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JOB DESCRIPTION

Title:				Head of Science

TLR:				1 £7,699 - £13,027 (dependent upon experience)

Responsible to:		Head of Faculty

You are employed as a teacher as in the Pay & Conditions document listed annually by the Department of Education.

In addition you receive a TLR as indicated in the pay sheet issued annually.  For this TLR you are required to carry out a range of whole school policies as issued and as agreed by the management of the Academy and ensure that departmental/pastoral policies reflect these whole school policies and that your department/pastoral teams work to these.  Policies, departmental/pastoral and whole school should be monitored, reviewed and evaluated regularly and any changes duly implemented.

1.	General

-	To provide leadership for the department, by formulating its aims, objectives, policies and ethos.

-	To provide the Head of Faculty with information concerning the work of the department.

-	To contribute to the development of Academy policy.

-	To control the departmental budget and order/monitor resources.

-	To advise on the timetabling and rooming needs of the department.

-	To ensure that Health & Safety regulations are as reviewed and deficiencies reported to the Safety Officer.

2.	Curricular

-	To develop and evaluate an appropriate curriculum throughout the age and ability range in the Academy.

	-	To communicate the needs of the department to ensure student attainment.

-	To keep up to date with subject developments and cascade to department staff.

3.	Administrative

-	To organise regular department meetings and attend Heads of Department meetings.

-	To ensure that all examination requirements – entries, coursework completion and moderation – are met.

-	To develop departmental procedures for recording, reporting and assessment in accordance with National Curriculum and Academy policy.

4.	Pastoral

-	To deploy, support and advise all staff within the department including support staff, NQTs, students and TAs in conjunction with the Manager of Additional Learning.

-	To participate in the Academy’s staff performance management as required.

-	To organise and monitor teaching groups within the department with respect to homework, discipline and assessment and appropriate liaison with pastoral staff.

-	To ensure appropriate communication with parents.

5.	Specific

	-	i/c extra-curricular activities in Science

	-	To liaise with feeder schools, e.g. through workshops
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Principal: Mr M P Marande BA Hons MA
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Proud to be part of the Bohunt Education Trust
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