
	

		
DBS – Employment Application
[bookmark: _heading=h.gjdgxs]Please complete all sections of the application form electronically. This step is vital to our selection process, as the information you provide will greatly assist us in identifying suitable candidates for interview. We are unable to process your application unless the form is fully completed. Incomplete applications may lead to delays or disqualification from consideration.
If you have any questions or require assistance whilst filling out the form, please do not hesitate to contact us at recruitment@dohabritishschool.com
	Position applied for:  ___________________________________    



	1. Personal Details:



	[bookmark: bookmark=id.gjdgxs][bookmark: bookmark=id.30j0zll]Title (Mr, Mrs, Miss, Dr):      

	First Name: 
	Last Name:

	[bookmark: _heading=h.1fob9te][bookmark: bookmark=id.3znysh7]All previous names:      
	[bookmark: _heading=h.2et92p0][bookmark: bookmark=id.tyjcwt]Preferred First name (if different):      

	[bookmark: bookmark=id.3dy6vkm]Date of Birth:      
	[bookmark: bookmark=id.1t3h5sf]Marital Status (Single or Married)      

	[bookmark: bookmark=id.4d34og8]Current country of residence:
	[bookmark: bookmark=id.2s8eyo1]Nationality:           

	Country of Birth: 
	If you have dual Nationality, please enter this here:

	Current residential address:	
[bookmark: bookmark=id.17dp8vu]Address:      
Town:      
City:      
Postcode: 
Country:     
	Correspondence address: (if different from residential address)
[bookmark: bookmark=id.3rdcrjn]     

	[bookmark: bookmark=id.26in1rg]Home Tel No:              
[bookmark: bookmark=id.lnxbz9]Work Tel No:               
[bookmark: bookmark=id.35nkun2]Mobile Tel No:                         
	[bookmark: bookmark=id.1ksv4uv]Email Address 1:           

Email Address 2:           

	Teachers Reference Number (if applicable)
	

	Have you completed your ECT Induction? 
(if applicable)
	

	Are you aware of any restrictions that might affect your right to take up employment in Qatar? (Yes or No)(If yes, please specify what they are)   



	Please detail where you first saw the position advertised:      

	Have you previously applied for a vacancy at Doha British School?  If yes, please provide the name of the post and the year of application:      

	Are you currently employed with Doha British School and which campus?

	[bookmark: _heading=h.z0tllc8c0n6a]If you have answered yes to the above question;
You must inform your line manager and Principal of your interest and application for this post. Please confirm that this has been done.
	
I can confirm that I have informed my line Manager and Principal.  
Signed:



	2. Conflict of interest:

	Please declare any relationships with current employees at Doha British School. Please also state the name of the employee and the nature of your relationship (if applicable)

E.g., family members, personal or informal relationships/acquaintances, previous business links or friendships.


	




	3. Dependent Details: (If applicable)

	Please detail below any family members who will accompany you to live in Qatar:

	Dependent Name
	Date of Birth
	Nationality
	Relationship to Applicant

	[bookmark: bookmark=id.44sinio]     
	[bookmark: bookmark=id.2jxsxqh]     
	[bookmark: bookmark=id.z337ya]     
	[bookmark: bookmark=id.3j2qqm3]     

	[bookmark: bookmark=id.1y810tw]     
	[bookmark: bookmark=id.4i7ojhp]     
	[bookmark: bookmark=id.2xcytpi]     
	[bookmark: bookmark=id.1ci93xb]     

	[bookmark: bookmark=id.3whwml4]     
	[bookmark: bookmark=id.2bn6wsx]     
	[bookmark: bookmark=id.qsh70q]     
	[bookmark: bookmark=id.3as4poj]     

	[bookmark: bookmark=id.1pxezwc]     
	[bookmark: bookmark=id.49x2ik5]     
	[bookmark: bookmark=id.2p2csry]     
	[bookmark: bookmark=id.147n2zr]     

	Please note:
*Birth certificates of all child dependents will be required for immigration purposes and must state the name of the father.  If any child dependents are from previous marriages or adopted please provide additional information below.
**If you are engaged to be married, please give the name of your fiancé/fiancée and state the intended date of marriage.

