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GIRLS' DAY SCHOOL TRUST




APPLICATION FOR EMPLOYMENT

TEACHING, TEACHING SUPPORT AND ADMINISTRATIVE POSTS

Form version: July 2025
NAME:                                 





POSITION APPLIED FOR:                     

SCHOOL/TRUST OFFICE:               

           

Where did you see this job advertised?   
The information provided by you in connection with your application for this vacancy will be treated as confidential by The Girls’ Day School Trust. We collect and use this information in accordance with our Employment Applicant Privacy Notice.

Information given by you in the Equality and Diversity Monitoring Form will be dealt with separately from the rest of your application. The information provided will be used solely to monitor equal opportunities policies. 

The Girls’ Day School Trust is committed to safeguarding and promoting the welfare of children, and child protection checks will apply to this post. Please also see our Safeguarding Statement.
Note that it is an offence to apply for a role involving contact with children if you are barred from engaging in regulated activity relevant to children.
The Girls’ Day School Trust

A Limited Company Registered in England No. 6400. A Registered Charity No. 306983
Registered office: 10 Bressenden Place, London SW1E 5DH
	1 (a) PERSONAL DETAILS

	Surname:         
	First Names: 

	Title: MR/MRS/MISS/MS/DR
	Preferred name: 

	Any other previous or current names:

	Date of birth:

	Home address: 
	Address for correspondence (if different):

	
	

	
	

	Post code: 
	Post Code: 

	Tel no: (day) 
	Email:

	(eve) 
	National Insurance no:

	(mob)
	Teacher registration number, if applicable:


	1 (b) RIGHT TO WORK

	Do you currently have the right to work in the UK? 

[You will be required to provide evidence of entitlement to work in the UK if you are shortlisted]

	YES / NO


	If there are any restrictions on your right to work, please provide information:


	

	Expiry date of your current visa or immigration permission (if applicable):


	


	2 EDUCATION AND QUALIFICATIONS (to include details of QTS where appropriate)

	School/College/University


	Dates attended


	Qualifications obtained / Examinations passed / Awarding Body (please give detail of grade, level or class of degree)

	Date



	Membership of professional institutions and other training/knowledge relevant to this post. 

Continue on separate sheet if required.

	3   EMPLOYMENT HISTORY

	Present or most recent employer: 

	Address: 

	Job title: 
	From:                          To: 

	Brief description of responsibilities: 



	Reason for leaving / wishing to leave: 

	Notice required (or date on which you could join us): 
	

	Provide a full employment history in chronological order (most recent first) to include: periods of work in the UK and abroad; education/training; voluntary work; travel; career breaks; and any periods not in employment or education.

Continue on separate sheet if required
	Dates


	Position held and brief description of duties


	Reason for leaving




	4 ADDITIONAL INFORMATION 

	Do you have a current clean driving licence? (applicable only if duties involve driving)                    YES/NO

	Hobbies, interests and anything you wish to tell us about your personal and family circumstances, including any special needs. Please declare any family or close relationship to existing employees of the school or the GDST (including Governors). 




	5 PERSONAL STATEMENT

	Please state why you believe your qualifications, experience and personal qualities fulfil the requirements of this post, and any other information to demonstrate your suitability for the post.

Continue on separate sheet if required



	6 REFERENCES

	Please give the names of two people who can comment on your suitability for this post. One should be your current or last employer, or if you have not been employed, your school head teacher or college tutor. If you do not currently work with children, a reference will be required from your most recent employment involving work with children. References will not be accepted from relatives or those writing solely in the capacity of friends. Open references provided by you will also not be accepted.

	Name:   
	Name: 

	Address: 
	Address: 

	
	

	
	

	Tel no: 
	Tel no: 

	Email:
	Email:

	Relationship: 
	Relationship: 

	It is our practice to take up references before interview unless requested not to do so. If you do not wish us to contact a referee at this stage, please mark the  alongside the name with a cross.


	7 SIGNATURE

	I confirm that the above information is true and accurate.



	Signed: 
	Date: 
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EMPLOYMENT APPLICANT PRIVACY NOTICE

WHAT IS THE PURPOSE OF THIS DOCUMENT?  

The Girls’ Day School Trust is a “data controller”. This means that we are responsible for deciding how we hold and use personal information about you. You are being given this privacy notice because you are applying for work with us (whether as an employee, worker or contractor). It makes you aware of how and why your personal data will be used, namely for the purposes of the recruitment exercise, and how long it will usually be retained for. It provides you with certain information that must be provided under the General Data Protection Regulation ((EU) 2016/679) (GDPR).

DATA PROTECTION PRINCIPLES 

We will comply with data protection law and principles, which means that your data will be: 

• Used lawfully, fairly and in a transparent way.

• Collected only for valid purposes that we have clearly explained to you and not used in any way that is incompatible with those purposes.

• Relevant to the purposes we have told you about and limited only to those purposes.

• Accurate and kept up to date.

• Kept only as long as necessary for the purposes we have told you about.

• Kept securely.

