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JOB DESCRIPTION & PERSON SPECIFICATION

Science Technician 
North Chadderton School
Grade 2 SCP 4 – 6 FTE
35 hours per week

Term Time only plus 1 day
Purpose of Post

Under the (overall) control of the Senior technician, to coordinate the use of practical resources and facilities and provide assistance and advice in meeting the practical needs of the science curriculum, 
facilitating high quality teaching and learning for pupils/students, whilst also assisting in providing a safe working environment for pupils/students and other colleagues. 
Reporting to

Senior Technician, Head of Science and ultimately, the Headteachers.
Responsible for

None

Key Tasks & Duties

Technical Support

· Preparation of resources and equipment required for demonstration and practical Science lessons.
· Preparation of standard solutions and chemicals including treating waste in accordance with CLEAPSS guidelines.

	· Delivery of equipment and resources to laboratories and classrooms as requested. Setting up materials and equipment for use in lessons, undertaking first line fault resolution as required. This could include audio/visual and ICT related equipment, as well as demonstrations and full class experiments.
· Clearing away equipment at the end of lessons, including checking, cleaning and maintenance of apparatus and making minor repairs where necessary.
· Advising and supporting teaching staff in the safe and proper use of chemicals and equipment to ensure adherence to Health and Safety and COSHH regulations, including passing on any relevant up to date advice and information from CLEAPSS. This could also include assisting in trialling experiments before they are demonstrated in the laboratory.
· Obtaining materials by local purchase.

· Carrying out general maintenance of designated laboratories, reporting any items in need of repair.

· Maintaining designated preparation areas as instructed, to provide a clean, orderly working environment; storing equipment and chemicals safely and appropriately with correct labelling and indexing.
· Collecting, checking and returning chemicals and equipment to the relevant stores.

	· Constructing, setting up and modifying apparatus. 
· Setting up and caring for plant collections. 

	

	


Health and Safety
	· Ensuring the safe storage and/or disposal of equipment, materials, chemicals, flammable liquids and waste materials in accordance with School procedures and legal requirements/ regulations.
· Dealing with breakages of apparatus and chemical spillages, in compliance with the regulations within the CLEAPSS Laboratory Handbook and associated publications.
· Moving equipment, materials and chemicals between rooms and buildings safely using appropriate manual handling techniques.

	· Keeping up-to-date with health & safety requirements and with developments in practical science.
· Giving health & safety advice to technical staff, teachers and students.

	· Promoting and ensuring the health and safety of pupils, students and colleagues at all times.




Administration

	· Operating all relevant information and recording systems, including cataloguing, filing, inventories and legal records, e.g. relating to Health and Safety or equipment/appliance testing.

	· Receiving and checking deliveries.

	· Undertaking related administrative tasks such as photocopying or assisting with display work.

	· Providing management information as required.


Standard Duties
· To understand the importance of inclusion, equality and diversity, both when working with pupils and with colleagues, and to promote equal opportunities for all.

· To uphold and promote the values and the ethos of the school.

· To implement and uphold the policies, procedures and codes of practice of the School, including relating to customer care, finance, data protection, ICT, health & safety, anti-bullying and safeguarding/child protection.

· To take a pro-active approach to health and safety, working with others in the school to minimise and mitigate potential hazards and risks, and actively contribute to the security of the school, e.g., challenging a stranger on the premises.
· To participate and engage with workplace learning and development opportunities, subject to the school’s training plan, working to continually improve own performance and that of the team/school.

· To attend and participate in relevant meetings as appropriate.
· To undertake any other additional duties commensurate with the grade of the post.
Culture

· Responsible for Health & Safety, security and welfare of self and colleagues in accordance with The Oak Trust policies and procedures, reporting all concerns to an appropriate person.

· Responsible for working in accordance with The Oak Trust policy relating to the promotion of Equality, Diversity and Inclusivity.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. 

The job description is current at the date shown, but, in consultation with the postholder, it may be changed by the Headteacher to reflect or anticipate changes in the job which are commensurate with the job title and salary weighting.

This job description is a guide to the duties and should be read in conjunction with the accompanying person specification.

The academy will endeavour to make any necessary reasonable adjustments for the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition (as defined in the Equality Act 2010).

The Oak Trust are committed to safeguarding and promoting the welfare of its students and expects all employees and volunteers to share in this commitment. This post is subject to an enhanced DBS disclosure check through the Disclosure & Barring Service.

Science Technician Person Specification

	
	Essential or Desirable
	Application/Interview/Test

	Qualifications
	
	

	Literacy and Numeracy skills equivalent to Level 2 of the National Qualification & Credit Framework
	E
	A/I

	Science related qualification / training
	E
	A/I

	Willingness to gain a First Aid Certificate
	E
	A/I

	First aid certificate
	D
	A/I

	NVQ level 2 in a related subject or equivalent
	D
	A/I

	Knowledge
	
	

	Knowledge of potential health and safety risks and issues associated with this job description, including COSHH regulations, and knowledge of how to mitigate these hazards


	E
	A, I

	Understanding of why safeguarding for pupils and the confidentiality of information is important in a school environment


	E
	A, I

	An understanding of the National Curriculum for Science with respect for the Key Stages of the pupils that will be supported.
	D
	A, I

	Experience
	
	

	Practical experience of working in a scientific environment
	E
	A, I

	Experience of keeping basic records 


	E
	A, I

	Experience of using ICT to support completion of work tasks 
	E
	A, I

	Experience of working in a team and supporting others to achieve objectives and complete tasks to deadlines
	E
	A, I

	Experience of working in an educational setting
	D
	A, I

	Skills and Abilities

	Interpersonal skills to build effective working relationships with pupils and staff across the school
	E
	A, I

	Communication skills to give information to others both spoken and in writing
	E
	A, I

	Able to work methodically and have attention to detail
	E
	A, I

	Initiative to work without direct supervision and respond to unexpected problems
	E
	A, I

	Organisational skills to prioritise own workload and complete tasks to required deadlines
	E
	A, I

	Personal
	
	

	Must be able to support fully and with the integrity the ethos of the school
	E
	A, I

	Able to work flexibly, responding to pressure points in workloads. Team player
	E
	A, I

	Positive, open and friendly attitude to service improvement and delivery
	E
	A, I

	Work Circumstances
	
	

	To work occasionally out of hours to support school functions e.g. Open Evening
	E
	I

	When required, to wear safety clothing and PPE as appropriate to the risk assessment
	E
	


E = Essential    D = Desirable    A = Application    I = Interview    T = Test
N.B. Any candidate with a disability who meets the essential criteria will be guaranteed an interview


