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	Job Description

	Job title: Assistant Principal (Academic)

	Location: DLD College London

	Reports to: Vice Principal (Academic)

	Job Purpose

	The Assistant Principal (Academic) is responsible for the supportive measures around the operational running of the academic life of DLD College London.  

	Key responsibilities

	In addition to the general responsibilities that are expected of all teachers, additional duties include:

Strategic:
· To plan and develop an inspiring, supportive curriculum and functionality within the academic provision, in line with the progressive and pioneering ethos, philosophy and wider strategic objectives of DLD College.  
· To work closely with the Vice Principal (Academic) to plan and implement the College strategy on pedagogy and classroom practice to ensure high quality, research-informed, and inspirational teaching and learning. 

Leadership and Management:
· Act as the line manager to the Head of Learning Support, Head of Learning Technology, Head of Exams, Timetabler and Data Manager
· To conduct frequent and regular lesson observations of all teaching staff, giving feedback and sharing best practice
· To be part of the team involved with the recruitment of new teaching staff, working closely with the Principal.
· To lead on the Continuing Professional Development of all staff
· To work with the Learning Technologist, to ensure methods to improve teaching and improve the efficiency of teacher workloads
· To work with the College Timetabler and Heads of Department on the timetable and teaching loads of all staff. 
· To work with the Head of Learning Support, to ensure high quality provision and that all SEND needs are met in terms of access arrangements and day-to-day life in the classroom.
· To lead on the academic progression of existing students, working alongside the HM team and the VP (Academic)
· To lead on the ITT  and ECT programme
· To assist the VP (Academic) with the College’s preparations for the quality of education aspects of ISI inspections.

CPD Responsibilities:
· To ensure all training needs are met, in an efficient and cost-effective manner
· To manage the annual CPD budget
· To design the termly and weekly CPD sessions and INSET days
· To lead of the Professional Development Programme, ensuring compliance by all staff members

Safeguarding:
· To promote and safeguard the welfare of young people and young persons by adhering to and ensuring compliance with the School’s Safeguarding and Child Protection Policy at all times

Other duties
· To teach up to 18 periods per week, in line with the needs of the school
· To work with the Global Sales Teams and agents on recruitment
· In line with other SLT staff, to support colleagues in student incident management.
· To undertake such other duties as the Principal may determine to ensure the continued vision, viability and progression of the college.




	Person Specification

	Knowledge, skills and traits:
· Be a dedicated team-player who leads by example
· Be tactful and discreet, whilst mindful of observing safeguarding and professional standards
· Effective leadership and interpersonal skills
· The ability to keep calm under pressure
· Proven track record of working with young people
· Excellent people management skills – including being a team player, but also comfortable to have difficult conversations 
· Excellent communication and IT skills, including the use of educational MIS and tracking systems
· Effective judgement and decision-making abilities
· Effective problem-solving skills 
· Ability to train and support others in regard to Continuing Professional Development
· Calm and diplomatic
· Well-presented and professional attire
· Good health record
· Punctual time-keeper
· Flexibility and willingness to accept additional responsibilities, taking the initiative to problem solve
· High quality English language skills, both written and verbal, including public speaking                                                       
· Experience of effectively managing teams  
· Be capable of delivering inspirational and collaborative leadership. 
· Be able to model and maintain high academic standards by displaying excellent and effective classroom management skills in an engaging and inspiring manner. 
· Be able to demonstrate a positive and authoritative rapport with all staff, students and parents. 
· Be organised and self-motivated, with a proven record for meeting targets and deadlines. 
· Have a progressive vision for the academic future of the College, coupled with the ability to deliver this vision. 
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