
· Treat all members of the school community with respect and consideration
· Treat all pupils fairly, consistently and without prejudice
· Set a good example to pupils in terms of appropriate dress, standards of punctuality and attendance
· Attendance at, and participation in, staff meetings, events such as open days, options evenings, and those in which form members are involved, e.g. concerts
· Participate in the school’s extracurricular programme, which includes activities, clubs and societies, sport, drama and music
· Take responsibility for professional development, participating in internal and external training
· Undertake duties that may be reasonably assigned by the Headmaster (directly or indirectly)



F. Liaison
· Organise GCSE, A Level and other examination entries with the examination officers
· Liaise with other departments in the school and with King’s High School, as appropriate
· Liaise with the Head Master and Deputy Head (Academic) in all matters concerned with the timetable, curriculum and internal examinations
· Liaise with the Head Master, Deputy Head in all matters concerned with pastoral care
· Liaise with the Head Master, Deputy Head, and Deputy Head (Teaching and Learning) in all matters concerned with staff issues
· Liaise with the Deputy Head (Teaching and Learning) regarding school initiatives in Teaching and Learning matters and raising academic standards through staff training and development
· Liaise with Curriculum Support regarding individual pupil learning and behaviour
· Liaise with office and bursary staff and, where appropriate, supervise the work of support staff
· Liaise with parents regarding departmental issues and the progress of individual boys
· Liaise with external organisations as appropriate
· Liaise with the Director of Marketing regarding marketing opportunities
· Liaise with the Foundation Head of ICT with regard to ICT equipment
· Arrange for the department to be represented in meetings with other schools, particularly the Junior School and Warwick Group Schools


Responsibilities may be direct, joint or through devolved structures, but always in accordance with whole school policies. These details may be amended at any time by agreement, but in any case will be reviewed during the appraisal process.

Success at GCSE and A Level is considered very important, but all pupils are encouraged to read widely and take advantage of the extracurricular activities offered by the Department. It is expected that the successful candidate will be a strong team player and contribute fully to these activities.

The candidate will visibly maintain the highest professional standards, have excellent interpersonal, communication, presentational and ICT skills, and have the ability to work flexibly within the school structure. 

The closing date for applications is 29th January and it is anticipated that the interview date will be 12th February. 



A.R. Lock 
Head Master
This school is committed to safeguarding and promoting the welfare of children and young people 
and expects all staff and volunteers to share this commitment.
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