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         Person Specification / Selection Criteria 

 
Please note: Candidates failing to meet any of the essential criteria will automatically be excluded. 

 
The applicant will be required to safeguard and promote the welfare of children and young people. 

 

Person 
Specification 

Evidence of: 
 

Essential 
or 

Desirable 

Application 
and / or 

Interview  

Qualifications, 

educational, training  
• Hold relevant SENDCo qualification/training.  National 

Award for SEN Coordination 
(or be working towards it) 

• Have strong knowledge of SEND legislation and best 
practice 

• Access arrangements qualification  

• Qualified Teacher Status 

• Commitment to undertake Safeguarding training 
requested by School 

• Right to work in the UK 
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Knowledge, skills 

and abilities 
• Experience of working in a secondary school 

• Working knowledge of the SEND Code of Practice 

• Experience of working with 3rd parties and external 

agencies 

• Knowledge of up to date developments/strategies in 

SEND 

• Experience of coaching or mentoring young people 

• Success in identifying and delivering appropriate 

interventions 

• Experience of working with parents to support student 

progress 

• Supporting and training staff to support student 

welfare and progress 

• Evidence of maintaining a SEND register 

• Be able to support, advise and work effectively 
with staff and students 

• Demonstrate excellent oral and written communication 
skills (including ICT skills), organisation, leadership 
skills  

• An enthusiasm for supporting students with SEND  
and the ability to generate this in others 

• Ability to plan, organise, review and adapt 

• Be flexible and adaptable 

• Experience of leading annual reviews for students with 
EHCP 

• Experience of managing a budget 

• Experience of middle leadership 

• First Aid qualification or experience 
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Safeguarding • Commitment to demonstrating a responsibility for 
safeguarding and promoting the welfare of young 
people 
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Professional 

Knowledge and 

Understanding 

• The leadership and management of others within the 
context and beliefs of Christian values 

• Strategies for leading and managing SEND and 
evolving improvement 

• The principles of effective teaching and assessment 

• Ability to assess diagnostically and accurately to 
ensure all students make expected progress 

• Commitment to demonstrating a responsibility for 
safeguarding and promoting the welfare of young 
people 
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Personal and 

Professional 

Attributes  

• Demonstrate Christian values, uphold the college 
mission statement and be a role model for others 

• Commitment to high quality and inclusive education 

• A commitment to promoting and safeguarding the 
welfare of young people 

• Credibility and professionalism 

• The ability to drive change and improve standards 

• Excellent communication skills 

• Ability to motivate, inspire and challenge students 

• Ability to prioritise, plan and organise self and others 
while working as part of a team 
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 • An enthusiastic and committed teacher  

• Calm, adaptable, dependable, resilient and reliable 

• Ability to inspire trust, confidence and respect of 
students, staff, governors and the community 

• Stamina, resilience and tenacity 

• Ability to work under pressure and with flexibility to 
meet deadlines 

• Ability to establish and maintain good relationships 
with others 

• Impeccable timekeeping 

• Ability to receive feedback professionally and act on 
guidance appropriately  

• Accepting of responsibility, listen to and reflect on 
feedback 

• Commitment to further own professional development 

• The ability to be able to communicate effectively in a 
range of situations and be able to adapt style and 
approach where necessary to achieve the 
appropriate/desired outcome 

• High expectations of self and others 

• Promote and maintain effective relationships between 
staff and parents as well as a professional, respected 
relationship with students 

• Ability to demonstrate initiative and take action 

• Demonstrate an awareness of how to report, manage 
and resolve issues effectively 

• Think creatively in order to anticipate and solve 
problems 

• Ability to act on instruction 

• Demonstrate excellent judgement 

• Approachable and readily accessible 

• Flexibility and a willingness to be involved in change 
and work under pressure 

• Commitment to high standard of pastoral care 

D 
E 
 

E 
E 
 

E 
 

E 
E 
 

E 
 

E 
 

E 
 

E 
 
 

E 
 

E 
 

E 
E 
 

E 
 

E 
E 
E 
 

E 
E 

A 
A 
 

A 
A 
 

A 
 

A 
A 
 

A 
 

A 
 

A 
 

A 
 
 

A 
 

A 
 

A 
A 
 

A 
 

A 
A 
A 
 

A 
A 



• A commitment to maintaining confidentiality and 
discretion inside and outside school 

• To be able to work as part of a team 

• A commitment to leading on extra-curricular and 
super-curricular activities life of the school 

• Involvement in the school working parties/research 
groups 

• Flexibility and a willingness to be involved in change 

• A positive approach to challenges, which seeks 
solutions to problems and addresses difficulties with 
cheerfulness and good humour 

• Foster a fair and equitable culture, managing conflict 
where necessary 
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Ethos • To support and actively promote the Catholic ethos of 
the College and the values of the Edmund Rice 
tradition 
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