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Job Description
Pre-Prep/Wraparound Care Teaching Assistant
· To work as a Teaching Assistant in an EYFS or KS1 classroom;

· To work closely with the class teacher and assist with the planning, delivery, assessment and recording keeping of the curriculum;
· To develop a working knowledge of Merchant Taylors’ Prep’s Schemes of Learning;

· To be a team player and develop effective working relationships with all staff;

· To foster warm and caring relationships with all children and take an active role in promoting their positive well-being;

· To be warm, friendly and professional at all times with parents;

· To supervise children at lunch and play as part of the daily routine;

· To assist with the collation of the daily absence list, chasing up any absences where necessary, and communicating this information to the school office;

· To receive paediatric first aid training and attend to first aid for children in class and at break times;

· To be responsible for helping children who are unwell, including toileting accidents;

· To assist with a variety of tasks for teachers e.g. filing, photocopying, organising and cleaning up art activities, hearing readers, putting up displays, occasional cover in case of illness, collecting money for school outings etc.;
· To work daily in Teatime Clubs, including supervising children on the minibus, setting up play activities, helping with tea, and ensuring that children are collected safely;

· To support the school’s behaviour policy by reinforcing our Fair Rules and rewarding/sanctioning children as appropriate;

· To organise classroom and departmental resources, ensuring that they are clean and tidy;

· To help cheerfully whenever the need arises, especially at busy times e.g. concerts, sports days and outings.
	Person Specification Pre-Prep/Wraparound Care Teaching Assistant

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.



	
	Essential

These are qualities without which the Applicant could not be appointed
	Desirable

These are extra qualities which can be used to choose between applicants who meet all of the essential criteria
	Method of 
assessment

	Qualifications
	The professional, technical or academic qualifications that the Applicant must have to undertake the role or the training that they must have received

· …..  NVQ Level 3 or equivalent  


	The professional, technical or academic qualifications that the Applicant would ideally have to undertake the role or the training that they should ideally have received

· …..Paediatric First Aid Qualification

· …..Appropriate teaching assistant qualifications e.g. NVQ 2 or above


	Production of the Applicant’s certificates

	Experience:
	The categories of work or organisations, types of achievements and activities that would be likely to predict success in the role.

· ….. experience of  working in a school


	The categories of work or organisations, types of achievements and activities that would be likely to contribute to success in the role.

· ….. any environment that requires multi-tasking


	Contents of the Application Form

Interview

Professional references

	Skills
	The skills required by the Applicant to perform effectively in the role.

· …..hardworking

· …..organised

· …..team player

· ….multi-tasking


	The skills that would enable the Applicant to perform effectively in the role.

· ….. sense of humour

· …..creativity

· …..communication


	Contents of the Application Form

Interview

Professional references

	Knowledge
	The knowledge required by the Applicant to perform effectively in the role.

· Appropriate level of literacy and numeracy
	The knowledge that would enable the Applicant to perform effectively in the role.

· Computer literate

· EYFS knowledge
	Contents of the Application Form

Interview

Professional references

	Safeguarding
	· Commitment to the safeguarding and protection of children and to the personal development of our pupils

· Understanding of the issues surrounding the safeguarding of children and commitment to child welfare and safety

· Knowledge of child protection procedures
	· Up-to-date safeguarding training
	Contents of the Application Form

Interview

Professional references

Current DBS

Safeguarding certificate

	Personal competencies and qualities
	The personal qualities that the Applicant requires to perform effectively in the role and to ensure that the Applicant safeguards and promotes the welfare of children and young people

· motivation to work with children and young people

· motivation to work within a team and be a team member

· organizational skills
	The personal qualities that would assist the Applicant to perform effectively in the role.

· Respect

· Credibility

· Integrity
	Contents of the Application Form

Interview

Professional references


