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Section 3: Key Points to note on completing the Application 
Form 

Return of Application Forms 

Completed application forms must be returned by 12:00 noon on Monday 23
rd February 

2026. 

Applications and equality monitoring form can be submitted via e-mail to 

cmcauley301@c2ken.net. 

Alternatively, they may be posted or hand delivered to the school office, to arrive by the 

above date. It is the responsibility of applicants to ensure adequate postage and that 

applications by whatever means are received on time. Late applications will not be 

considered. 

Please note that the school will be closed for half-term break for 1 week from 9th 

February, re-opening on Monday 16th February 2026. No hand delivered applications or 

posted applications will be dealt with during that week. 

Applications which are being posted or hand delivered should be addressed as follows: 

Private and Confidential 

The Hon Secretary 

Board of Governors 

c/o The Head of Finance and Corporate Services 

Belfast Royal Academy 

5-17 Cliftonville Road

Belfast BT14 6JL 

Applications will be acknowledged within 48 hours of receipt 

Candidates with a disability who require assistance will be facilitated upon request. 

Candidates who wish to receive application forms and information packs in accessible 

formats are requested to advise Belfast Royal Academy of their requirements as promptly 

as possible, allowing for the fact that the closing date for receipt remains the same for all 

applicants as noted above. 
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