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Kew Green Preparatory School,

Learning Support Assistant Job Description

Responsible to: SENDCo, Senior Leadership Team and ultimately to the Head
Our Learning Support Assistant will:

· Supervise and manage a pupil with limited attention & listening skills around the school, as advised by the SENDCo and working with the Class Teacher.
· Develop an understanding of the special educational needs of the pupil concerned. 

· Know the targets from the pupil’s education and health care plan and work with them towards achieving these.
· Consider the pupil’s special needs to ensure they can access lesson content through appropriate clarification, explanations and materials.
· Help pupil record work in an appropriate way, develop organisational skills and build pupil motivation and engagement. 
· Develop and maintain a successful and supportive relationship with pupil, treating them with respect and kindness at all times.  

· Promote independent learning both inside and outside the classroom.
· Develop the pupil’s confidence and enhance self-esteem.
· Encourage and assist the pupil to interact with others in a socially acceptable manner.

· Promote acceptance and inclusion of the pupil in the school.
· Develop a suitable programme of support with the class teacher and SENDCo, leading it’s delivery to an excellent standard within the classroom and, where necessary, in 1:1 sessions outside of the lesson.
· Create and organise appropriate resources and activities to support engagement and progress. 
· Participate in the evaluation of the support programme, with the SENDCo and Class Teacher

· Hold meetings with Class teacher and Specialist Teachers to contribute to planning lessons/activities and discuss issues which may arise. 
· Contribute to review meetings, as appropriate.
· Keep records and evaluate identified pupil progress, highlighting and actioning appropriate next steps. 
· Provide feedback about pupil’s difficulties and/or progress to the parents, SENDCo and Class Teacher.
· Write reports about the pupil’s progress as requested by the SENDCo. 
· Foster links between home and school, maintaining appropriate confidentiality regarding home and school. 
· Support implementation of school policies and procedures, including those relating to confidentiality and safeguarding.  

· Identify CPD/personal training needs and participate in relevant professional development, including staff meetings and INSETS where required. 
· Any other tasks as directed by the SENDCo which fall into the remit of this post. 
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