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Job Description
	Job Title: 
	Lead SENDCo

	Reporting to:
	Principal

	Location: 
	Aurora Chaldon School including Caterham



	Main Purpose	

	
· The SENDCo will take responsibility for the leadership and further development of this key area across Chaldon School including Caterham.
· The role will be part of the Senior Leadership Team (SLT) and will involve some dual site working. 
· The Lead SENDCo will work with the Principal and Heads of School to review and assess referrals both formal and informally as well as overseeing tribunals, including representing the schools in this process. 
· To have clear oversight of the SEND teams, the OT delivery, SaLT interventions and clinical work to meet the needs of all young people and their EHCP’s 




	Key Accountabilities	

	
· To work closely with the SLT to deliver key targets within the school development plan.
· To ensure all relevant testing on entry occurs across the school (e.g. Thrive)
· To have a clear understanding of OT, SaLT and EP delivery across the schools which are communicated effectively and to ensure objectives in individual EHCP are met.
· To have oversight of the strategies and interventions being delivered across the schools and their effectiveness, including reporting to stakeholders as required.
· To support, manage and develop the SEN/Clinical team to deliver effective strategies that support pupils social, emotional, health and wellbeing and EHCP. 
· To support, manage and develop the SEN team to ensure training and skills development empowers staff, this will include supporting and training SEND staff. 
· To have oversight of the EHCP process and reviews, ensuring deadlines are met (including leavers) and assisting necessary with the more complex cases. 
· Monitoring of interventions, including those delivered to any child who has designated 1:1 support or a recognised need e.g. Dyslexia and train staff to support effective interventions as needed.
· To link effectively with Local Authority SEN and the business development team to ensure clear and accurate information is shared building trusted professional relationships
· To ensure all pupils have the support required to access examinations and arrangements are in place for students requiring support.
· To quality assure targets towards EHCP outcomes, Reviews and any other localised documentation.
· To maintain up-to-date knowledge of changes in SEND legislation and cascade that across the SEND teams.
· Develop, implement and quality assure effective systems of communication, including reports to key stakeholders.
· To deliver training as required.
· As part of the SLT team contribute to Governance and other relevant reporting.
· To be an advocate for the Aurora Values and represent these at all times.






	Key Duties

	
Special Educational Needs Co-ordinator (SENDCo) 
As the lead SENDCo with responsibility for special educational needs across the school and set out the systems and processes required across all Surrey Schools. The post-holder will have the following whole school responsibilities: 

Teaching and learning 
· To co-ordinate and have an overview of pupils’ SEND provision through close liaison with SEND teams at both sites.
· To advise on the most effective teaching strategies for pupils with SEND and ensure these are shared effectively.  
· To monitor and advise on the implementation and quality of teaching and learning strategies for pupils with SEND. 
· To Q.A SEND practice with in the classroom as needed. 

Identification, assessment and monitoring pupil progress 
· To assist the Head of school or Principal with the interview and assessment of prospective pupils who may have SEND. 
· To oversee any identified assessment of further needs and ensure that EHCP’s incorporate this new advice. 
· To ensure SaLT, OT and EP assessments occur and meet pupil needs. 
· To respond to concerns, complaints as required following Aurora policy 
· To oversee targets for raising attainment among pupils with SEND
· To have an overview of any requested pupil monitoring/evidence gathering that informs the EHCP e.g request for ADHD diagnosis, Food diary, independent toileting.  

Communication 
· To support SENCo teams to liaise with teachers / TAs regarding an SEN need
· To support SENCo’s to liaise effectively with parents of pupils with SEND. 
· To liaise with local authorities to ensure continuity of support and learning when transferring pupils with SEND. 
· To liaise with private and public sector Educational Psychologists and other external professionals. 
· To inform SLT meetings of Key SEND challenges. 

