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How to Apply
PLEASE READ THESE NOTES BEFORE COMPLETING THE APPLICATION FORM:

It will help us if you follow these instructions: 

· We would prefer you to fill in your application using Word or a word compatible format and submit it by email. 

· Please include everything you wish the panel to consider on the form rather than in any separate document or covering email. 
· We will use the person specification as the basis for interview.
· Only applications submitted on the school’s or TES application form will be considered.   We do not accept CVs.
· Please give the full name and title of both your referees, and ensure that the full address, telephone numbers and email addresses are included. Your referees will be contacted if you are short-listed. 

· If you are short-listed we will contact you by email.   Due to the number of applications received we are unable to provide feedback to candidates who are not invited to interview.
· Please submit your application form by 12 noon on the closing date to:- 

Jobs@twickenhamSchool.org.uk
· The School reserves the right to commence the interview process at any time prior to the closing date so early application is recommended.

· You will be asked to sign a hard copy of your application form at interview.  At the interview day we will require you to bring photo ID and the original certificates for GCSE, A Level, University Degree and QTS if appropriate.

Safeguarding

Twickenham School is committed to safeguarding and promoting the welfare of students and expects all staff to share this commitment. All our staff are required to complete a DBS (Disclosure Barring Service) check and declare previous convictions. 

We are fully committed to equality of opportunity and aim for our staff to reflect the school community. It will help us to monitor the success of our recruitment strategies if you complete the ethnic monitoring information page of the application form. The information you provide will be treated as confidential and will not be made available to the short-listing panel. 
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