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ASSISTANT TEACHER

JOB DESCRIPTION

Position: 


Teacher of Art
Line Manager:

Head of Art Department
A. GENERAL
All staff are expected to play a full part in the life of the school and to share positively the collective responsibility for the daily running of school business, including supervisory duties.  Teaching, preparation, regular marking, record-keeping, the writing of reports, pastoral care and liaison with parents are regarded as an integral part of every teacher’s commitment.  Attendance at staff days, at parents’ meetings, staff meetings, school assemblies and Junior School events is required. Part time staff will be expected to take part on a pro rata basis. Staff should also be prepared to cover for absent colleagues within reason and, when absent themselves, to set work if possible. All members of staff are required to familiarise themselves with the contents of the Staff Handbook and to abide by the codes of practice it contains.
B. THE WORK OF THE DEPARTMENT
Teachers are expected to: 
· contribute to the development and delivery of the subject in liaison with the HoD
· follow the schemes of work as published by the HoD
· attend Departmental Meetings
· take advice from the Head of Department on professional development
· Mark work regularly
· co-operate in the marking/moderation of examinations, 
· set work if absent or for absent colleagues in an emergency                 
· plan and prepare displays of pupils’ work and exhibitions of pupils’ work

· maintain departmental areas and resources in good order



C. RESPONSIBILITIES WITHIN THE DEPARTMENT SPECIFIC TO THIS POST

· to develop extra-curricular opportunities and events such as clubs and activities

·  help with trips.
The Maynard School reserves the right to vary the detail of this Job Description from time to time.
January 2020

