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ST. ANNE’S CATHOLIC HIGH SCHOOL FOR GIRLS

Headteacher: Mrs E Loveland



Special Educational Needs Co-ordinator (SENCO)
Person Specification

[A]   Training and Qualifications

	
	Essential or
Desirable
	How/when
measured

	Qualified teacher status (This is a requirement under the SEND Code of Practice)
	E
	A (Certificate)

	National Award for SEN Co-ordination, or a willingness to complete it within 3 years of appointment (This is a requirement under the SEND Code of Practice)
	
D
	
A (Certificate)

	Honors’ degree or equivalent
	E
	A (Certificate)

	Commitment to personal/professional development
	E
	A/I/R

	Practicing Catholic
	D
	A/I



[B]   Experience

	
	Essential or
Desirable
	How/when
measured

	Experience of teaching KS3 and KS4 students
	E
	A/I/R

	Experience of working at a whole-school level
	E
	A/I/R

	Involvement in self-evaluation and development planning
	E
	A/I/R

	Experience of conducting training/leading in INSET
	D
	A/I/R



[C]   Professional Knowledge and Understanding

Applicants should be able to demonstrate a good knowledge and understanding of the following areas relevant to the phase and to Catholic education:

	
	Essential or
Desirable
	How/when
measured

	Sound knowledge of the SEND Code of Practice
	E
	A/I/R

	Understanding of what makes ‘quality first’ teaching, and of effective intervention strategies
	E
	A/I/R

	Ability to plan and evaluate interventions
	E
	A/I/R

	Data analysis skills, and the ability to use data to inform provision planning
	E
	A/I/R
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	Effective communication and interpersonal skills
	E
	A/I/R

	Ability to build effective working relationships
	E
	A/I/R

	Ability to influence and negotiate
	E
	A/I/R

	Quality record keeping skills
	E
	A/I/R

	Ability to use assessment data to inform planning and set targets
	E
	A/I/R

	Strong command of subject area
	E
	A/I/R

	Ability to access and use classroom relevant research and inspection evidence to improve teaching and learning
	D
	A/I/R

	To understand the distinctive nature of a Catholic school
	E
	A/I/R



[D]   Personal and Professional Skills, Qualities and Attributes

Applicants should be able to provide evidence that they have the necessary qualities and attributes required by the post. These qualities may be demonstrated in a letter of application; however, it is more likely that they will be more fully assessed during the interview process and from the references. Within the context of a Catholic school, applicants should be able to:

	
	Essential or
Desirable
	How/when
measured

	Commitment to developing and enhancing the school’s Catholic Ethos
	E
	A/I

	Ability to raise achievement for all
	E
	A/I/R

	Commitment to ensuring excellent standards of behaviour at all times
	E
	A/I/R

	Commitment to equal opportunities and securing good outcomes for pupils with SEND or LAC
	E
	A/I/R

	Ability to work under pressure and prioritise effectively
	E
	A/I/R

	Excellent communication skills
	E
	A/I/R

	Commitment to role of tutor for a group of students and the benefits of pastoral care
	E
	A/I/R

	A commitment to maintaining confidentiality at all times
	E
	A/I/R

	A commitment to safeguarding and equality
	E
	A/I/R

	High personal standards and expectations of students and colleagues
	E
	A/I/R

	Ability to motivate and inspire students
	E
	A/I/R

	A passion for teaching and high levels of commitment, motivation and initiative
	E
	A/I/R

	Ability to be reflective and self-critical
	E
	A/I/R

	Potential for further promotion
	D
	A/I/R

	Willingness to take on other roles and responsibilities within the department
	E
	A/I/R

	Ability to establish good working relationships and effective teamwork
	
E
	A/I/R

	Excellent role model for other staff and for students
	E
	A/I/R
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