	Additional Information:







	4. Sponsorship Information:

	If you are currently in Qatar, please provide details of your current sponsorship status.

	



	If you are currently enrolled in a BSME school in Qatar, please confirm whether you have formally declared your intention to remain with your current employer for the upcoming academic year?

	


	If you answered yes, please be aware that we cannot proceed with your application without explicit permission from your current Principal.




	5. Address History: We would need police checks from all the countries listed below.

	Please detail below all countries where you have lived/worked in, for over 10 years. 

You will be required to produce a police check from all these countries.  


	Name of Country

	Dates of Residence (Month/Year format)

	     

	     


	
	

	     

	     


	     

	     






	6. [bookmark: _heading=h.3o7alnk]Medical Information:

	Do you identify as having a disability? This includes any physical, mental, or sensory impairments that may affect your daily activities or ability to perform work-related tasks  

	

	Please provide details of any medical conditions that the organisation should be aware of that may impact your ability to perform the job effectively, including trips and activities?       

Please be aware that certain medications are prohibited in Qatar, including codeine, tranquilizers, anti-depressants, and sleeping pills. If you need to bring any of these medications with you, it is highly recommended that you obtain a letter from your doctor detailing your prescription requirements. This documentation will help ensure compliance with local regulations and 
facilitate a smooth entry.







	Please detail below any medical conditions that your accompanying family members have.  





	Please indicate number of days absence in last 2 years and reason for these absences:







	7. Education and Qualifications:



	Please provide the following details regarding your Secondary and Senior High School education:

	Name of School/College
	Location City/Country
	Date Attended (From: MM/YY)
	Date Attended (To: MM/YY)
	Degree or Qualifications (GCSE, A Level etc)
	Subject
	Grade

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	





	Please provide below details of any Higher Education (most recent first): 
Please be advised that the mode of study for educational qualifications must be in-person. The Ministry of Education does not accept online degrees, which means that only qualifications obtained through traditional, face-to-face learning will be recognized. It’s important to ensure that your educational credentials meet this requirement for strict compliance.

	Name of College/University
	Location City/Country
	Date Attended (From: MM/YY)
	Subject
	Level 
(BA, PGCE, MSc, etc)
	Full /Part-time or Online
	Class
(1st, 2(i) etc)
	Date Awarded (MM/YY)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	Please provide below details of any Teaching qualifications (most recent first):

	Name of College/University
	Location City/Country
	Date Attended (From: MM/YY)
	Qualifications (including any specialisation)
	Full /Part-time or Online
	Date of Award
(mm/yy)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	[bookmark: _GoBack]
	
	





	8. [bookmark: _heading=h.tkkbeadj7vxx]Work Experience: Please provide a detailed account of your employment history, starting with your current or most recent position.

	Note: To fulfil the requirements for safer recruitment, please provide a detailed account of your employment history, starting with your current or most recent position. Please Include every role you have held since leaving full-time education. Please indicate any gaps in employment, including periods between completing your education and starting your first job, in the subsequent section. This information is essential in accordance with Safer Recruitment best practice and an incomplete employment record may impede your application.


	Please provide below details of your current or most recent position:

	Position held:
	
	 
	Date appointed:      
	

	Name and address of employer, include country:
	
	



	Number of students on roll:    
	

	What is your salary?
	
	
	Any other benefits/allowances:
	

	Are you still in employment?
	
	
	If yes, what is your notice period?
	

	Date of leaving if no longer employed:
	
	
	Reason for leaving if no longer employed:
	



	Please provide a brief outline of your main responsibilities:












	Please provide a comprehensive account of your full employment history since leaving full-time education, including any relevant educational experiences and voluntary positions. List your roles in reverse chronological order, starting with your most recent position.

