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Person Specification Estates Manager 
	 
	Essential 
	Desirable 

	Experience: 
	· Management of a large site including buildings and grounds
· Supervision, management and training of staff
· Ability to communicate with a wide range of people at all levels
· Previous experience of managing a team
· Experience of M&E hardware in a large building
	· Experience working in at least one other school

	Qualifications: 
	· A good standard of general education
· Practical/hands-on experience and vocational training/qualifications
	· CIBSE qualification or equivalent
· IWFM qualification/membership or equivalent
· Project management qualifications such as PRINCE2
· Knowledge of CDM regulations
· Management certificate or training
· IPAF, PASMA and similar training/qualifications
· NEBOSH H&S training or similar

	Knowledge & Skills: 
	· Working Knowledge and First Line Fault Finding on the following:
· Heating and Ventilation
· Water, drainage, plumbing
· Lighting
· Ventilation and refrigeration
· Gas Boilers
· Security and alarm systems
· Fire detection and protection
· Air conditioning and ventilation
· Excellent IT Skills including Email, Word and Excel
· Formal Health & Safety Training
· Ability to work constructively as part of a team
· Full UK driver’s licence 
· Experience with the review and development of operational budgets
· Experience in monitoring the performance of 3rd party contracts
	· Ability to operate up to date BMS and environmental systems
· Experience in running tenders and compliant public procurement processes 
· D1 Drivers licence
· First Aid Training

	Aptitudes: 
	· Ability to work effectively under pressure and maintain an optimistic and positive attitude
· Able to maintain personal drive and energy
· Experience and attitude as important as qualifications
· Ability to relate well to people at all levels
· An aptitude to work as part of a team whilst also being self-motivated and action-orientated.
· A high level of personal organisation skills
· Good negotiation skills
· An ability to manage your own personal stress levels.
· A commitment to provide a quality support to the pupils, staff and parents of the school
· Personal integrity, dedication and commitment to the role
	· A real interest in lifelong learning and the work of schools within the community
· Being ready to take advantage of additional opportunities towards a more flexible working role within the school

	Circumstances: 
	· Willingness to work irregular hours on occasions
· Ability to reach school within 30 minutes in an emergency
	


 
*Note: The above information on this job has been designed to indicate the general nature and level of work performed by employees within this classification. It is not designed to contain or be interpreted as a comprehensive inventory of all duties, responsibilities, and qualifications required of employees assigned to this job.
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