
	                                               
JOB DESCRIPTION The Deepings School


	JOB TITLE:
Learning Mentor (The Deepings School)


	GRADE: Expected Grade 5

	REPORTS TO: Deputy Headteacher

	1.
	PURPOSE OF JOB: 

To provide a complementary service to teachers and other staff, addressing the needs of students who need help to overcome barriers to learning both inside and outside of school, in order to achieve their full potential. 


	2.
	MAIN RESPONSIBILITIES, TASKS & DUTIES


	Support for students
· Working with teaching staff, assist in the comprehensive assessment of all students selected by SLT (or nominated representative) to identify those needing extra help to overcome barriers to learning inside and outside school.
· Take the lead on drawing up and implementing an action plan for each student who needs Learning Mentor support. In support of the individual action plan, develop a 1:1 mentoring relationship with students who are demonstrating:
· Failing motivation or confidence
· Failing punctuality or attendance (at school or in lessons)
· Deteriorating behaviour
· Experiencing difficulties with relationships (e.g. with staff, with peers)
· Significant underachievement
· Carry out group work including anger management and self-esteem learning. Carry out other mentoring activities which address/involve attendance, punctuality, transition, lunchtime and after school clubs, parents, outside agencies, school journeys, PSHE and healthy schools.
· Maintain regular contact with families/carers of students in need of extra support, to keep them informed of the student’s needs and progress and to secure positive family/carer support and involvement.
· To work closely with the SENCO, and other teachers, to ensure that the needs of disadvantaged pupils, high performing pupils and those with special educational needs or disabilities are met.
· To assist students and families/carers new to the country and the school, in understanding the education system, school routines and how best they can support the student to achieve.
· Challenge and motivate students. Promote and reinforce self-esteem.
· Provide information and advice to enable students to make positive choices about their own learning, behaviour and attendance.
Support for the school
· Assist with the assessment of all students entering or returning to school in order to identify those needing extra help to overcome barriers to learning.
· Assist teaching staff with the development and implementation of mentoring plans.
· Provide objective and accurate feedback reports as required to other staff on student achievement, progress and other matters, ensuring the availability of appropriate evidence.
· Maintain a database of information and provide reports for monitoring and evaluation purposes.
· Take a lead role in the development and implementation of appropriate behaviour management strategies.
· Report on the implementation of all action plans to the Deputy Headteacher.
· Create individual action plans, review all targeted students and ensure that all action plans cohere with other plans produced in school and by external agencies.
· Actively seek information regarding a range of activities, courses, organisations and individuals to provide support for students to broaden and enrich their learning.
· Facilitate the sharing of relevant information between external agencies and schools as directed.
· Ensure that the needs of the student are met in a focused and integrated way by working closely with additional external agencies working with students both in and out of school.
· Make links with primary settings and parents/carers to ensure that continuity through the primary phase is as effective as possible.
· Network with other Learning Mentors and share best practice.
· Attend relevant training as directed.
· Complete administrative duties relevant to the role.
· Attend and participate in regular meetings, training and mentoring of other staff in the school as required to share expertise.


	3.
	MANAGEMENT OF PEOPLE 

SUPERVISION OF PEOPLE

No management or supervision of others

	4.
	CREATIVITY AND INNOVATION 

Creativity is exercised within a general framework of recognised procedures e.g. identifying ways to break down barriers to learning; innovating to meet the individual needs of a student.


	5.
	CONTACTS AND RELATIONSHIPS 

Daily contact with senior leaders, middle leaders, teachers and support staff.
Regular contact with parents/carers.
Regular contact with external agencies and other professionals.


	6.
	DECISIONS

	
	a) Discretion 

Work is carried out within clearly defined legislation, child protection, safeguarding and other school policies and procedures. Advice can be sought from own manager and other senior leaders.


	
	b) Consequences 

Impact will be on a student or small group of students. This is likely to remain local and errors should easily be identified and remedied. 


	7.
	RESOURCES 

General office equipment. Learning resources. Personal possessions of students.


	8.
	WORK ENVIRONMENT 

	
	a) Work Demands 

The postholder will experience some interruptions, which are an intrinsic part of the role. This does not cause any overall change to the tasks.


	
	b) Physical Demands 

Movement around the site. Some longer periods of being seated.


	
	c) Working Conditions 

School environment – classrooms and offices. May include some outside work e.g. supervision at break/lunchtime.


	
	d) Work Context 

Postholder may experience some abuse or aggression from students, parents/carers.


	9.
	KNOWLEDGE AND SKILLS 

No formal qualifications required
Proven record of working with children for at least one year
Good communication skills.

Desirable – 6 months relevant experience
NVQ3 or equivalent level of qualification in a relevant discipline


	10.
	GENERAL

		Job Evaluation - This job description has been compiled to allow the job to be 	evaluated using the GLPC Job Evaluation scheme as adopted by the school.


	Other Duties - The duties and responsibilities in this job description are not exhaustive. The postholder may be required to undertake other duties that may be required from time to time within the general scope of the post. Any such duties should not substantially change the general character of the post. Duties and responsibilities outside of the general scope of this grade of post will be with the consent of the postholder.

	Equal Opportunities - The postholder is required to carry out the duties in accordance with school Equal Opportunities policies.


	Health and Safety - The postholder is required to carry out the duties in accordance with the school Health and Safety policies and procedures.


	All school staff have a responsibility to safeguard and promote the welfare of children and young people within the school.



