January 2017
Dear Candidate

Thank you for expressing an interest in the post of Data Manager from February 2017.
Before you make a formal application, it would be useful for you to consider the Job Description.  You should also read the Ofsted Report, which is available on our Website.  

This post arises out of a need to ensure the strategic direction of the Academy is based on sound analysis and evaluation of comprehensive use of varied data sources.
The School is a large organisation which takes Staff Development very seriously and you will have the opportunity to play a part in various subject teams across the Academy.  If successful, you will have the opportunity to be inducted prior to commencing your duties.
We are seeking a candidate who will provide excellent professional support and leadership in all aspects of school data.  The successful candidate will manage and maintain the Academy’s Students Information Management System (SIMS) and other data tools used by the Academy e.g. SISRA, FFT Aspire and RAISEONLIINE.  You would be responsible for the overall management of SIMS and promoting its effective use, and for producing analysis and reports for staff at all levels within the Academy, including senior leaders.  You will also provide appropriate support to staff in use SIMS and interpreting information.
The successful candidate will have:

· Excellent analytical and organisational skills;

· The ability to effectively multitask and problem solve;

· Knowledge of Educational Management Information Systems

· Excellent knowledge of Microsoft Excel.
Once you have read the details of this post you should take the following steps if you wish to continue with your application.

a. Complete the application form.

b. Submit by the closing date, Monday, 23rd January 2017, a current, up-to-date Curriculum Vitae which confirms details in it which may expand on the details given on the Application Form.

c. Write on no more than one side of A4 how your previous experience can help you in the post of Data Manager
d. In order to comply with Safeguarding procedures, you will be asked to bring along documentation which will enable us to instigate a process for DBS clearance.
The Governors look forward to reading your application.

Yours sincerely

Mr K Gaiderman
Headteacher
