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	Post title
	Pastoral support and Attendance Improvement Officer

	Post Salary Band
	D ((full-time, term-time + inset)

	Post Holder
	

	Line Manager
	Spencer Gregory, Deputy Headteacher


JOB PURPOSE

To promote the positive behaviour and excellent attendance of all students within the School. To maintain high levels of excellent behaviour throughout the Academy by leading discipline measures, monitoring behaviour and attendance and intervening with positive measures when concerns arise.

To provide guidance and support to pupils in school working with colleagues, parents and various external support services.

SPECIFIC DUTIES

· Daily collection of pupils which include: PAs, vulnerable and physically challenged
· Work alongside HoY, EWO and DSL
· To patrol corridors and the Academy site in general and ensure positive student behaviour is seen.

· To monitor students causing concern through report cards, behaviour targets and behaviour plans.

· To visit identified students and classes at the start of lessons to ensure that sharp, focussed starts are achieved.

· To attend call outs from staff where concerns arise.

· To meet with students and parents as appropriate and agreed by the Academy.

· To mentor a case load of students who are considered to be at risk of exclusion.

· To work alongside other staff in supporting students as appropriate

· To support HoY in leading a team of Tutors

· To work with external agencies to support vulnerable students 

· To set up behaviour intervention programmes to support students

· To carry out investigations with students following incidents within the Academy and then to make suggestions as to follow up action, in line with the Academy’s Behaviour Policy.

· To monitor attendance and punctuality data and use this in discussions with students.

· To set up intervention programmes to support students in improving their attendance and/or punctuality

· To liaise with school support services such as Education Welfare, school medical services, Educational Psychologists, etc…

· To contribute to the Academy’s assembly rota

· To carry out duties around the Academy site at break times and lunchtimes to ensure that all students are well cared for and supervised
· BLF/Isolation duties as specified
· To undertake any additional duties and/or training as may be reasonably required from time to time by the Headteacher, which are consistent with the general level of responsibility of this role.
· To be responsible for the safeguarding and wellbeing of children by following and being committed to Academy policy relating to behaviour management, safeguarding, ICT and health and safety 

