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Job Description
Teaching Assistant

Responsible to: 
Head of Nottingham High Infant and Junior School 

Line Manager: 
Deputy Head [Academic] of Nottingham High Infant and Junior School.
Primary Function: 
To act as Teaching Assistant primarily to teaching staff in the Infant department.

Responsible for: 
This job description defines the tasks that are needed to be performed to meet the pupils’ needs at Nottingham High Infant and Junior School

These tasks may be amended/altered at a future date.

The post holder must carry out his/her responsibilities within the guidelines of the Nottingham High School contract.  

Roles and Responsibilities


1. To work as part of the Nottingham High Infant and Junior School, working equally with others providing quality care and education as defined by the School, its policies and its ethos.

2. Work closely with the class teacher(s) to promote excellent learning including reporting on pupil performance and assisting in recording children’s progress by updating relevant records. 

3. Work closely with the class teacher(s) to contribute to the management of   pupil behaviour, including implementation of the School’s behaviour policies.

4. To assist in preparing classroom and teaching resources and the including maintenance of these resources within the classroom areas.

5. Establish and promote productive relationships with pupils, acting as a role model and setting high expectations and promoting the inclusion of all pupils within the School.

6. Establish constructive relationships and good communication with colleagues to support pupils’ learning and progress.

7. Establish good relationships with parents and carers.

8. Ensure the health, safety and welfare of pupils is maintained at all time by setting a positive personal example.

9. Sharing in supervisory duties, including lunchtime and break, and dealing with any immediate problems or emergencies in accordance with the school’s policies and procedures.

10. Participate in appropriate school-based meetings and training activities including after hours and at weekends, if necessary.

11. Take an active part in appraising their own work against agreed priorities and targets in accordance with the school’s performance management and supervision arrangements.

12. Maintain confidentiality at all times and to observe Data Protection Guidelines.

13. Promote and safeguard the welfare of all the children at our School

14. Embrace any other duties that may reasonably be regarded as within the nature of the duties, responsibilities and grade of this post including working in or out of the classroom.

15. To have a relevant first aid qualification or be willing to attend training.

Person Specification
The following are the essential criteria to undertake the job competently and must be demonstrated in the application:

· Relevant NVQ Level 3 qualification (or equivalent) recognised for working with children and EYFS pupils. 
· Qualified in paediatric first aid (or willingness to become qualified within 3 months of appointment).
· Able to relate well to children and adults.

· Proven literacy/numeracy skills.

· Excellent communication and interpersonal skills.

· Able to use own initiative.

· Flexible and able to adapt to changing demands.

· Able to work constructively as part of a small team.

· Ability to maintain confidentiality and handle such information sensitively.

· An understanding of child protection.

All staff are expected to:

· Work towards and support the school vision and the current school objectives outlined in the School Development Plan

· Undertake training as required.

· Support and contribute to the School’s responsibility for safeguarding students.

· Work with the school’s Health and Safety Policy to ensure a safe working environment for staff, pupils and visitors.

· Maintain high professional standards of attendance, punctuality, appearance, conduct and positive courteous relations with students and colleagues. 

· Empathise with the ethos and values of NHIJS.

· To undertake other tasks which fall reasonably within the remit of the points listed above. The role might require the performance of other duties reasonable requested by school management which on occasion could be in other areas of the school in order to meet demand. 

Working Hours: 
Term time (only), 8am-1pm
Salary:
This salary for this role is dependent on experience.

This role constitutes Regulated Activity and an enhanced Disclosure and Barring Service disclosure, with a check of the Children Barred List, is required for this position in addition to other pre-employment checks.
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