Exam access arrangements 
· To oversee and ensure that necessary information is provided to pupils, their parents and local authorities (including other Aurora schools) concerning applications to JCQ for pupils who meet the criteria for exam access arrangements. 
· To ensure that all applications for exam access arrangements comply with JCQ regulations. 
· To ensure that any necessary standardised assessments are completed in order to provide evidence for applications to JCQ. 
· To ensure all approved exam access arrangements across both sites are in place for both internal and external examinations. 

Leadership and management 
· To work with due regard to the SEND code of practice: 2014 updated April 2020 and The Equality Act 2010 (and advise the Senior Leadership Team accordingly). 
· To review (and re-write if needed) the School’s Learning Support / SEND policy (and advise the Senior Leadership Team accordingly). 
· To disseminate good practice in SEND across the schools and encourage all members of staff to recognise and fulfil their responsibilities to pupils with SEND. 
· To update and advise the Senior Leadership Team and governance on the effectiveness of provision for pupils with SEND. 
· To contribute to the staff development programme through the provision of INSET opportunities concerning SEND issues. 
· To over see that the necessary procedures and paperwork for pupils with EHC Plans is in line with best practice across the SEND Teams. 
· To undertake all tasks as requested by the Principal within your level of skills and ability. 

SEND Departmental Development
· Management of departmental budget and oversite of ordering and resources. 
· Training/coaching of  SENDCo to carry out EHCP’s reviews effectively. 
· Oversight of SEND roles and work load to ensure work life balance. 
· Completing performance reviews to meet deadlines. 

NOTE: 
The Job Description may change along with the needs of the organisation and in consultation with the job holder. 




	Knowledge, Skills and Experience	

	Qualifications
· A good honours degree 
· A recognised teaching qualification (eg PGCE) 
· A post graduate SEND qualification 

Skills
· Teaching a range of ages from Year 3 to Sixth Form as a Learning Support/SEND teacher
· Experience of holding a SENDCO position within the last 3 years
· Experience of teaching pupils with ASC
· Experience of delivering Dyslexia strategies 
· Ability to support access arrangement to examinations

Experience
The successful candidate will: 
· Be an excellent communicator with strong administrative and ICT skills; 
· Have experience of administering and interpreting a range of standardised literacy assessments; 
· Have experience of interpreting diagnostic reports; 
· Ideally hold a post graduate SEND qualification; 
· Possess the drive and energy to maintain a high quality SEN provision across two schools.
· Understanding of the expectations and ethos of inclusive practice.
· Exceptional organisational skills. 
· Ability to get the best out of people 
· Good interpersonal skills and the ability to lead, communicate, motivate and develop trust. 
· Excellent ICT skills for use in administration and teaching. 
· Knowledge of the SEND Code of Practice and the Equality Act 2010 
· An understanding of a range of teaching, learning assessment and behaviour management strategies to make a positive impact on the progress of pupils who have a range of barriers to learning 
· Work collaboratively in a multi-agency, multi-professional team. 













	Requirements of Role	

	
· The role may require participation in physical intervention 
· To carry out any other duties as reasonable and appropriate to the role, as directed by the Operations Director and Principal of the Aurora Group. This may include working at other locations and attending meetings at other sites across the Group.




	Additional Information	

	As part of the Aurora Group everyone is:
· expected at all times to behave and act in a way which promotes and contributes to the overall aims, values and ethos of the Company. 
· required to participate in regular training and other learning activities, and in supervision, appraisal and development as required by the Company’s policies and procedures
· required to participate in any relevant current and new legislative and regulatory activities as may occur from time to time
· required, through personal example and clear action, to demonstrate commitment to equality and diversity ensuring equality of access and treatment in employment and service delivery to all.
· required to promote The Aurora Group’s Health and Safety at Work Policy and Procedure and ensure these are implemented effectively.
· The Aurora Group takes seriously its responsibility for safeguarding and is committed to safeguarding and promoting the welfare of children and young adults. Therefore, everyone employed by the Aurora Group is expected to share this and act accordingly by applying organisations policies and procedures and attending regular safeguarding training.




This job description sets out a summary of the key features of the role. It is not intended to be exhaustive and will be reviewed and amended periodically to ensure it remains appropriate for the role.
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