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SUTTON GRAMMAR SCHOOL


Person Specification 				Role: Library Assistant

	Category
	Essential
	Desirable

	Qualifications and training 

	· A willingness to undertake training
· A willingness to engage with educational developments and best Library practices
	· Librarian qualification or experience


	Experience
	· Administrative experience


	· Experience and understanding of safeguarding in a school or similar context
· Experience of supporting young people in an educational context
· Experience of working in a school Library or LRC


	Skills and abilities 
	· A love of reading
· [bookmark: _GoBack]A ‘Can do’ approach
· Ability to work constructively as part of a team
· Ability to relate to students and staff at all levels
· Effective communicator able to give clear instructions
· Ability to work on own initiative
· Good organising, planning and prioritising skills
· Commitment to school improvement and raising achievement for all with a commitment to maintaining the caring and supportive ethos of the school
· Confident computer skills – training will be given on the Library system
· Numerate and able to run small Library stationery shop
	· A knowledge of literature written for Young Adults
· Good cross-cultural skills and understanding
· Ability to promote love of reading and whole school literacy initiatives

	Personal
	· Ability to be patient and remain calm in challenging situations
· Resilience 
· Energy, enthusiasm, and a sense of humour
· Ability to relate well to children and to adults
· To maintain confidentiality when required 
· Smart appearance maintaining professionalism

	· Ability to be flexible with working hours when need demands
· Willingness to take an active part in the life of the school 
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