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Job Description: Executive Headteacher 

Accountable to: Director of Education


Job Purpose

To provide effective learning and teaching to children at Halliwell schools.

	The responsibilities of the Executive Headteacher are to ensure Head of Education and Lead Teachers at each school undertake their responsibility to:

	

	1. Know students’ targets in all National Curriculum subjects and plan lessons which engage, enable and excite them

	2. Set challenging learning objectives which ensure students make progress which is at least good.

	3. Plan and assess to develop the literacy, numeracy and communication skills of students.

	4. Regularly and formally track and discuss progress against targets with students. 

	5. Model positivity, enthusiasm and commitment and be sensitive and alert to students’ changing needs.

	6. Work towards becoming a professional role model in demeanour, appearance and attitude.

	7. Ensure positive classroom conditions for learning (organised resources, stimulating environment, seating plan for learning).

	8. Know their students’ interests and abilities and plan to capture their imaginations and make learning relevant to their lives.

	9. Plan lessons and SOW with challenging learning objectives and aspirational outcomes.

	10. Monitor student progress over time and set appropriately challenging , learning objectives which develop skills and knowledge.

	11. Link tasks to relevance in real world contexts and other subjects.

	12. Vary ways of learning.

	13. Deliver lessons consistently which meet the ‘good’ or better criteria on the school’s lesson observation documents.

	14. Be responsible for the effective Performance Management of Teaching Assistants.

	15. Develop a forward thinking and inspiring vision for excellence in their area which is underpinned by the Halliwell Education values and the direction of the Head of Education.

	16. Share, communicate and pursue that vision with their team and the wider school in a way that motivates and enthuses promoting ownership, understanding and action.

	17. Lead opportunities for students to build resilience, optimism, and motivation within  the curriculum and beyond.

	18. Contribute to effective self-evaluation processes and the development plan of school to achieve 'outstanding' performance levels within agreed timescales.

	19. Liaise directly with the Head Of Residential Care at the home to ensure continuity of care of the children they teach and maximise positive impact on them.

	

	Additional responsibilities of the Executive Headteacher will demonstrate 'deepening and extending leadership' behaviours through:

	

	1. Observing other teaching staff focusing on the employment of appropriate Positive Behaviour Management strategies, give accurate feedback and access to developmental support where teaching 'requires Improvement'.

	2. The effective Performance Management of others.

	3. Immediate line management of the Heads Of Education at the Halliwell Schools and take up the role of Designated Safeguarding and E-Safety Filtering and Monitoring Lead.

	4. The setting of personalised targets for teaching staff and students and setting high expectations for all.

	5. Monitoring of progress towards such targets and intervene strategically where necessary.

	6. Monitoring the quality of SOW and resources.

	7. Focusing on incrementally developing strategies to enhance Independent Learning

	8. Develop a forward thinking and inspiring vision for excellence in all 'OfSTED Inspection Schedule' areas which is underpinned by the Halliwell Education values and the direction of the school.

	9. Sharing and communicating and pursuing that vision with the teams and the wider school in a way that motivates and enthuses promoting ownership, understanding and action.

	10. Leading opportunities for students to build resilience, optimism and motivation within  the curriculum and beyond.

	11. Attending and arranging student Educational Psychology Assessment visits and reports as well as EHC planning applications, annual review meetings and have accompanying paperwork completed in a timely manner.

	12. Conducting internal investigations and prepare documentation as appropriate.

	13. Ensuring staff training is attended in line with compliance cycles.

	14. Liaising directly with the Health, Safety and Maintenance manager to ensure each school is a safe place to learn inclusive of vehicle use.

	15. The oversight of successful student transitions to alternative education provision following a Halliwell school placement.

	16. Completion of the Annual Census to the DfE.

	17. Hosting OfSTED Inspections to be judged at least ‘Good’ and aspiring for ‘Outstanding’ at all times.

	18. Leadership and Management of production of Half Termly Reports to relevant staff.

	19. The production of Teaching Team Timetables.

	20. The production of Half Termly Intervention Sheets and Assessment Grids.

	21. Leadership and Management of staff supervisions and appraisals.

	22. The attendance and production of documentation for 3 monthly Progress/LAC/PEP meetings.

	23. Termly completion of Boxall Profiles on each student they are responsible for.

	24. First back fill staff member to cover first absence on a school day.

	25. Leading of Halliwell School Internal Health Check Self Evaluation and subsequent School Development Plans.

	26. Leadership and Management of Regular Lesson Observations and Feedback to Lead Teachers and Teachers.

	27. Leadership and Management of effective Daily Planning Sheet production.

	28. Leadership and Management of production and termly update of student IEP's, Risk Assessments, Behaviour Management Guidelines.

	29. Implementation and reporting back of Learning Walks and Work Scrutiny.

	30. Leadership and Management of authorisation and reporting of received Incident Reports.

	31. Leadership and Management of effective curriculum planning and SOW at each Halliwell School.

	32. Leadership and Management of termly production of student Achievement Trackers.

	33. Leadership and Management of Halliwell student transition analysis.

	34. Oversight and financial responsibility for Halliwell school funding and expenditure including Pupil Premium Payments and schools expenditure where applicable.

	35. Administering of LADO/OfSTED notifications.

	36. Authorisation of Halliwell School External Visits and Trips.

	37. Production of Academic Calendars.

	38. Leadership and Management of staff deployment, absences, cover and payroll.

	

	Undertake any additional tasks / responsibilities as directed by the Director of Education.
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