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JOB DESCRIPTION



	POST TITLE: Year 4/5 Leader
	SALARY: Main scale plus TLR (to be negotiated) To be reviewed as the school grows.

	CONTRACT TYPE: Full-time/permanent - (subject to satisfactory completion of probationary period)
	RESPONSIBLE TO: Principal
RESPONSIBLE FOR: Year 4 and 5 staff


	MAIN PURPOSE:

	· To effectively lead and manage Year 4 and 5 to ensure that all children have access to a broad and balanced curriculum with opportunities to achieve to their full potential and make outstanding progress.

· To manage and develop their team to ensure high standards in teaching and learning.

· To support the Principal in creating, establishing and managing the aims and objectives of the school, in partnership with pupils, staff, governors and parents.  

· To contribute to the development of the leadership and curriculum structure of the expanding school.  

· Maintain the positive ethos and core values of the school, both inside and outside the classroom. 

· Teach a class of pupils and ensure that planning, preparation, recording, assessment and reporting meet their varying learning and social needs.
· To lead a subject across the primary phase. 


	DUTIES AND RESPONSIBILITIES

Strategic development

	· Strategic leadership and development of Year 4 and 5 and a subject.

· Develop and implement policies and practices which improve achievement through effective teaching and learning. 

· Use national, local and school management data to monitor standards in Reception and in the subject across the school to ensure high standards of attainment and progress are maintained.
· Develop plans for the phase and subject which identify clear targets, timescales and success criteria in line with the school development plan.
· Support and contribute to the school’s system for the review and evaluation of teaching and learning.

· Contribute effectively as a member of the Middle Leadership Team.   
· Foster the development of a positive and supportive ethos for academic and social learning.


	DUTIES AND RESPONSIBILITIES

Teaching and Learning

	· Evaluate teaching and learning by working alongside and monitoring colleagues, analysing work, data and outcomes within the years and the subject and plan next steps accordingly.

· Lead by example as a teacher and as a manager, achieving high standards of pupil attainment, behaviour and motivation through effective teaching. 
· To liaise with Year 3 staff to monitor and promote effective transition arrangements to ensure continuity and progression for all pupils into Year 4.
· Set appropriate expectations for staff and pupils in relation to standards of pupils’ achievements and the quality of teaching and establishing clear targets for improving and sustaining pupils’ achievement supporting the process of teaching and learning in accordance with agreed policies and guidelines.


	DUTIES AND RESPONSIBILITIES
Leadership

	· Contribute to the performance management of staff as delegated by the Principal.

· Be responsible for the induction of new staff and mentor for NQT’s in the phase.   
· Provide clear feedback, good support and sound advice to others. 

· Provide examples of best practice through; class teaching, team teaching, coaching and training to help others become more effective in their teaching and differentiation. 

· Lead professional development of teaching staff and teaching assistants through example, support and liaison with the leadership team.

· Analysis of pupil progress and subsequent action planning and implementation.  

· Ensure that the Principal and Local Governing Body are well informed about policies, plans, priorities and targets for the area and that these are incorporated into the school development plan. 

· Assist the SENCo to monitor and evaluate the delivery and impact of intervention strategies in Reception and to communicate with parents and all outside agencies, keeping parties informed about children’s additional educational needs. 
· Promote and develop a partnership with parents which recognises the worth of their contribution to their child’s education.  

· Convey a positive “can do” attitude, motivate and inspire staff and present a ‘united front’ to secure successful outcomes of school initiatives.
· Oversee the pastoral care, personal development and general behaviour of children in their Year group.

· Display a high standard of professional behaviour and integrity at all times  
· Assist with staff recruitment.    
· Help promote equality and diversity within the school, and help foster links with the local community.  
· Support teaching staff to provide a stimulating classroom environment, where resources can be accessed appropriately by all pupils.  
· Maintain good order and discipline amongst pupils, in accordance with the school’s behaviour policy. 

· Lead, organise and direct support staff within the classroom.  
· Lead a subject across the primary phase of the academy and liaise with other subject staff within the secondary phase.   


