HAVERSTOCK SCHOOL
JOB DESCRIPTION

TITLE OF POST:
Head of Geography

TIMESCALE:

Start date: April 2018 or earlier  -  Permanent
SALARY:

MPS / UPS (Inner London scale) + TLR2b (£4,440)                               
REPORTING TO:
Curriculum Team Leader for Humanities
The Humanities Faculty at Haverstock is an experienced and dynamic team. The Humanities Faculty run a number of courses ranging from History, Geography, Religious Studies, Citizenship, Sociology, Philosophy, Health & Social Care and Travel and Tourism. We have 11 specialist Humanities rooms with two ICT suites, laptops can also be used in all classrooms. 

We are currently looking to recruit an experienced teacher of Geography with the proven ability to teach KS4 & KS5 Geography to lead the Geography department. The exam boards followed are GCSE OCR A and A2 EDEXCEL. The subject is taught within an Integrated Humanities & Skills course in Year 7 and as a separate subject in Years 8 before students commence GCSE studies in Year 9.  When choosing their options at the end of Year 8, all students opt for either History or Geography and many take both.
Fieldwork is an integral part of the Geography curriculum at KS4 & 5.  In recent years, we have visited Stratford East London, Borough and Swiss Cottage Farmers Market, The Jurassic Coast, West Wales and Morocco.
At KS4 students can opt to do Geography, History, Sociology, RS, Health and Social Care BTEC, Leisure and Tourism BTEC and Citizenship. At KS5 we currently offer Geography, History, Citizenship, RS, Philosophy, Health and Social Care BTEC and A Level.
Main Leadership Responsibilities:

The post holder will fulfil the following areas of responsibility:

1.      
Ensure the Geography department plan schemes of work according to exam board 
requirements.

2.
Ensure appropriate resources are available for the delivery of all above courses.

3.
To monitor delivery of the above courses, ensuring good or outstanding standards in teaching and learning are achieved.

4.
To ensure that assessment schemes operate for the Geography courses.

5.
To be responsible for exam entry and administration.

6.
To play a part in supervision and introduction of new teachers as appropriate and to provide relevant INSET as required. To be a subject mentor for new teachers in training.

7.
To monitor the progress of students taught by keeping records and completing profiles and assessments according to school and departmental policy.

8.
To monitor and control the distribution of classroom stock to all members of the department and to be the budget holder for the Geography department.

9.
To lead a team of Geographers to develop the subject across the year groups and to promote   outstanding teaching and learning.

10.
To be an integral part of the Humanities team and to develop cross curricular links and plan for joint curriculum developments.

Teaching Responsibilities
1.
To contribute to the teaching of the Humanities Faculty and development of appropriate schemes of work.

2.
To monitor the progress of pupils taught by keeping records and completing profiles and assessments according to school and faculty policy.
3.
To plan, deliver and evaluate a wide range of appropriate, varied and challenging learning activities.

4.
To use ICT in lessons, administration and record keeping.

5.
To attend faculty meetings as published in the calendar. 

6.
To attend relevant parents consultation evenings.

7.
To be responsible for the general appearance of the teaching area; this includes work displays as well as general tidiness and litter control.

8.
To carry out roster supervision duties under the direction of a supervision team leader.

9.
To liaise with support teachers as appropriate in order to plan the deliver differentiated learning activities appropriate to the diverse student community at Haverstock.

10.
To monitor and control the distribution of classroom stock.

11.     To promote equality of opportunity according to school and LEA policy.

12.
To provide information for staff about the progress of individual students.

13.
To take on the responsibility of form tutor.
Person Specification/Selection Criteria

Professional:

Qualified teacher status.





Relevant specialist qualifications in Geography.



Appropriate in-service or further training.

Curriculum:

Evidence of, and interest in, curriculum development, especially in 


       
Geography.

Skills:


Evidence of good classroom practice.




Ability to motivate students.




Ability to work with students with a range of learning needs.




Ability to work as a member of a team. 




Appropriate ICT skills.

Qualities:

Enthusiasm and willingness to develop new skills.




Ability to relate to students and staff.

Understanding:      
Commitment to principals and policies of equal opportunities.

All teachers are subject to the Teachers Pay and Conditions Act 1987 and subsequent 
amendments.

Haverstock is committed to safeguarding and promoting the welfare of young people and

expects all staff and volunteers to share this commitment.  The post will be subject to 
enhanced DBS disclosure.

Closing date for applications:  Monday11th December at noon.
Interviews will be held later that week. 
Candidates should forewarn their referees of the possible request for a reference.  

Please note  -  references will be requested prior to interview unless indicated on application form not to.
In the interest of economy, only short-listed candidates will be contacted.

Thank you for your interest in this post.

James Hadley
Headteacher
PAGE  
1
N:\HDL\Job Descriptions\HoD Geography - JD November 2017.doc

