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Job Description
Finance Manager
Reporting to:	Executive Headteacher
Band:		M		
Point:		44 - 47

1. Job Purpose & Objectives
Responsible for providing financial advice and guidance to deliver a comprehensive financial accounting, management accounting and advisory service as well as legal requirements with regards to people, property and functions of the building are maintained. This role will lead and manage a team to work collaboratively across the School, to compile and monitor the annual budget and financial plans agreed by the Governors.

2. Main Duties & Responsibilities
· [bookmark: _Hlk169091909]Provide consistent and comprehensible financial advice to enable effective decision making and ensure all stakeholders are advised of the financial implications of their decisions.
· Provide legal advice and liaise with external stakeholders to provide service level agreements and contracts.
· Lead the production of financial reports to ensure accurate financial information is available and financial results are monitored effectively.
· Lead the School reporting, including preparation of the financial budget and statements to the Governing Board.
· Work at a strategic level to influence financial decisions, motivations, and behaviours within the School and BCP Council.
· Lead on the financial aspects of policy development across the school to ensure consistency and transparency.
· Plan, direct and monitor the work of the finance team, to ensure the proper financial administration of the school is in accordance with policies, strategies and procedures.
· Carry out complex financial analysis of business plans, developments and project proposals to ensure effective and efficient deployment of school’s resources. 
· Take a lead to ensure that the fundamental facilities and services necessary for the school to function are maintained to drive sustainability and assist in its expansion and community engagement.
· Liaise with the relevant members of the Local Authority to achieve the right outcomes for the School.
· Contribute to the development of the overall corporate financial policy and strategy to secure a firm basis for the school’s budget and medium/long-term financial planning.
· Develop and deliver fair and transparent financial guidelines and protocols to ensure the school complies with regulations and good financial practice.
· Identify patterns of non-compliance with policies, procedures, relevant legislative or regulatory codes/codes of conduct, taking appropriate action to report and resolve these and escalating issues as appropriate.
· Treasurer and advisor to the school’s Charitable Trust and/or PTA.
· [bookmark: _GoBack]Data Protection Officer for the School.
3. Safeguarding

[bookmark: _Hlk25068836]All Linwood School staff are expected to adhere to our policies and procedures in respect of safeguarding and child protection, including Keeping Children Safe in Education and Guidance for adults working with children and young people in an education setting.  

To report and log any incidents/accidents or any other concerns to the Designated Safeguarding Lead by way of MyConcern for safeguarding concerns and Arbor in respect of behaviours of students.



	Linwood School Values for all Staff

	Respect
Trust
Responsibility
Harmony
	Excellence
Support
Inclusivity
Positivity
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TRAINING, SUPPORT & ADVICE

Belong. Believe. Achieve.




