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Application for Employment
Leadership Staff

	Job applied for:


	

	Where you saw this job advertised:


	

	Closing Date:


	


Personal Details
Title (e.g. Ms, Mr, Dr, etc.):
Surname:
First Names: 
Address: 
Postcode:               
Mobile Telephone: _________________________________________________

Home Telephone: 
Work Telephone: 
Email: 
Please quote your National Insurance No:
Are you recognised by the Department for Education and Skills as a qualified teacher in the UK?

______
If so please give date of recognition: ________​​__________________
Please quote your Teacher Reference Number: __________ ___________

Do you require permission to work in the UK?  YES/NO___________             

Education and Training
	Schools, colleges etc. attended since age 13 years including postal address
	Dates


	Qualifications
	Dates



	
	
	Subject
	Grades
	

	
	Month
	Year
	
	
	Month
	Year


You will be required to provide evidence of qualifications if asked to interview
Please specify any relevant training you have received or courses attended (Include dates)
Are you a member of any professional organisation? Include status and dates
Full Employment History from leaving school – you must include all details
	Employer’s name and address (current or most recent job first)
	Job title
	Dates 
	Reason for leaving

	
	
	From
	To
	

	
	
	Month
	Year
	Month
	Year
	


Please state your current or most recent salary and/or salary scale
£

Breaks in Employment

All breaks in employment must be included
Please indicate nature/reason(s) for any breaks in employment including relevant dates (month and year)
References

Please provide at least two references; one must be your most recent employer. References must be from 2 different organisations. All details must be completed in full. Referees should not be friends, relatives or immediate colleagues.  Referees will be contacted for all shortlisted applicants before an offer of employment is confirmed.  Please continue on a separate sheet if necessary.

Current/Most recent employer

    Second referee

	Name:


	Name:



	Job Title of Referee:

	Job Title of Referee:


	Business Address:


	Business Address:



	Email:

	Email:


	Business Tel No:

	Business Tel No:


	Dates of your employment (from/to):

	Dates of your employment (from/to):


	In what capacity do you know this person?

May we approach them at this stage?

Yes  No 
	In what capacity do you know this person?

May we approach them at this stage?

Yes  No 

	
	


Further Information

What period of notice is required by your present employer?

Do you consider yourself disabled?

Yes  No 
This information is needed so all applicants who have a disability and meet the essential criteria for this position are offered an interview.

Eligibility to Work

Are there any restrictions affecting your ability to take up employment in the UK?

Yes  No 
If yes, please give details:

You will need to provide the relevant documentation to confirm your eligibility to work in the UK at interview.
DECLARATION

	Are you related to or have a close relationship with any Trustee, any staff or Local Advisor of the appointing school?              YES / NO                                                                                          

If YES, who and in what capacity?

NB: Canvassing of Trust staff, Trustees, or Local Advisors by or on behalf of an applicant whether directly or indirectly is forbidden.

	This post is exempt from the Rehabilitation of Offenders Act 1974.  Consequently, if you are appointed you will be required to undertake an enhanced Disclosure & Barring Service check.  Therefore, you will be required to declare ANY convictions, cautions and bind-overs you may have, regardless of how long ago they occurred, including those regarded as ‘spent’. Having a criminal record will not necessarily prevent you from taking up appointment; it will depend on the nature of the offences and their relevance to the post you are applying for.  However, should you NOT declare an offence that is subsequently revealed, e.g. through the DBS check, then this may place your appointment in jeopardy. 

	Have you ever received a conviction, caution, reprimand, formal warning or bind-over order, or had an allegation made against you investigated?                          YES / NO

	Are you either on the Children’s Barred List (previously List 99 and PoCA list), ever been disqualified from working with children or been subject to any sanctions imposed by a regulatory body?   YES / NO
It is a criminal offence for barred individuals to seek or undertake work with children.

	If you have answered yes to either of the above questions, please contact our HR Admin Julie Calkin at julie.calkin@parkwoodhall.co.uk   for the necessary secure forms 

	The “Trust”, “we”, “us”, “our” for the purposes of this notice means Parkwood Hall Cooperative Academy Trust is a data controller in its own right for the purposes of data protection law. 

As part of our candidate application and recruitment activities we collect, process and store personal and special categories of data which may directly or indirectly identify you (together “personal information”). 

We process personal information for a range of purposes relating to general recruitment activities as well as the recruitment process and this may include your application, assessment, pre-employment screening, and your worker permissions. 

The Candidate Privacy Notice (“Privacy Notice”) published on our web site www.parkwoodhall.co.uk sets out:

· why we collect your personal information;

· what information is collected and

· how it is processed within the recruitment process.

By signing the declaration at the end of the application form, I confirm that I have been provided with access to the Privacy Notice explaining how data on this form will be used and processed.

	I declare that the information I have given on this form is correct and I understand that failure to complete the form fully and accurately could result in an incorrect assessment of salary, and/or exclusion from short listing, or may, in the event of employment, result in disciplinary action or dismissal. (If this is completed electronically you will be required to sign a copy at interview.)

SIGNATURE OF APPLICANT                                                                             DATE 

	Thank you for your application. All forms will be acknowledged.  

Otherwise, in the interests of public economy, only shortlisted applicants will receive further communication.


Skills and Competence
This section provides an opportunity to describe your skills and competence that are relevant to the position for which you are applying.  You should refer to the details in the candidate pack, and the Job Profile, ensuring that you highlight any information that demonstrates your suitability for the position.  Think carefully about how you meet the job requirements, considering your achievements and skills gained in paid and/or voluntary employment, outside interests and any other relevant activities.  This information is an important part of the selection process and should be completed by both internal and external applicants.  
Please ensure that you limit your supporting statement to the equivalent of two A4 pages, c1350 words.
Statement:
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