
	JOB DESCRIPTION
Minibus Driver
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Line Manager	Estates Manager

Objective of the role	To operate the mini bus fleet to provide a collection and return service for pupils as directed by the Transport Coordinator. To ensure that the children are being transported timely and safely and to be a presentable ambassador for the School.

Responsibilities
· To check their designated vehicle before use, against a predetermined safety checklist, and to return this to the Transport Coordinator every day, with any defaults duly noted
· Transport Oswestry School pupils (including those in Bellan House) from designated pick-up points to school in the morning, returning them in the evening on all school days
· Transport of pupils, as requested, on educational visits or from one site to another
· Liaise with parents of the pupils being transported for all general day to day requirements, but referring all matters relating to finance to the Bursary and passing on any changes in details
· Maintain a daily register to record pupils being transported on a daily basis
· Responsible for re-fuelling, maintenance and cleaning of minibuses (including coming in on the last day of the holidays to clean buses thoroughly, inside and out)
· To provide paperwork in respect of extra bus runs for billing purposes
· [bookmark: _gjdgxs]Carrying out other reasonable duties within the responsibilities of the post and capabilities and training as required as asked by the line manager.

Job Requirements
· Clean driving licence with D1
· DBS checked
· Health and safety awareness
· Proven track record as an experienced driver
· Fundamental people management and supervisory experience
· Good with children of all ages between 4 and 18
· Flexible
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