THE KIND OF INFORMATION WE HOLD ABOUT YOU  

In connection with your application for work with us, we will collect, store, and use the following categories of personal information about you (where applicable): 

• The information you have provided to us in your curriculum vitae and covering letter.

• The information you have provided on our application form, including name, title, address, telephone number, personal email address, date of birth, gender, national insurance number, employment history, qualifications, hobbies and interests, personal statement.

• Any information you provide to us during an interview.

• The results of any testing or exercises.

We may also collect, store and use the following types of more sensitive personal information:

• Information about your race or ethnicity, religious beliefs, sexual orientation and political opinions.

• Information about your health, including any medical condition, health and sickness records.

• Information about criminal convictions and offences.

HOW IS YOUR PERSONAL INFORMATION COLLECTED?  
 

We collect personal information about applicants from other sources, including but not limited to the following:

 

• You, the applicant.

• Recruitment agencies.

• Disclosure and Barring Service in respect of criminal convictions.

• Your named referees.

• Data from third parties from a publicly accessible source.

SHARING YOUR DATA

We may share your data where reasonable with third parties, including third-party service providers such as recruitment consultants or advisers and other entities in the GDST group.

We require third parties to respect the security of your data and to treat it in accordance with the law.
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PROTECTION OF CHILDREN:
 Safeguarding Statement

The GDST’s safeguarding arrangements form a fundamental part of our approach to providing excellent pastoral care to all pupils, including those who may be over the age of 18 years.  We believe that all pupils, regardless of age, sex, special needs or disability, racial/cultural heritage, religion or belief, gender identity and sexual orientation have the right to protection from all types of harm and abuse and the promotion of their welfare. 

The GDST’s safeguarding policy framework consists of:

· The GDST Safeguarding Policy Statement

· The Schools’ Model Safeguarding and Child Protection Policy (with variations for independent schools, academies, boarding schools and schools in Wales)

· GDST School Staff Code of Conduct

· Guidance for School Staff and Staff Parents of GDST Pupils

· GDST Online Safety Policy 

· Trust Office Staff Safeguarding Guidance 

Detailed guidance is also provided covering the following broad areas: 

· Safeguarding roles and responsibilities within schools and across the organisation

· Governance and oversight

· Record keeping, data protection and information sharing

· Thematic areas of safeguarding (including Prevent, radicalisation and violent extremism) 

· Safer recruitment 

Adherence to the GDST safeguarding policy and related guidance is mandatory for all staff and volunteers. 

We recognise that Safeguarding covers much more than child protection so the policy framework operates in conjunction with related policies and procedures covering areas including equal opportunities; Health and Safety; First Aid; educational visits; anti-bullying; behaviour management; drugs and alcohol; information sharing; online safety (including mobile technology, social media and filtering and monitoring); Fundamental British Values and preventing radicalisation and violent extremism.

Our approach to safeguarding is based on, and reflects the current principles recognised in UK legislation and statutory guidance, including those around maintaining confidentiality and reporting concerns about pupils likely to suffer significant harm to the child protection agencies.

We are committed to working in partnership with pupils, parents and child protection agencies to continuously develop and improve the safeguarding culture within our schools.  

Version: September 2025

FORM S2 – VERSION September 2025
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DECLARATION OF CRIMINAL AND OTHER RELEVANT BACKGROUND INFORMATION FOR THOSE GIVEN THE OPPORTUNITY TO HAVE CONTACT WITH CHILDREN (SELF EMPLOYED PERSONS/VOLUNTEERS)
Your role involves access to children or the opportunity to have contact with children and is an excepted occupation for the purposes of the Rehabilitation of Offenders Act 1974. All school personnel, including those who act as regular volunteers, coaches, instructors or who undertake similar activities are subject to an enhanced criminal record check and Children’s Barred List check for the Child Workforce from the Disclosure and Barring Service (DBS) before they take up their role. This DBS check will include details of adult cautions as well as convictions, and "spent" convictions that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020. Protected convictions and cautions are those that do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account. Guidance about whether or not a conviction or caution should be disclosed can be found on the Ministry of Justice website: https://www.gov.uk/government/publications/new-guidance-on-the-rehabilitation-of-offenders-act-1974 

Additionally, if you are currently working or have previously worked with children in an educational environment, your current or previous employer(s) will be asked about any disciplinary offences relating to children, including any which may be “time expired”, and whether you have been the subject of any child protection concerns.

In order to declare information relevant to your suitability to work with children in advance, please fill out the form below. The form should be sent under confidential cover to the Head. We will not view this information unless you have been shortlisted for interview. We guarantee that this information will only be seen by those who need to see it as part of the engagement process and that it will be kept confidential and as required by GDST’s Privacy Policy. 

Any disclosure that you make will not automatically prevent you from being engaged unless the Girls' Day School Trust considers that the information provided renders you unsuitable for the role for which you are being considered. In making this decision, consideration will be given to the nature of the information, its relevance to the nature of your engagement, how long ago any incident occurred, the age you were at the time and any other factors that may be relevant.

