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Job Description and Person Specification
Reporting to
Fair Access Partner

Job role and purpose
To support the successful placement of children on “Off Site Directions” from secondary schools within the North Area Network, to other schools and / or alternative provisions.

Key responsibilities.
· To regularly liaise with children, parents, school and alternative provision staff and other professionals to understand the needs of children and support their placements.
· To work closely with children in a mentoring capacity to directly to support their placements and overcome barriers to success.
· To regularly monitor placements and intervene rapidly where a placement is at risk of closure.
· To encourage and support all professionals to ensure that a child’s placement is successful.
· To identify children’s needs where appropriate and make links with other agencies / professionals that will support the meeting of these needs.
· To support families where appropriate to support the children.  This may include conducting home visits.
· To facilitate direct support as required e.g. provision of uniform.
· To work with school leaders to improve the ways schools support children on “off site direction” placements.
· To develop systems and gather data that will effectively measure the impact of this role and provide succinct reports to Fair Access Partner and North Area Network chair as required

Other duties
To communicate effectively utilising different vehicles ie letter, email, phone or face to face, with all parties including external agents and/or partners, colleagues and associates at all times.
The post holder may be required to lead or support other projects as required by the organisation. 
To undertake any other duty as required by the organisation, commensurate with pay grade, skills and experience. 
To work with BEP colleagues to:
· Develop a shared knowledge of BEP projects and products,  and create opportunities for mutually beneficial linkages between them.
· Provide mutual support to the development, marketing and delivery of all BEP projects and projects. 
Person Specification
Experience
· Pastoral leadership within a school setting.
· Working across schools on inclusion, off site directions / managed moves.
· Multi agency team working in support of vulnerable children.


Key Skills & Knowledge
· Organisational skills and communication skills, verbal and written
· The ability to collaborate effectively.
· The ability to work independently
· Positive relationships and attitudes towards children, young people and adults
· Current knowledge and understanding of the education and school system, locally and nationally
· Sound IT skills
Behaviours
Linked to our Behavioural Framework with specific focus on:
· [bookmark: _Hlk534718616]Leading by example
· Takes ownership
· Working collaboratively
· Delivering successful outcomes
· Developing self and others
· Effective communication
· Managing resources and risk
· Evaluating options and problem solving
· Championing change
Note:
[bookmark: _Hlk496278896]The organisation reserves the right to make reasonable changes to this job description in consultation with the employee.
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