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The English Department is highly 
successful, friendly and forward looking.  
All its members are graduate specialists 
who teach across the whole age range and 
are devoted to the maintenance of high 
academic standards.  We believe that the 
shared experience of literature and 
language is central to the development of 
English skills and this belief underpins the 
Department’s work throughout the school. 
Our ambition is to be even more successful 
and to ensure that English is seen as a 
strength of the school both academically 
and as a centre of creativity.  
We need a dynamic and inspirational 
leader who can promote the department 
across the school and create a positive 
buzz. 
  
Programmes of study in Year 7, 8 & 9 
include the study of whole texts in drama, 
prose and a range of poetry, as well as 
opportunities for the students to study 
independently.  At GCSE all pupils are 
entered for both AQA English Language and 
English Literature specifications.  In the 
sixth form both English Literature and 
English Language are very popular choices 
at A level and at present between 50 and 
60 pupils follow these OCR courses.  Each 
year a number of pupils successfully apply 
for entrance to Oxford and Cambridge and 
other Russell Group Universities to pursue 
their studies in English. As a department we 
promote the school’s vision and values; we 
believe in stretching and challenging the 
girls, taking risks and valuing individuality. 
We allow the girls to develop their flair 
whilst remaining purposeful and ambitious.  
 
‘The students are the school’s best 
ambassadors being hard working and 
ambitious while showing care and 
consideration for others and a willingness 
to work together. 
Exceptional Schools Award 
 
 
 
 
 
 

 
 
English is taught within a group of specialist 
rooms which, along with the English 
staffrooms gives a sense of shared 
community and endeavour. All the English 
classrooms have projector screens and 
there is a smaller classroom specifically 
designed for the smaller, seminar style 
groups at A level which also has an 
Interactive Whiteboard. As a department 
we work closely with the school librarian to 
promote good reading habits and to see 
the library as a resource.  
 
Drama is a separate Department within the 
English Faculty and forms an important part 
of curricular and extra-curricular 
experience. Its activities are further 
enhanced by the use of a large purpose 
built drama studio – The Courtyard. There 
are  Inter-form drama competitions which 
take place each year, a popular Junior 
Drama Club and the school productions are 
invariably of a very high standard.   
 
There are a number of extra-curricular 
activities, including World Book Week and 
Carnegie shadowing; local Literary Festivals 
are also celebrated.  Other extra-curricular 
activities include regular visits to theatres, 
reading groups and participation in local 
and national writing competitions. 
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Job Description – Head of Faculty 
Responsible to Deputy Headteacher 

Pay scale Main Pay Scale +TLR 1.1 (currently £9,381 pa) 

Terms and Conditions Full time.  This role would also incorporate being a Head of 
Department. 

 

Purpose of job 

• Lead and inspire the Faculty and to create a cohesive team with a shared vision 

• Be part of shaping the school’s vision and values and to share those with the Faculty 

• Lead by example as a Head of Department as per the job description for that role  

 

Main duties and responsibilities 

 

• Be a means of communication within the school both from the Senior Leadership Team 
and to them from the departments in the Faculty  

• Offer support and coaching to Faculty members whilst fostering independence and 
innovation  

• Enhance staff welfare in the faculty by acknowledging the strengths and contributions of 
staff and encouraging professional dialogue 

• Evaluate data across the whole Faculty and support Heads of Department where needed  

• Act as departments’ champion whilst also ensuring that high standards are maintained 

• Attend and participate fully in Heads of Faculty meetings and Heads of 
Department/Heads of Faculty meetings; contributing to shaping the agenda for both 

• Ensure consistently high standards and professionalism across the departments in the 
Faculty 

• Act as a mentor and coach to members of the Faculty 

• Be involved in and contribute to whole school initiatives and developments 

 

 

Person Specification – Head of Faculty 
 

Qualifications Degree in relevant subject 
Qualified Teaching Status 

Experience Ability to teach across all Key Stages, including A level 
Proven leadership experience 
Proven commitment to CPD, both pedagogical and in leadership 
 

Knowledge, 
Skills and  
Personal 
Qualities 

Willingness to be accountable and to hold others to account 
The ability to have a vision and be able to communicate it to others 
The skills to foster mutual respect between staff members 
A passion for teaching and the subjects within the Faculty 
An approachable manner 
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Job Description – Head of Department English 
Responsible to Head of Faculty 

Pay scale Main Pay Scale + TLR 

Terms and Conditions  Full time 

 

Purpose of job 

• Lead and inspire the department to provide the best possible education for girls  

• Represent the department at whole school level; putting into action the school’s vision and 
values  

• Create a cohesive and identifiable ethos for the department 

 

Main duties and responsibilities 

 

• Make department curriculum decisions based on changes and developments nationally and what 
is best for our students  

• Support and develop staff in the department to ensure their wellbeing and their professional 
training  

• Be responsible for staff allocation and timetabling as well as recruitment and retention  

• Evaluate data and use it for monitoring and tracking student progress  

• Act upon conclusions drawn from data across all groups of students, including intervention 
strategies where necessary 

• Plan and run department meetings, attend and contribute to whole school Head of Department 
meetings and attend Head of Department/Head of Faculty meetings according to the school 
calendar. Subsequently to communicate with department staff the discussions at these 
meetings. 

• Run appraisals according to the school procedure to enable staff to progress and develop 

• Lead self- evaluation for the department through subject reviews and documentation 

• Lead by example; support and adhere to school policies 

• Foster a love for the subject and encourage student retention 

• Communicate key decisions with and the Head of Faculty and support their vision for the Faculty 

• Undertake the duties and responsibilities outlined for all teaching staff 

 

 

Person Specification – Head of Department 
 

Qualifications Degree in the relevant subject 
Qualified Teaching Status 

Experience Ability to teach across all Key Stages, including A level 
CPD which shows a commitment to personal, professional development and 
leadership skills 
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Knowledge, 
Skills and  
Personal 
Qualities 

Proven organisational skills including time management and forward planning 
Passion for the subject 
Evidence of inspirational and outstanding teaching 
Understanding of the use of data for tracking and monitoring 

 
 

General responsibilities common to all staff  

1. To carry out duties as may be required from time to time commensurate with the overall responsibility 
of the post. 

2. To comply and actively promote school policies, including Behaviour for Learning, Equal Opportunities 
and Health and Safety. 

3. Support and contribute to the School’s responsibility for safeguarding students. 

4. To promote positive student conduct. To confront negative student conduct and take appropriate steps 
to deal with it. 

5. To deal with all telephone and personal enquiries efficiently, sensitively and effectively, in a way that 
promotes a positive image of the school and maintains confidentiality. 

6. To participate in the School’s performance management process. 

7. To be smartly dressed, establish a business-like environment and promote excellent relationships and a 
positive ethos when communicating with students, staff, parents and external contacts. 

8. To undertake training and development relevant to the post. 

 

 


