TEACHING ASSISTANT 
Job Description

Scale 2-3 (depending on experience), 29 hrs a week, term-time only (temporary  post)
Responsible to: SENCO

Purpose of the job:

To support pupils with Special Educational Needs, to enable them to take as full a part in the school curriculum as possible. To work as part of a team to ensure pupils with SEN make appropriate progress.

Major Duties:

· To work with individual children / students and groups, under the direction of teachers and TA team leaders being prepared to introduce tasks, monitor children’s work and use a range of strategies to support learning.

· To contribute to records of children’s progress and achievements, as agreed with the SENCO and Line Manager.

· To provide practical support to the class teacher in maintaining a purposeful, orderly and supportive environment for learning.

· To work within an allocated specialist SEN team supporting the specific needs of its pupils. 

Job activities:

· To use a range of support methods and resources, including ICT appropriate to the needs of individuals and groups as directed by the class teacher.

· To support the organisation of the learning environment including the production of differentiated materials where appropriate.
· To attend regular liaison meetings with the supervising teacher to discuss children’s progress and to plan and review current support. 

· To attend, when necessary, formal meetings, during contracted hours, to discuss children’s progress with parents and other professionals from external agencies.

· To support the school’s aims and ethos

· To actively comply with all school policies and procedures including Health and Safety, Equal Opportunities, Child Protection and Behaviour etc

· To participate in a programme of support for pupils at lunchtime. 

· To undertake care tasks related to children’s physical welfare in accordance with LEA guidance and procedures. 

· To accompany children and teachers on educational visits and trips when necessary.

· To undertake relevant and appropriate training as part of the schools CPD programme. 

Equal Opportunities Statement: 

To ensure equality of opportunity for all people in employment, and to oppose any form of discrimination. 
TEACHING ASSISTANT
Selection Criteria

1. Strong literacy and numeracy skills and the academic ability to support students effectively within the school curriculum. A minimum of a good GCSE pass in English and Maths is essential. 

2. The ability to work as part of a team.

3. The ability to communicate effectively with individuals and groups of children, teachers, parents and other members of staff.

4. The ability to establish and maintain effective working relationships with teachers and other members of staff.

5. The ability to accept guidance and direction from teachers.

6. Awareness of how pupils learn and the factors which affect progress.

7. Awareness of the need to show respect to all children and adults within the school community.

8. An understanding of commitment to inclusive education.

9. A willingness to undertake training to develop job related skills to support good practice.
10. A sympathetic approach to parents and an understanding of the need for confidentiality.

11. A commitment to the Authority’s Equal Opportunities Policy.
12. The ability to work with any age group and with various levels of need across the school.

13. The ability to adapt to different environments within the school and to the needs of different children.

14. Commitment to the protection and safe-guarding of children and young people. 
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