	DUTIES AND RESPONSIBILITIES

Effective and efficient deployment of staff and resources

	· Effectively manage a budget for their phase and subject to ensure value for money and impact on outcomes.  
· Ensure the effective and efficient management of learning resources including ICT.
· Ensure a stimulating but safe learning environment in which risks are regularly assessed.


	OTHER PROFESSIONAL REQUIREMENTS

	· Establish and maintain effective working relationships with professional colleagues and other leaders to develop cross curricular/phase links and creative approaches to learning.
· Initiate strategies for involving parents in their children’s learning.
· Participate in meetings with professional colleagues and parents in respect of the duties and responsibilities of the post.
· Be aware of the need to take responsibility for your own professional development. 
· Play a full part in the life of the school community, to support its unique vision and ethos and to encourage staff and pupils to follow this example.
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PERSON SPECIFICATION


	Year 4 and 5 Leader


	EDUCATION AND QUALIFICATIONS 
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

A = application

I = interview

R = reference

	Qualified Teacher Status. 
	Yes
	
	A

	Further relevant educational professional qualifications
	
	Yes
	A

	KNOWLEDGE AND EXPERIENCE
	
	
	

	KS2 assessing and reporting arrangements
	Yes
	
	A

	Teaching in KS2 for at least two years
	Yes
	
	A I R

	Statutory requirements concerning equal opportunities, health and safety, SEN and child protection
	Yes
	
	A I

	Recent experience of leading a year group
	
	Yes
	A R

	Leading a curriculum subject
	
	Yes
	A I R

	Knowledge of and experience as an appraisal leader
	
	Yes
	A I R

	Knowledge of effective teaching and learning strategies to meet the needs of all pupils including those with special educational needs, vulnerable groups and gifted and talented pupils
	Yes
	
	A I R

	Evidence of continuous INSET and commitment to further professional developments
	
	Yes
	A I

	Experience of managing and motivating staff
	
	Yes
	A I R

	Relevant knowledge and understanding of current curriculum issues and research
	Yes
	
	A I R

	Experience of leading change, creativity and innovation
	
	Yes
	A I R

	SKILLS AND ABILITIES
	
	
	

	Highly developed planning and organisation skills and managing competing deadlines
	Yes
	
	A I R

	Excellent written and verbal communication
	Yes
	
	A I R

	Highly developed interpersonal  skills
	Yes
	
	A I R

	Ability to assess pupils’ learning needs and set appropriate targets for improvement
	Yes
	
	A I R

	Ability to analyse and interpret a range of key data and information about pupils’ attainment to set targets for improving standards and attainment 
	Yes
	
	A I

	Ability to advise, support and manage staff in order to achieve and maintain high standards of teaching
	Yes
	
	A I

	Ability to analyse data and evidence of higher level ICT skills
	Yes
	
	I

	Good ICT skills and knowledge of how new technologies support teaching and learning
	Yes
	
	A I

	Ability to use initiative and prioritise workload
	Yes
	
	I R

	Accurate and well organised approach to work
	Yes
	
	I R

	Ability to interpret legislations and regulations
	Yes
	
	A I R

	Ability to follow instructions
	Yes
	
	A I R

	Ability to motivate children and set high standards
	Yes
	
	A I R

	Ability to secure a good standard of pupil behaviour by establishing and communicating appropriate rules, in accordance with school policies
	Yes
	
	A I

	Establish and develop good relationships with parents, governors and the wider community
	Yes
	
	A I R

	PERSONAL QUALITIES
	
	
	

	Commitment to high educational, professional and personal standards
	Yes
	
	A I R

	Respect for children, parents and their needs
	Yes
	
	A I R

	A strong commitment to Equal Opportunities
	Yes
	
	A I R

	High levels of motivation and a ‘can do’ attitude
	Yes
	
	A I R

	Discretion at all times in the disclosure of information about the school and having a strong awareness of confidentiality
	Yes
	
	A I R

	A passion for inclusive education in a multi-ethnic environment
	Yes
	
	A I R

	Ability to be ambitious for self and others
	Yes
	
	A I R

	Ability to recognise and manage personal stress and support others in managing theirs
	
	Yes
	I R
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