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Stockport School
Job Description
PE & Sports Technician – Academic Mentor
Salary: 


Scale 4, Points 7 – 11: (£22,369 – 24,054) 

Actual Salary: £16,289 - £17.,516 (plus additional paid overtime available)
Hours: 


31.5 hours per week, Term time only




8.30am – 4.00pm Monday–Thursday / 8.30am – 3.00pm Friday 

(20 minute & 40 minute unpaid break each day)
Contract type: 

Fixed Term until 31st August 2024 in the first instance (post to be reviewed thereafter)

Post reports to: 
Director of Subject


Senior Leadership Line Manager


Stockport School is committed to continuous professional development. We welcome applications from teachers who hold QTS. PE & Sports Technician - Academic Mentors who decide to pursue a career in education will be supported in their applications for PGCE and Schools Direct courses too. 

Main Purpose of the Job:
· To provide efficient and effective support to the School’s PE & Sports Department staff in the delivery of lessons and extra-curricular activity. The PE & Sports Technician – Academic Mentor role will support the department by undertaking a combination of teaching assistant, cover supervisor, clerical and technical support duties within the department.
· To provide specialist technical support and additional supportive academic and practical mentoring/coaching and assistance of teaching and learning at both Key Stage 3 and 4, including a focus on the academic support of Year 10 & 11 GCSE/BTEC students within the department, working under the direction of the Director of PE and under the supervision of Subject Teachers in the department.
· The post holder will, in particular, ensure the effective technical management of specialist PE & sports equipment, and the setting up and general preparation of sports areas. 

· The role also incorporates a subject specialist academic support role, where 1-1 and small group tuition and practical coaching support can be provided to students during lessons, enrichment, and via extra-curricular activity to raise levels of attainment and achievement in the subject area.

If you are considering a career in teaching, sports coaching, or wish to pursue your first role in education we are particularly interested in hearing from you. 
PE & Sport support functions

· To support the arrangement and operation of PE lessons, enrichment activities, and sports fixtures.

· To support PE Teaching staff in the delivery of learning that is to be facilitated by the use of specialist technical equipment.
· To assist in the provision of displays and presentations in liaison with the Director of PE and other members of the department.
· To develop technical expertise relating to equipment housed in the departments, including the fitness suite, carrying out basic maintenance as required, and under the direction of the Director of PE, calling in specialist support as necessary and ensuring that cleanliness and hygienic conditions are maintained at the highest level.
· To wash and store team kits using the school facilities.
Maintenance functions

· To ensure that all areas are clean and tidy.

· To maintain a current inventory of sporting equipment.

· To manage the storage of all sports equipment.
· To conduct a daily monitoring of all sports areas to ensure that all are properly maintained and ready for use.
· To provide first line general maintenance for sporting equipment and facilities.
· To inspect equipment regularly and organise specialist maintenance, as required.
· To assist in the preparation of equipment needs and in the ordering of equipment.
· As a supplement to the work of Site Staff, to ensure that the Astroturf, hard courts, and grass pitches are free from litter and ready for use.
· To contribute to grounds and facility maintenance.
General Duties

· To deal with general enquiries, relaying messages to appropriate staff and students.

· To undertake various routine clerical/administrative tasks in support of the smooth running of the department as required, including word processing of letters/communications, filing, etc.

· To liaise with staff regarding daily activities and equipment and rooming / facilities requirements.

· To make up and maintain class sets sports of equipment, as requested by the Director of PE or their nominee.

· To maintain and update department display boards.

· To set out equipment and resources in preparation for lessons and take responsibility for the locking and unlocking of changing rooms, as required.

· To carry out routine maintenance of equipment including the provision and cleanliness of kits, clean and clear equipment after use and ensure that working areas are left clean, tidy and in good order. Advise of shortages, need to order etc.

· To set up and maintain audio visual aids and other ICT equipment, as required.

· Under the direction of the Director of PE or their nominee, to liaise with other schools in order to support, arrange and organise fixtures.

· To oversee distributions of PE kit to students forgetting items and administrations of letters / communications home, lists etc.

· To undertake support duties within the department as a Teaching Assistant and specialist Subject Mentor / Coach, assisting students in lesson and via additional extra-curricular activity.

· To undertake whole class supervision as a PE Cover Supervisor in the absence of the PE class Teacher, delivering/overseeing work previously prepared and set by the Teacher.

· To apply the school’s behaviour management policy and report any difficulties or issues to the supervising Teacher, departmental staff, Pastoral or SLT member.

Principal Accountabilities:
1. To take a lead role in developing and maintaining resources to assist in teaching. 
2. To deliver planned programmes of student intervention to small groups of targeted students (before school / during the school day / after school). 
3. To monitor the progress of any targeted students assigned to the post holder for additional mentoring/coaching and provide feedback to students, colleagues and parents. 
4. To work alongside teachers within the classroom to support students with their learning. 
5. To encourage students to interact with others in lessons and engage in activities led by the teacher. 
6. To contribute to the planning of teaching and learning for whole classes and/or individual students on a short, medium and long-term basis.
7. To prepare, develop, maintain and deploy appropriate learning aids, materials and equipment, including ICT, to assist in teaching. 
8. To assist with the provision and delivery of extra-curricular enrichment support sessions. 
9. To actively support the promotion and importance of PE and sport across the school and to the wider school community. 
10. To promote the inclusion and acceptance of all students and staff, supporting well-being. 
11. To set challenging and demanding expectations and promote self-esteem and independence.
12. To support and implement the school behaviour policy, helping students to focus their attention and keep on the task.

13. To help the student develop positive relationships with other students and adults.
14. To contribute to the development of a purposeful working atmosphere within the Subject Department.
15. To undertake such other duties related to the school and appropriate to the school.

Health and Safety

· Co-operate with the employer on all issues to do with Health, Safety & Welfare.

Continuing Professional Development

· In conjunction with the line manager, take responsibility for personal professional development.

· Undertake any necessary professional development as identified in the School Improvement Plan taking full advantage of any relevant training and development available.

· Maintain a professional portfolio of evidence to support the Performance Management process - evaluating and improving own practice.

This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks, but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties.

Elements of this job description and changes to it may be negotiated at the request of either the Headteacher or the incumbent of the post.

Job description agreed correct by:

Postholder:   



Signed:
…………………………..…………..…..….

Date…………………………

Supervisor/line manager:



Signed:        
……………………………………………..…

Date………………………..

