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Assistant Headteacher: Person Specification
E= Essential
D=Desirable
A = Application

I = Interview process
	Qualifications and experience
	E/D
	Assessed by

	Qualified Teacher Status
	E
	Application Form

	Relevant recent professional development
	E
	


	Leadership
	E/D
	Assessed by

	Provides inspirational leadership with a full commitment to inclusion and high standards
	E
	A + I

	Leads by example and committed to promoting the school’s vision and values to students, staff, governors, parents and local community
	E
	I

	Engages with all stakeholders and creates a sense of pride in the school
	E
	I

	Takes ownership of and accepts accountability for decisions 
	E
	A + I

	Evidence of business acumen
	D
	A  + I


	Shaping the future
	E/D
	Assessed by

	Able to manage change
	E
	A + 1

	Thinks strategically, builds and communicates a collaborative and coherent vision in a range of compelling ways
	E
	A + I

	Inspires, challenges, motivates and empowers others to carry the vision forward
	E
	I


	Leading Learning & teaching
	E/D
	Assessed by

	Demonstrates excellent knowledge of current curriculum initiatives and developments and their potential impact on the leadership of the school
	E
	A + I

	Demonstrates personal enthusiasm for and commitment to the learning process
	E
	I

	Understands the principles and practice of outstanding teaching and learning
	E
	A + I

	Able to accurately access, analyse and interpret information
	E
	I

	Initiates and supports research and debate about effective learning and teaching and develops relevant strategies for performance improvement
	E
	I

	Acknowledges excellence and challenges poor performance across the school by both staff and students
	E
	A + I

	Proven commitment to inclusive education which addresses the needs of all learners
	E
	A + I


	Developing self and working with others
	E/D
	Assessed by

	Fosters an open, fair, equitable culture and manages conflict with a positive outcome
	E
	I

	Capacity to be flexible, to think creatively, to anticipate and solve problems
	E
	A + I

	Ability to be consistently decisive, and focussed on solutions
	E
	I

	Develops, empowers and sustains individuals and teams
	E
	A + I

	Collaborates and networks with others within and beyond the school
	E
	A + I

	Motivates others to attain high goals and challenges underperformance.
	E
	A + I

	Gives and receives effective feedback and acts to improve personal performance
	E
	I

	Demonstrates a commitment to continuing professional development for self and all others within the school
	E
	A + I


	Managing the organisation
	E/D
	Assessed by

	Establishes and sustains appropriate structures and systems and monitors them
	E
	A + I

	Manages resources efficiently and effectively
	E
	A + I

	Successful experience of managing budgets and ensuring value for money
	D
	I

	Uses distributed leadership and management and monitors outcomes to ensure success
	E
	A + I

	Prioritises, plans and organises self and others
	E
	I

	Makes professional, managerial and organisational decisions based on informed judgements
	E
	I

	Thinks creatively to anticipate and solve problems
	E
	I

	Experience of behaviour management issues and of developing policies
	E
	A + I

	Demonstrates a commitment to developing and sustaining a safe, secure and healthy school environment, in accordance with Child Protection and Safeguarding legislation
	E
	A + I

	Knowledge of legal issues relating to managing a school.
	D
	A + I


	Securing accountability
	E/D
	Assessed by

	Engages the school community in the systematic and rigorous self-evaluation of the work of the school
	E
	A + I

	Ability to use a rich set of data to understand the strengths and weaknesses of the school
	E
	I

	Combines the outcomes of regular school self-review with external evaluations in order to develop the school
	E
	I


	Strengthening community
	E/D
	Assessed by

	Demonstrates commitment to a vision for building the school’s reputation
	E
	A + I

	Demonstrates a vision for governor, parental, community and external agency involvement in the life of the school
	D
	I

	Engages in a dialogue which builds partnerships and community consensus on values, beliefs and shared responsibilities
	E
	A + I

	Demonstrates a commitment to collaboration and networking with other schools to improve outcomes
	E
	A + I


	Personal attributes
	E/D
	Assessed by

	Puts children and their well being at the heart of all decisions and actions
	E
	A + I

	Demonstrates strong commitment to inclusion
	E
	A + I

	Displays excellent communication skills, both orally and in writing to a range of audiences
	E
	A + I

	Demonstrates adaptability to changing circumstances,  new ideas and new technologies
	E
	A + I

	Demonstrates an approachable, reliable and strong presence and enjoys being highly visible to students and parents
	E
	A + I

	Displays self motivation with good organisational skills and the ability to prioritise workload effectively
	E
	A + I

	Demonstrates an inquisitive nature and ability to think creatively, solve problems and make decisions based on sound judgement
	E
	A + I

	Demonstrates professionalism, loyalty and integrity
	E
	A + I


