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JOB DESCRIPTION
	Job Title
	Learning Support Assistant

	Line Manager
	Mrs Ann White- SENCo

	Working Week
	28 hours per week

	Weeks Worked
	Term Time Only plus INSET Pro Rata

	Holiday Working
	None


[bookmark: _GoBack]
Core Purpose
Facilitate students in accessing the curriculum by supporting them in mainstream lessons.

Main Duties and Responsibilities
· Provide learning support for students to aid confidence, improve organisation and understanding of subject areas.
· Maintain high professional and academic standards and remain informed as to relevant curriculum developments and special educational needs pedagogy. 
· Ensure effective learning support for all students, primarily in the Core subjects for Years 7-11.
· Understand, support and encourage independent learning and inclusion of all students.
· Work closely with subject teachers to enable an effective working situation to the benefit of students concerned, without disrupting the rest of the class.
· Work with individuals, the whole class or within context of Team Teaching, as decided in discussion with class teacher or Head of Faculty.
· Arrange and provide differentiated resources for lessons as required.
· Support the subject teacher in the way they organise the class and teach the subject.
· Plan and deliver small group teaching in Learning Support.
· Implement specialist learning programmes under the guidance of a teacher or other professional (e.g. speech and language therapist)
· Observe the way students are responding and interacting and support those who may be having difficulties.
· Record support given in lessons. 
· Complete half termly records in respect of students on the SEN register.
· Liaise with subject teachers, Form Tutors and Pastoral Leaders relating to the effective progress of the students concerned.
· Liaise with other Learning Support Assistants, HLTAs, outside agencies and Heads of Faculty.
· Attend department meetings. 
· Be responsible to your Line Manager.
· Be aware and follow departmental and whole school policies.
· Provide specified exam access arrangements as directed for both internal and external exams.
· Attend Annual Reviews where appropriate.
· Act as a role model. 
· Maintain confidentiality at all times.



Equalities
The post holder is required to be aware of and support difference and ensure that the school’s equalities and diversity polices are followed.
Health & Safety

The post holder is required to be aware of and comply with policies and procedures relating to child protection; health and safety; confidentiality; and data protection and report all concerns to an appropriate person.

Criminal Records Check – Disclosure & Barring Service (DBS)

All posts in schools are exempt from the Rehabilitation of Offenders Act 1974; this means that all convictions must be declared, including those that would generally be regarded as ‘spent’. A disclosure from the Disclosure & Barring Service (DBS) will be sought as part of the school’s pre-employment checks. The DBS will provide a report to you and the Local Authority on whether you have any criminal convictions, including cautions and bind-overs.

Additional Information

The post holder is required to contribute to and support the overall aims and ethos of the school. All staff are required to participate in training and other learning activities and in performance management and development as required by the school’s policies and practices.

The duties and responsibilities listed above describe the post as it is at present. The post holder may be required to perform duties other than those given in the job description for the post. The particular duties and responsibilities may vary from time to time without changing the general character of the duties or responsibilities entailed. Such variations are a common occurrence and would not justify a re-evaluation of the post. However, in cases where a permanent and substantial change in the duties and responsibilities of the post occurs, consistent with a higher level of responsibility, then the post would be eligible for re-evaluation.

Supervision/Job Context

The post holder is managed by Mrs A White, SENCo

Contacts

The post holder will work with all members of staff in the school and have contact with students, parents, advisors and other specialist visitors to the school.

Knowledge, Experience and Training

Essential:
· Experience of ICT (Microsoft Word and Outlook)
· Excellent numeracy and literacy skills (GCSE English and Maths or equivalent)
· Excellent organisational skills and the ability to communicate on all levels
· Ability to understand the needs of students, staff and visiting professionals
· Ability to be flexible in approach and to work as part of a team

Preferable:
· Knowledge of school procedures
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