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PERSON SPECIFICATION FOR FINANCE ASSISTANT


· Good knowledge of Word/Excel/Outlook and Basic PC Skills

· Good interpersonal skills

· Excellent organisational skills

· Committed to flexible working within a team

· Good communication skills

· Ability to follow instructions and have an eye for detail

· Ability to work on own initiative

· Able to prioritise own workload

· Ability to meet deadlines

· [bookmark: _Hlk106802416]To adhere to all financial regulations, trust policies, School financial procedures and the financial hand book.

· Regard all School financial information as private and confidential.

· Excellent record of attendance and punctuality

· Willingness to learn and develop professionally
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