Job Description Summary

Job Purpose:
The Special Educational Needs Coordinator (SENCO) will be responsible for SEN policy and its implementation.

This is a Full-time post - Fixed term for a year 
MPS 4 - UPS 3 £44,556 – 60,092
SEN Allowance 1 £2679

Main Duties:
• Demonstrate leadership by example
• Set high standards, acting as role models for colleagues.
• Show a commitment to enabling all pupils to maximise their achievements.
• Contribute to the provision of a safe, secure learning environment.
• Support the school’s vision and values.
• Manage staff in a way that promotes their skills, confidence and expertise.
• Invest in, and develop relationships with staff, pupils, parents and the wider community.
• Actively engage with professional dialogue and challenge

Overall purpose:

· Helping to determine, alongside the assistant head for inclusion, the strategic development of SEN policy and provision in the school
· Day-to-day responsibility for the operation of SEN policy and co-ordination of specific provision made to support
· Have general oversight of a caseload of Individual pupils with SEN, including those who have EHC plans
· Have an overall understanding of children with medical needs and manage medical records and processes under the guidance of the assistant head of inclusion 
· Providing professional guidance to colleagues and will work closely with staff, parents and other agencies
·  Be an excellent teacher with a thorough understanding of adaptive provision such that you can advise other staff
· Cover where appropriate and be flexible in doing part time teaching if the school necessitates it 
· Deployment and line management of Teaching Assistants alongside the assistant head of inclusion 

Reporting to:
· The assistant head of inclusion 
· The post holder is also expected to interact and lead colleagues on a professional level in order to promote a mutual understanding of the school’s vision and values
· The post holder will be expected to network and liaise across the range of external providers, schools,
· community and coordinator networks, to ensure a consistency of approach regarding standards, support,
· transition and high quality learning and teaching

The SENCO will:
· Help maintain and update the SEN register
· Conduct annual reviews for children on their caseload 
· Emulate the values of the school in terms of inclusion and the way we respond to behaviour and children with additional needs 
· Oversee the day to day operational implementation of the SEN policy within the academy
· Help maintain SEND documentation and filing 

· Support staff to attend to children with special needs when children are dysregulated, modelling best practice
· Coordinate the implementation of all provision for pupils on the SEN register, working closely with Teachers and Teaching Assistants providing training and support to deliver effective provision
·  Contribute to the professional development of colleagues, including coaching, mentoring, modelling and delivering CPD with the support of the assistant head of inclusion 
· Liaise with the relevant Designated Teacher where a looked after pupil has SEN
· Liaise with the Attendance Officer to support where a pupil with attendance issues has SEN
· Liaise closely with the Pastoral Team and DSL
· Order SEN resources and manage SEND resources and budget appropriately 
· Liaise fully with parents of pupils with SEN
· Liaise with Early Years providers, other schools, Educational Psychologists, Health and Social Care professionals, and independent or voluntary bodies
· Be one of the key points of contact with external agencies, especially the local authority and its support services
· Work with the assistant head teacher and school governors to ensure that the school meets its responsibilities under the Equality Act (2010) with regard to reasonable adjustments and access arrangements
· Ensure that the records of all pupils with SEN is kept up to date
· Be aware of the admissions process for students with statements of special education needs (SEN),
· Be responsible for the preparation and review of all policies, procedures pertaining to SEN e.g. relevant sections of the SEF, the SDP, SIR, governor reports and census returns
· Ensure a commitment to own professional development, keeping up to date with current thinking and practices.
· Ensure Head Teacher and relevant member of the Governing Body has regular updates on the progress and impact of SEND provision within the school
· Carry out performance management of designated staff
· Oversee the provision for pupils with medical needs
· Make relevant referrals to external agencies 

This is not an exhaustive list of duties and responsibilities, and the post holder may be required to undertake other
· Duties which fall within the grade of the job in discussion with their manager.



Person Specification 

	Person Specification
	Essential
	Desirable
	Assessed by

	Qualification
	• Qualified Teacher Status • Degree or equivalent  

The willingness to complete the NASENCO qualification 
	Evidence of continuous INSET and commitment to further professional development 
NASECNO qualification 
• Masters degree 

	Application form

	Experience 
	• Substantial classroom experience • Varied experience and understanding of teaching and learning across the primary age range • Experience and knowledge of SEMH challenges and how to support children with these difficulties • Evidence of engaging successfully with all stakeholders (parents, governors, local community etc) • Evidence of ability to work successfully as a leader • Proven experience of high standards • Evidence of use of assessment strategies and data interpretation • Supporting children with SEN needs • Minimum of 4 Years teaching experience
	• Experience in at least two primary schools 
• Experience of Talk for Writing and White Rose Maths 
• Experience of teaching at Key Stage 1 & 2 
• Coordinating and evaluating the impact of interventions across the school Application form and references 
	Application form, references and interview

	Knowledge and Understanding
	• Strategies for meeting SEN needs in mainstream class setting 
• The SEN Code of Practice and its practical application; 
• Supporting the policy and practice of inclusion; 
• Behaviour management techniques for groups and individuals. 
• The EHCP process and the evidence needed
• Strategies for meeting SEN needs in mainstream class setting 
• The SEN Code of Practice and its practical application; 
• Supporting the policy and practice of inclusion; 
• Behaviour management techniques for groups and individuals. 
• The EHCP process and the evidence needed
	• Using comparative information about attainment; 
• The funding-support mechanism for SEN; 
• Trauma informed/ Restorative principles  
• The roles and responsibilities of educational psychologists and other external agencies 
• Knowledge of individual support plans. 
	

	Professional Skills
	Empathise with the difficulties of SEN pupils in engaging with the curriculum 

• Manage the coordination of Teaching Assistants in support of SEN pupils 

• Present clearly a wide range of specialised information to both educationalists and non-educationalists

 • Make consistent judgements based on careful analysis of available evidence

 • Ability to maintain effective classroom behaviour in a positive context 
	• Evidence of highly effective teaching in more than one year group 
• Evidence of planning and leading effective CPD for colleagues 
• Organise and sustain systematic support from a variety of providers for a range of SEN 
• Advise and motivate teaching staff with SEN initiatives
	Application form, references and interview

	Personal and professional qualities 
	• Dedicated team player 
• Good sense of humour and ability to maintain perspective 
• Able to use initiative 
• Possess integrity and loyalty 
• Committed to the development of the whole child and ethos of school 
• Innovative thinker 
• Possess high standards and expectations of self and others 
• An excellent communicator

	• Above and beyond attitude
	Application form, references and interview



