	Essential Requirements
	

	Altrincham College is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.
	

	Expertise/Competence/Skills
	

	Ability to use Microsoft Office packages (Word, Excel and Access), email and the Internet effectively.
	

	Ability to communicate effectively with people at all levels both in writing and orally and present and interpret information to a wide range of people
	

	Have excellent numerical ability.
	

	Ability to identify issues which need development and bring them to the attention of Senior Leadership
	

	
	

	Qualifications (IT/Academic/Vocational)
	

	A recognised financial qualification and/or equivalent experience in a financial role.
	

	
	

	Experience
	

	Proven experience in financial planning, reviewing, reporting and forecasting.
	

	Ability to work to tight deadlines.
	

	Experience in dealing with staff salaries, payroll and pension enquiries
	

	Proven experience in maintaining financial data.
	

	Follows health and safety procedures
	

	
	

	Specific Qualities (e.g. attitudes)
	

	Self motivated with proven ability to work on own initiative.
	

	Capability in prioritising workload.
	

	Proven ability to deal with confidential financial and personal information in a sensitive manner.
	

	Honesty and integrity following all financial procedures and handling cash flow
	

	Ability to work as part of a team, willingness to adapt to a changing environment and meet differing challenges
	

	Highly organised person who pays good attention to detail and accuracy.
	

	Be available for occasional out of hours work.
	

	Promote equality of opportunity and diversity in area of work
	

	Willingness to undertake training and keep abreast of current issues relevant to own area of work through networks, conferences and other meetings
	

	Desirable Requirements

	

	Previous experience of SIMS
	

	
	


