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Recruitment Pack

Head of Year
SO1, Points 23 – 25
 35 Hours per week
TTO + 5 Days
Actual Salary Range - (£22,777 – £24,285)
Closing date for applications:
Friday 24th September 2021 – 10.00am
Welcome to Carlton Bolling
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www.carltonbolling.co.uk

Carlton Bolling
Undercliffe Lane, Bradford BD3 0DU

T: +44 (0) 1274 633111
F: +44 (0) 1274 630635
E: admin@carltonbolling.co.uk





Carlton Bolling is an Outstanding school which has been on a rapid improvement journey over recent years, gaining an Ofsted “outstanding “rating (2017) less than two years after coming out of “special measures”. We recently achieved the World Class School Quality Mark (2018) confirming our continuing commitment to move the school forward to the very highest levels nationally with focussed new initiatives and innovations.

Our shared vision of “Excellence for All” runs through all aspects of students` school life. As well as outstanding academic outcomes the school provides a breadth of curriculum and enrichment opportunities which add value to every child, preparing them for modern British life. 
Staff enjoy working at Carlton Bolling and are supported and encouraged to lead and develop practice with the quality of teaching and learning being a significant strength.  “Pupils and staff are enthused and excited to excel. Pupils and staff work together within a harmonious community, where they are fully supported”: Ofsted, November 2017. I am very proud to work alongside established teachers, leaders and staff with a proven track record in delivering high quality learning with excellent outcomes for students. We offer bespoke and regular CPD opportunities that are linked to career stage; this ensures our best teachers are given development opportunities for future leadership roles. Our ITT, NQT and Teach First development programmes are robust, fit for purpose and lead to a significant number of trainees securing permanent jobs with us. We have recently partnered with Bradford College to facilitate our own Carlton Bolling Route into teacher training.

Fostering close links with families and the community are embedded in our ethos as we value their engagement and support. Our sports academy concept has successfully established the boxing and cricket academies, both are open to staff, students and the BD3 community. 

We are proud to be the founding school in the Carlton Academy Trust and look forward to working with other schools on their journey to excellence. These are exciting times at Carlton Bolling and we sincerely hope you will decide to join us on our journey.

Mohammed Azum

Head of School
The Application Process

Completed applications may be submitted online to recruitment@catrust.uk
or by post to:

Recruitment Manager

Carlton Academy Trust

Carlton Bolling 

Undercliffe Lane,

Bradford

BD3 0DU

Shortlisted candidates will be notified by letter or telephone call with details of the interview and selection process.

Interview and Selection Process
On the day of interview candidates may be required to:

· Teach a full lesson on a specified topic (teaching posts only)

· Undertake other relevant activities, i.e. presentation, data exercise

· Participate in a formal interview with students of the school
· Undertake a formal interview with relevant senior staff and/or Governors
Job Description
Post Title:


Head of Year
Grade:


SO1 (Point 23 - 25)
Hours of Work:

35 Hours per week, TTO + 5 Days
Post Status:


Permanent 
Disclosure level:

Enhanced
Responsible to:

Lead Head of Year / Assistant Headteacher
· Proactively patrol the school to ensure that the highest standards of student conduct, behaviour and Behaviour for Learning are maintained.

· Proactively work in liaison with the Teaching and Learning team to provide support and advice to teachers identified as requiring Behaviour for Learning Support.

· In liaison with the Teaching and Learning team, conduct Pastoral Quality Assurance procedures primarily including tutor time observations and learning walks.

· Ensure that all students have the appropriate uniform, equipment and appearance.

· Take responsibility for the QA of lesson starts, ensuring that staff positively meet and greet students at the classroom door, challenging poor behaviour and uniform, thereby effecting smoother transitions to lessons, and more pleasant and effective classroom environments.
· Undertake all duties including start and end of school, lesson changeover, break and lunch
· Monitor the behaviour of students across all lessons through both informal and formal (data) sources, pro-actively using this data to inform behaviour interventions.
· Identify and track the ‘top 10’ students in their year group and ensure interventions are in place and effective
· Pro-actively identify teaching staff in need of behaviour support, identified through informal observation or analysis of behaviour data.

· Through monitoring of lessons, make recommendations to Directors of Faculty about possible changes to sets and class groupings.

· Facilitate break and lunch-time activities to affect the highest standards of behaviour across the school. 

· Hold regular meetings with Student Council Representatives, listening to and responding to (where appropriate) their input relevant to behaviour and Behaviour for Learning matters, enacting appropriate responses on the basis of these meetings.

· Create individual behaviour plans/ contracts/ reports for students, monitoring these and liaising with parents where relevant to effect improvements in behaviour of these students.

· Where appropriate, Lead Parent/Carer Forums advising parents on techniques to improve behaviour and conduct in their child.

· Lead weekly year group assemblies and half-termly rewards assemblies. 
· Lead acts of reflection in weekly assemblies and promote and ensure acts of collective worship are performed each day in tutor periods.

· Assist in organising and arranging for inspirational speakers to come in to school to speak to the year group of responsibility, thereby raising students’ levels of expectations and aspiration.

· Take responsibility for a year group notice board within school where successes and achievements of students in that year group can be promoted and celebrated to raise aspirations and promote a culture of high achievement amongst students.

· Take responsibility for the safeguarding of children moving between the school site and the Technical Studies Centre. 
· Ensure students who are undertaking Alternative Learning Provision (internal and external) and supported and mentored

· Provide information on a regular basis to the Safeguarding Team regarding welfare and progress of students in their year groups through the pastoral meeting (ALPSEN)
· Undertake duties in the Behaviour Intervention Room and ensure this is a calm and focused working environment at all times for students who have been removed from lessons

· Organise and supervise after school detentions and ensure a calm and focused learning environment.
· Provide mentoring of students in need of guidance when required.
· Work with the attendance and admissions team to achieve attendance targets for the year group they are responsible for and ensure admissions are administered in a timely way

· Provide support and cover for other colleagues in the Pastoral Team as necessary.

· Undertake any reasonable duties associated to the promotion of the successful and well-being of students, with a particular emphasis on students in their year group of responsibility, but also encompassing all students in the school.

The School has adopted the principles of Safer Recruitment and will safeguard and promote the welfare of children and young people and expects all staff and volunteers to do the same. Successful applicants will be required to undertake an enhanced Disclosure and Barring Service check and subscribe to the DBS update service.
Carlton Bolling is an equal opportunities employer.