	Date Started
(MM/YY)
	Date Ended
(MM/YY)
	Name of Employer
	Location City/Country
	Number on Roll
	Position

	Reason for leaving

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	

	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	

	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	





	9. [bookmark: _heading=h.23ckvvd]Gaps in employment:

	Please give details of any gaps in employment since leaving full-time education. For safer
recruitment purposes you should list all gaps and failure to do so may impede your
application. 

E.g., Maternity/Paternity care, career break, gap in between changing jobs.


	Date Started
(MM/YY)
	Date Ended
(MM/YY)
	Reasons

	
	

	

	
	
	

	
	
	

	
	
	









	10. [bookmark: _heading=h.1m0rsi8eo8pr]Letter of Application:

	[bookmark: _heading=h.ps7g5gjtvfmw]In the section below, please write a letter of application explaining why you are suitable for the position. Include your relevant personal qualities and experiences, as well as how you meet the person specification. This is your chance to highlight your strengths and demonstrate how your skills align with the role's requirements.



	

















	11. [bookmark: _heading=h.cioct1fn8gjd] References

	[bookmark: _heading=h.ihv636]Please provide the names, contact details, and official email addresses of referees who can comment on your suitability for the position you have applied for. 
We require references that cover the last 10 years of employment. If you have more or less than 10 years of work experience, please provide references for your entire period of employment. This information is essential for us to evaluate your qualifications and suitability for the position. Ensure that your references can speak to your skills, work ethic, and contributions during the specified timeframe. 
[bookmark: _heading=h.f94al4fd4117]Please do not provide more than one referee from the same employer. If you have had limited employment history, we understand that it may be necessary to include multiple references from the same organization.



	Referee 1 - Current / Most Recent Employer 
Must be the Principal/Headteacher/Head of School (if applicable) from the current employer

	Name 
	

	Position 
	

	Organisation
	

	Address 
	

	Professional Telephone (+country code) 
	

	Professional 
Email address 
	

	This reference will need to be obtained prior to your interview.

	

	Referee 2 

	Name
	

	Position 
	

	Organisation
	

	Address 
	

	Professional Telephone (+country code) 
	

	Professional 
Email address 
	

	[bookmark: _heading=h.dthj2vpusdtx]May we contact this referee prior to the interview?

	

	Referee 3 

	Name
	

	Position 
	

	Organisation
	

	Address 
	

	Professional Telephone (+country code) 
	

	Professional 
Email address 
	

	[bookmark: _heading=h.hmh8g27ovfk]May we contact this referee prior to the interview?



	Referee 4 

	Name
	

	Position 
	

	Organisation
	

	Address 
	

	Professional Telephone (+country code) 
	

	Professional 
Email address 
	

	May we contact this referee prior to the interview?



	Referee 5

	Name
	

	Position 
	

	Organisation
	

	Address 
	

	Professional Telephone (+country code) 
	

	Professional 
Email address 
	

	May we contact this referee prior to the interview?



	[bookmark: _heading=h.32hioqz]Declaration: 	

	[bookmark: _heading=h.1hmsyys]I hereby confirm that I have no criminal record that would impede my eligibility for a position involving work with children and young adults.
I understand that it is a serious offence to apply for a position at Doha British School if I have been barred from participating in regulated activities related to children.



	I understand and accept that, if my application is successful, I will be required to apply for the appropriate criminal records check or police clearance

	I hereby confirm that, to the best of my knowledge, the information provided in this document is accurate and presents a true representation of my qualifications and employment history. I understand and consent to this information being used solely for recruitment and candidate monitoring purposes. I am aware that providing false information may result in the rejection of my application, the withdrawal of any offer of employment, or the termination of my employment.

	I understand that, if my application is successful, Doha British School will conduct an online search as part of its due diligence process.

	Date of Application
	

	Electronic Signatures
	


[bookmark: _heading=h.cit6v1vid9rh]          
☐	Please tick here to confirm your acceptance of the above.  

November 2024
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