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Job Description
Assistant Headteacher
Hill Farm Primary

Permanent 

Shaping the Future

To work as a member of the Senior Leadership Team to develop a strategic view for the school, planning for future needs and development within the local and national context by:

· Leading by example and providing inspiration and motivation to ensure that the school fulfils its vision, aims and values;
· Supporting the school’s work relating to children’s social, moral, spiritual and cultural development to enable children to become active and positive members of their community;
· Developing a whole school overview in order to take a leading role in the formulation, implementation, review and evaluation of all school policies and initiatives;
· Participating in aspects of financial management; planning to raise standards and secure school improvement;
· Thinking strategically and collaboratively as a member of the Senior Leadership Team, building a coherent vision for school improvement;
· Playing a leading role in developing and implementing the School Development Plan;
· Working as a member of the Senior Leadership Team to develop and implement school self-evaluation strategies;

Leading Learning and Teaching

To work as a member of the Senior Leadership Team to secure and sustain effective teaching and learning throughout the school by:

· Undertaking a teaching commitment, modelling outstanding classroom practice;
· Promoting good teaching, effective learning, high standards of achievement, good behaviour and discipline;
· Leading a core area of the school’s work, providing professional leadership and direction and ensuring high standards of teaching and learning;
· Working as a member of the Senior Leadership Team to ensure that the needs of all children are met and that positive attitudes to learning are promoted; 
· Ensuring a high standard of physical and emotional care for all children;
· Promoting effective partnership with parents and carers.

Developing Self and Working with Others

To work as a member of the Senior Leadership Team to lead, motivate, support and challenge staff to develop their skills and expertise and secure school improvement through:

· Implementing performance management for members of teaching and non-teaching staff as required by the school’s Performance Management Policy;
· Taking a leading role in the professional development of staff, for example by supporting and leading INSET;
· Working with the Senior Leadership Team to ensure that staff’s personal and professional development needs are met;
· Monitoring and evaluating the impact of CPD across the school;
· Providing guidance and support to all staff, assisting them in their work in school through developing their skills, strengths and abilities and helping them to overcome areas of anxiety and areas of development;
· Promoting and fostering a climate in which collegiate working is a regular feature and where the input and opinions of all staff are appreciated and shown to be valued;
· Undertaking a range of appropriate professional development opportunities to develop your own skills and expertise.

Managing the Organisation

To make a significant contribution to ensuring the smooth day-to-day running of the school by:

· Organising duties, responsibilities, timetables and rotas in support of whole school policies;
· Building and maintaining effective relationships with children, staff, parents/carers and governors to enhance the quality of education provided;
· Ensuring good communication is maintained throughout the school;
· Collaborating well with others in order to strengthen the school and its capacity to improve.

Securing Accountability

To support the Headteacher regarding accountability for the efficiency and effectiveness of the school by:

· Working as a member of the Senior Leadership Team to ensure that staff professional duties are fulfilled as outlined in the Terms and Conditions of Service for Teachers;
· Attending Governing Body meetings in a consultative role and working with the Governing Body to enable it to meet its responsibilities;
· Developing a team in which all staff take responsibility for the success of the school;
· Displaying a high standard of professional behaviour and integrity at all times;
· Fostering strong and positive relationships with parents/carers and members of the wider community and ensuring that they are kept are well informed about the school;
· Undertaking all such other duties as are reasonable and appropriate to the nature of the post as determined by the Headteacher.     

Safeguarding

· To be accountable for promoting and safeguarding the welfare of the children you are responsible for and who you come into contact with.

This job description will be reviewed annually as part of the Performance Management process.

Hill Farm Primary School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. The successful candidate will be required to undergo an enhanced DBS check.


Assistant Headteacher Person Specification

Qualifications and Training

	Essential
	Desirable

	· Qualified Teacher Status;
· Recent leadership and management experience;
· Evidence of involvement in INSET activities both as a participant and a provider;
· A commitment to further professional development.
	· Evidence of participation in professional development related to Leadership and Management.




Strategic Direction and Development of the School

	Essential
	Desirable

	· A clear educational philosophy/vision;
· A commitment to school improvement;
· The ability to lead school improvement initiatives to raise standards;
· A commitment to working in partnership with governors, parents/carers and the wider community;
· Experience of using a range of school self-evaluation strategies;
· Knowledge of what constitutes high quality educational provision and the characteristics of effective schools;
· Knowledge of effective strategies for raising pupil achievement; promoting spiritual, moral, social and cultural development and securing good behaviour;
· An understanding of external documentation and its impact, including Ofsted.
	· Experience of contributing to the school improvement planning process.



Learning and Teaching

	Essential
	Desirable

	· Outstanding classroom practitioner;
· An understanding of the role of monitoring and evaluation in improving teaching and learning;
· An understanding of and commitment to inclusion and equal opportunities for all;
· Knowledge and experience of the application of ICT to enhance teaching and learning;
· Knowledge and understanding of effective teaching, learning and assessment strategies;
· Awareness of the requirements and models for the curriculum and assessment.
	· Recent experience in the effective monitoring of teaching and learning;
· Evidence of recent success in raising standards of achievement and promoting pupil progress;
· Evidence of having a positive impact on the quality of teaching and learning in a year group other than your own.



Leading and Managing Staff

	Essential
	Desirable

	· The ability to lead by example, providing inspiration and motivation;
· A knowledge and understanding of performance management and its impact on quality teaching and learning;
· The ability to investigate, solve problems and make decisions;
· Well developed interpersonal skills;
· The ability to make points clearly and understand the views of others;
· The ability to plan time effectively and to organise oneself and others.
	· Recent experience of leading and managing a team of staff;
· Recent experience of being a performance management team leader.



Qualities and Attributes

	Essential

	· Warmth and sensitivity in relationships with adults and children;
· Flexibility, adaptability and resilience;
· A sense of humour and perspective;
· Enthusiasm for the role and a positive and open attitude towards change;
· An ability to think creatively, ask challenging questions and bring new and innovative ideas to the school;
· Personal integrity and professionalism.



Safeguarding

	Essential

	In addition to the candidate’s ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children, including:
· Motivation to work with children and young people;
· Ability to form and maintain appropriate relationships and personal boundaries with children and young people;
· Emotional resilience in working with challenging behaviours;
· Attitudes to the use of authority and maintaining discipline.



General

	Essential

	· A clear, well presented application which is well constructed and reflects an understanding of the requirements of the post;
· Excellent and unequivocal references regarding performance as a class teacher and a leader and manager;
· A good health record and consistent attendance;
· Is articulate and persuasive at interview and shows vision, confidence and enthusiasm.



Hill Farm Primary School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. The successful candidate will be required to undergo an enhanced DBS check.
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