If you are unsure about how to answer the questions on this form, please contact Nacro's Criminal Record Support Service on 0300 123 1999 or helpline@nacro.org.uk. All enquiries to this service are confidential. You will not be asked for any personal details, unless you want information or advice sent to you.

Providing false information could result in your application being rejected, or summary termination of your contract or arrangement with the GDST if you have been engaged, and possible referral to the police.

APPLICANT SAFEGUARDING DECLARATION
	Name of candidate:
	

	Have you ever been known to any Children’s Services department or Police as being a risk or potential risk to children?
	Yes  (
No  (  

	If yes, please provide further information including dates:



	Have you ever been the subject of any investigation and/or sanction by any organisation or body due to concerns about your behaviour towards children? 
	Yes  (
No  (  

	If yes, please provide further information and provide details of the outcome:



	Have you ever been the subject of disciplinary warnings or been asked to leave employment or voluntary activity due to inappropriate behaviour towards children?
	Yes  (
No  (  

	If yes, please provide further information including dates:



	[If applying for a teaching role or teaching work] are you prohibited from teaching?
	Yes  (
No  (         N/A  (  

	[If applying for a management position] are you prohibited from taking part in the management of an independent school?
	Yes  (
No  (         N/A  (  

	Are you on the Children’s Barred List?
	Yes  (
No  (  

	Do you have any unspent convictions or conditional cautions?

Do you have any spent adult cautions (simple or conditional) or convictions that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 as amended in England, Scotland and Wales.
	Yes  (
No  (  

Yes  (
No  (  

	If yes, please provide further information including dates:



	Do you have any overseas convictions?
	Yes  (
No  (  

	If yes, please provide further information including dates:



	Confirmation of declaration: I agree that the information provided here may be processed in connection with engagement processes and I understand that an offer of engagement may be withdrawn if relevant information is not disclosed by me and subsequently comes to the organisation’s attention. 

	Signature of candidate:
	

	Print name:
	

	Date:
	


The Girls' Day School Trust
A Limited Company, Registered in England No. 6400. A Registered Charity No. 306983

Registered office: 10 Bressenden Place London SW1E 5DH
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EQUALITY AND DIVERSITY MONITORING

The GDST is committed to equality of opportunity. One aim of this policy is to ensure that we meet the aims and commitments set out in our equal opportunities’ policy, which includes not discriminating under the Equality Act. 
Completing this form is voluntary. The information you give will be treated as strictly confidential and will be used only for equality and diversity monitoring purposes. This form will be detached from your application form, will not be used at any stage of the selection process and will be destroyed after evaluation has taken place. Please return this form to the HR Manager.
	POST APPLIED FOR:
	

	NAME OF SCHOOL or TRUST OFFICE:
	


1. Age Group

Which age group do you belong to?
	· Under 18

· 18–24

· 25–34

· 35–44


	· 45–54

· 55–64

· 65 or older

· Prefer not to say




2. Ethnic Background or Cultural Heritage

How would you describe your ethnicity?
	Asian or Asian British

· Asian/Asian British – Bangladeshi

· Asian/Asian British – Chinese

· Asian/Asian British – Indian

· Asian/Asian British – Pakistani

· Asian/Asian British – Any other Asian background

Black, African, Caribbean or Black British

· Black/Black British – African

· Black/Black British – Caribbean

· Black/Black British – Any other Black background

· Arab
· Gypsy, Roma, Traveller

· Latin American / Hispanic
	       Mixed or multiple ethnic groups

· Mixed – White and Asian

· Mixed – White and Black African

· Mixed – White and Black Caribbean

· Mixed – Any other mixed background

· Please describe: __________________

       White

· White - English / Welsh / Scottish / Northern Irish / British

· White – Irish

· White – Any other White background

· Prefer not to say

· Prefer to self-describe: ____________

	
	


3. Sex

What is your sex?

· Female
· Male
· Prefer to self-describe: _____________________________________________________

· Prefer not to say
4. Gender Identity

Which of the following describes the gender you identify with?

· Female

· Male

· Trans Female

· Trans Male

· Non-binary

· Prefer not to say

· Prefer to self-describe: _____________________________________________________
5. Religion or Belief

What is your religion or belief?

· Buddhist

· Christian

· Hindu

· Jewish

· Muslim

· Sikh

· No religion or belief

· Prefer not to say

· Prefer to self-describe: _____________________________________________________
6. Sexual Orientation

Which of the following describes your sexual orientation?

· Bisexual

· Heterosexual or straight

· Gay or lesbian

· Prefer not to say

· Not listed / prefer to self-describe: ____________________________________________
7. Disability Status

Do you consider yourself to have a disability, impairment, or health condition that affects your daily activities?

· Yes

· Blind or serious visual impairment

· Deaf or serious hearing impairment

· Learning disability – please describe: __________________________________________
· Mental health condition

· Physical impairment or mobility issues

· Other – please describe: ____________________________________________________
· No

· Prefer not to say

· Prefer to self-describe: _____________________________________________________
8. Neurodivergence

Do you have any form of neurodivergence?

· Yes – please describe: ______________________________________________________
· No

· Prefer not to say
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