The Director of Music reports to the Headmaster and takes responsibility for the following:
1. The design and implementation of the School Music Policy

2. To attend all meetings for Heads of Departments

3. To advise and delegate responsibility for certain aspects of the departmental administration to the music administrator e.g. AB exam entries, timetables, pupil allocations etc.
4. To maintain and develop the school’s excellent track-record for instrumental music and music theory exams

5. To devise, organise and maintain Schemes of Work, resources, record keeping, tracking of music learning and guidance for differentiation

6. To liaise between parents and staff where necessary

7. To attend appropriate courses and meetings and to guide INSET for the Department

8. To prepare regularly updated material for inclusion on the website

9. Preparation of an annual budget for the Music Department and the subsequent management of it

10. To oversee ongoing changes to the timetables to accommodate other events in the school diary managed by the music administrator
11. To prepare contract documents for use by the peripatetic teaching staff

12. To oversee the effective administration of instrumental lessons taught within the school [currently over 400 lessons per week]
13. To staff the Department with appropriately trained instrumental teachers, including the process of interviewing, reference checking and DBS with the Bursar and Headmaster
14. To monitor the instrumental development of all pupils
15. To prepare pupils for music scholarships, auditions and tests

16. To make contact with Directors of Music at other senior schools and to write reports in support of scholarship applications

17. To observe, monitor and report on lessons taught by all staff within the Department, reporting to the Deputy Head (Academic) and the Headmaster

18. To teach all class music lessons from Year 1 to Year 8
19. To liaise between the different Key Stages

20. To promote extra-curricular activities as an extension to class work

21. To undertake the administrative and reporting duties expected of all academic teachers
22. To be aware of all children with additional learning needs and to provide them with activities suited to their ability

23. To initiate concert opportunities for children of all abilities within the school: informal concerts and concerts for children in the Pre-Prep

24. To participate in the Joint Orchestral Day with Westminster Abbey and Westminster Cathedral

25. To play for daily school assemblies and devise a hymn list for the start of each term 

26. To take a full school hymn practice each week throughout the term

27. To rehearse and play for special services in the Pre-Prep as required

28. To oversee the supervision of boarders’ instrumental music practice

29. To train the Chamber Choir, which undertakes occasional sung services in the Cathedral and to oversee the training of other choirs within the school.  
30. To facilitate ensemble arrangements for pupils learning instruments at all levels of ability, including the management and oversight of the school orchestras and other ensembles
31. To be actively involved in the preparation and performance of all music/drama related projects within the school

32. To work closely in support of the Director of Music in the Cathedral, with specific oversight of the instrumental development of the Cathedral Choristers
33. To develop music outreach programmes in collaboration with the Cathedral

